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1. SYSTEM SUMMARY

1.1 SYSTEM FUNCTIONS

The bel ow modules are | aunched in Stage 1

1. Account Activation and Login

@Login Page I nformation and Login Page
(b)Prreequi site of Account Activation (Usi
(cAccount Activation by Digital Certific
(dAccount Activation by Ai AM Smarto (Dif
(&)Account Login (By Digital Certificate
H Account fLioAgM nSnmbayrt 6 using Mobil e Devic
(@9Forgot Password/ Login Name

2. Login Page
@Landing Page Navigation & Overview

(b)Ho me

(c)Switch Rol e

dI nbox

(e)Noti ficati on

(Hh Sear ch

(@Cal endar

(hWProject Directory

) Settings and My Account

) Text Si ze

(kLanguage

() Contseexntsi ti ve Hel p
(mContact Us

(nnActive Submissions
(0)Ne ws

(PMy Favourite

(QWi dget Personalisation
MCreate Wi dget

(sS)Edi t Wi dget

@) Update Wi dget Type
(uDel et e Widget

(V VResi ze Widget
WRestore Wi dget Default Settings

3. Manage Project Team

@Lists of Project Team Members
(b)Procedures for I nvite New Coll aborator
(c)Pfr ocedures for I nvite Owner

(dManage Permission of Project Team
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4. My Projects

@View Active Project Summary
(b)Acti vate Project

(coSearch Project

dView Project Detail

5. My Wor kspace

@View I nformation of Projects/ Submissio
(b)) Search DraftPSopemcssi ons by
(c)Vi ew Draft Submissions

6. Create New Submission
@Prreequi site of Submission
(o) Dr aft Submission Preparation
(c)Di scussion Forum

7. Revise Submission

8. Amendment Swibtmo sBsA 1o6n

9. Wit hdrawal and Resubmission
100Wi t hdr awall

11.Submit Miscel haseous Docume
12.2Vi ew Submission Resul't
13.Submit Form BAA4

14.Submit Form BA21

PAGE 2
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2. SUMMARY OBERATI ON PROCEDURES
21 AccoAntti vation/ Registration and Log

2.1.1 Login Page Information

The following information are shown in t|

User Login

Login Name :

Password

74 /

£

. W

:@ Login with iAM Smart More Info
= W

2 Forgot password/ login name
l 3 Add digital certificate to existing account !
7, 4. Activate a registered professional or contractor account

5. Register an owner or collaborator account by invitation code / set initial

T | e

& password
=  Hotline 3580 1000
7 Monday to Thursday, 8:30 am. - 5:30 p.m.,
e 6. and Friday from 8:30 a.m to &:00 p.m.
S except Public Haliday
Email esh-helpdesk@bd.gov.hk
Z
7. System Maintenance Period:
27
1. Logamea (including |l ogin name, password a
2. AForgot password/ | ogin nameodo | ink
3.  Add digital certidliim&kte to existing accol
4. hActivate a registered professional or <co
5. TRegi ster an owner or <coll aborat odo alcicmkin
6. Hot Il ine and emai l
7. System Maintenance News

PAGE 3
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No. Function / Item Description

1. Login area Provides two | ogin options for

5. AiForgot pasameddli hbgin Al l ows user to reseFort hdetpasksavg
2.1..10)

3. AAdd digital certificat{(All ows wuser to add digital <cert

4. II’];A\?]LIV&te a registered HAl l ows user to activate an AP/ R

5 ARegi ster an owner or <c{All ows user to activate an owne

' code / set imktial passyan emai l invitation from an AP/

6. ESH Hotline and Emai l Provide the contact information

7 System MaNewissnance Il nf orm us emas nalEmLaFncteheperlod of
of ESH is not available.
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2.1.2 Login Page Theme

There are two background

1. Daytime from 06:00: 00 to

@ le Buildings Department
== %L+ Electronlc Submisslion Hub

t hemes

17:

B et | @10

59:

shown i n

B Uoer Mol | A et Sus

(GMT

@ Larguyps

Welcome 10
Electronic =

Submission Hy?}if o S
Sl S

/

it ’wmli *“ T

’ "\ ~ I“\\-"' !

User Login

Login Mamre

Fazzwero

g ogn wilh WM Smant

Forqud paszwerd/ login name

Mot Infe

Dlsan g MR

Regicte an gmner o collsborstor scroutt by irekalioe tode J 22l nha

ICET

Fat mctlog

Sshna

Wareag b Ilasthy L0 v S pint

aviFrs e AN b pm
catert Pub i =0 s

e I TR T T

ESH | ogin

+8)

? lieb

2022 © Buldrga Depanment | meortam Notces Terms and Canditions | Privacy Paily & ol
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2. Nighttime from 18:00:00 to 05:59:59 (GMT +8)

@ Jj Buildings Department
Tw= .%.- Electronic Submission Hub

A AocurESH | ®FG 8 Usor Mareal A Tew 50 @ Larguay ? Hel

User Login

Welcome to

Electronic
Submission Hub~

2022 % Ouldrgs Depariment, oo tan! Nodces Terms and Condbons | Mescy Mallsy
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r can activate/register/ |l ogin ESH account by either usi
a digital certificate; or
Ai AM Smarto

: Buildings Department
o=t «3s+ Electronic Submission Hub FAQ  UsarManual | A TestSize | Fnglih | M | M0

Welcome to

Electronic

Login Name :

Pusuwerd

[+
Logir a Login with iAM Smari
- i % Mare Info
Forgot passwanty vieinans
Acthate a ragstened professional o contractor account
Register 9 cullsboralor sccount by inndlabion code
ESH Hotline 3380 1020

Micocay to Hnge: SO0 am -2 py
exzent “ublc Halkday

o esh hrlpaesk@hdgovhk

2022 8 (i Depiiili rivis: el Corditicn — B8l
2022 £ Bulkdings Deparlinient Tenms ane Conditiors | Privecy zolicy -*\..,/:?Q;’
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213 Pr-requf ertAccoun/tRAgits tvradti ioon

BD has prepared the BSH zuesde rp earcscoonusn t(sAF)o,r raelgli satueirhed structur
engineers (RGE) and authorized signatories of thersedgRCsé¢r ead
the Buil di nglseiOr da mtainvcet ifom. t

Ot her project team members including the coll aboratoranaad ow
i n order to join using ESH. For details omntdheda hperiagc edwries ria
accounts, please refer to the sessions 2.3.2 and 2.3.3 respec

Users can activate/register ESH accounts either by wusing:

1. A smartphone with Ai AM Smarto installed; or

2. An acceptable type oft hekei ghiotsaalmacseretri fAecnaetreali sosru eodt hbeyr r ecog
El ectronic Transactions Ordinance. (For detail s oefr tthoe EtSyHp €
website.)

Acteaate with e-Certificate

W Login with iAW Smar
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|l f you have chosen to use a digital certificate DDoétaatrievanel
personal computer and then sign withnypuocesgitaThesei BaHSiugr s
software for users who wil/ use digital certificatfe ESHIiogn n
i's not necessary for wusers wusing fi

AM Smarto.

ESHSign

PAGE 9
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214 Account Activation by Digital Certificate File

Step # Step Detail & Screen

1. T Use a web browser to acdhddpsthed eBEhH blda giorv. h&kge at U

T ClicKActtievaft e a registered proéfiemksi onal or contracto

@ JJ Hirddings wper terent
by 4 .

Electronic Submission Hub BaceiH | @G BwMond | A Tetio | @ L

i User Login
Electronic 7= — 6

Submission Hai =%~

= ==

: r- e |
— S dag 620w -2 20p
L / e
——
‘-.'u‘: ’ e e W B O S bt
y
20220 Baldrgs Departmant | Inmporesnt Nosices | Teems 203 Condtiors | Priwny paiicy S
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T Click the AActivate with digital <certificateo butto
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T

Fi-il

t he
HKI

D

foll owi
number

ng i

(P - buildings Depariment
a!! = Electronic Submission Hub

nf or mat i

B akeul FSH

“HHID nuizer

Statemant of Policy

[- -] | B Uw Merud

on

A Teel Sie

Expiry [ate

Privacy Policy Staternent for Electronic Submission Hub [ESH) provided by Buildings
Department

1= i winegs D partment [0 = rancemad to seeure thae 2| perennal et o bmitted thecgh tha | actoniz Suamicsen | nk

TESHI are handkd in st odne e s 0 e ek vt prosiaions of the Merienal Dot (Privacyd Srdnanos (FOTO0

whan B ol ect sersonsd cta from indeedusls B2l prndde them with o secsoee 1voratios Colection Setear: (RIS on
aF besiora the 23 leET o (7 AN AzrsoeLEe Rmat &0 manner

Azt g tnidines Dspaniment | impmntant Sedies |

e sl Cornitieors | Friveey pelig

& L
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T Add Digital Certificate
T Click the AAdd new digital certificateo button

!] Duildings Departimant

%= Electronic Submission Hub Bt BSH @ AL | B Ui Heud | A Teadic | @ Lo

C e e
ahr the Bui i Sdineanes: s wanrdt o Laaane:

P | K10 ramberin ALIS5ET plasss ankw

Expiny Date

Privacy Palicy Statemeant for Electranic Submission Hub (ESH) provided by Buildings
Department

Statemant of Policy

1=a i wirseys Iapsriment [0 i ranesrad o s bt 3 | peeensl csts obmitted Horeagh tee | scineeis Susmiceen ok
ESH are handked in scs advwe e w0 the rebovant prossions of the Periencl Dotz Privoc Svdinarce (R0

when B ool ectoersenal cata frem indesdusls B2l provide them with 2 =ecsama 1vormation Dol ection Satemen: (P20 0n
ar berone the oo leCTan in an asorooriate fonmat and manner.

A tnidives Deparimenl | mpuntand Sevaes | el Corailiors | vy prelicg
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)l

1
1
1

Locate and upload the digital certi-Garctatieslovag tho i ¢h e
may downl oad it form the website of Hong Kong Post

https:// www. hongkongpost.gov. hk/ product/ ecert/ stat

Launch ESHSign client program to sign with the dig

Locate andi quptlaladc @rhtei fdi cate with the format of dfdpl
l nput the pin of the digital certificate

s vpus Pin

Secdsnsnnsssee

PAGE 14
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Sign complotod

t he

cl

os e

message

t he

message

ASigning

box

succeededo

wi ||

PAGE 15
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T

|l nput t he

Captcha

Tment

BN 4. 5w Owatmes
= .35+ Electronic Submission Hub R Ascutisi | ® FAQ | 0 Useriamual | A Test Sice

Lapary

Oute

Privacy Policy Statement for Electronic Submission Hub (ESH) provided by Buildings
Department
Statement of Policy

Srvgt Department (BD) i concemed to enaute 1hat 47 penonal drts wiritied hough tie Hlectronk Subomwson Mob

E5H) a'e handiad in 15t adherervie 10 the relevast provizicns

When BD collect penonsd data from indwiduss. 80 wil (rovide them with & Pervonad WAormation Colection Statement (PICS7) Of
O Defore the COBECION 1 4N 0000t e S0rmut and mare
22 © buiidogn Depactment | Important Netces pren and Conditiomn. | Prrvacy policy
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i ReadTdrhms nd onditions for User of t he ESH

a
agreement t
T Click the n

@

C
T&
n d continue

0
Se 0O button to

]l Buildings Department
Smm <%+ Electronic Submission Hub Q| ter | A TexiSir  Frglish | wm | &

VN B COMOrT P SOl ety Trrm e e s, Sl preano e TRy Wi i Fersnral eonmmon Coler nee Sialieenent CPICSTT o oe Do e

Manual

collernion in anappragpnate foemat and mannes.

I. . . . . . .
Terms and Conditions for Use of The Electronic Submission Hub provided by Buildings
Department
- = Al users (referrad to sftarthiz as ‘you' Y must reacl carzfully and clearly understand thezs Terms and Conditions before using the Electronic
Subrnssion Hub { 1S ) operated by the Baldiegs Department { “B1E7 J of the Covemment of the Heog Keng Sprazl Administoativn Regon
U fthe Coavernment” ).
| = [From T&C first paragraph of LAESP of Legal Aid Department)
i P~
' 1. General Rules
E} 23tk A Sk Sl e AT RE A ALV AT et et I L A A E e SRl S L Aot bt il mE Aanaant tonll Enssae croadaiane vad

8 | hawe read and agreed 1o the above lerms of Use (iIncluding the Brvacy Policy, Disclamer and Cogyright)

—“oNGe
20272 @ Buildings Depia trnesnl Toerns and Comditions Briviey prolicy L
i | | d| e

(T&C)
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i Fill in all the required informaskomn*with the manda

@ Jl Buuldanngepmment' .
=t 3+ Electronic Submission Hub A0 | UserMamul | A TeaSue | Englsh | wm | e

<~

lo actwvate aregstered professional or contrattor account

A ot wing 1a¥ fiedos wat f plot
(1
DV yious b 3y
Yes © No
aceaurt of ESH system
| —

“1ogin Namea
*New password

*Hetypa password

English rarmw Perg ¥ (1 Rong

Chinese Nemz

Certdicate of
Regatration Poaticn RGETRGE 1204

and Na

*Crrail __nexcfitasredl Pamaileam
—
2022 & Buildings Department | Terms and Condriors | Privacy policy >~ = 2
202200 s Departme - and tho wacy pelicy o

PAGE 18
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T

After

filling in a

@ gj Bulldings Department

«%+* Electronic Submission Hub

It

292944 v I
*Telephare Na. .
(For tecering mesage L)
t1e

Faa N, - 24242924 v |

5F v |

Coyolaza v ‘

Cantact Address 18 Taikeo Shing Rosd v |
Hong Kong v I

*Languaoes 2
LG Simplified C hins<e

Captcha

© English Traditional Chinese

VsINOH

v/

2022 & Guidings Department | Tarmis and Condiicrs | Privacy policy

he

FAG |

nf or mat

User Manual | A Texi Size

i on, c |

Eaglish | W@ | 28

c k

t

he ASe
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T 1 f your account has been successfully activated, th
T Click the AContinue to use Electrdomgian $ulpmi 40 e au
@ gl Buildings Department
= -3+ Electronic Submission Hub FAQ | UsecManual | A TextSize | English | Mw | 6

Account created, you can leg in to Blectronic Submission Hub using “iAM Smart™ in future

B - '\’“'k
/,\‘\// \ 2

<A

e |
i =2

f\k

24
!

2022 & Buikdings Departmant | Terms and Condricrs | Pravacy policy N SR

y
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215 Account Activation by #Ai AM Smarto using

Di

Step Step Detail & Screen

1. 1T Use a web browser to achéedgpsthe eBESH bldo ggiorv . m&g e

at UR

T ClicKActthewaft e a regicdretrreac too rb usgdd ®@anwomtal or

@ EJI Buildings Department

<=+ Electronic Submission Hub FAQ | UserManual | A TextSize | Engiish | 288 |

Welcome to

1| Electronic
Subl
11

.. UserLogin

Login Name :

Password

More Infa

2022 i Buildings Department | Terms and Conditions | Privacy palicy -~

PAGE 21
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1 ClI

&

b, ESH | Fa

c

ick ALoginN

Dunec Subrreaan Hut X 4

& csh.bdgovakioubic/ad™/lean

Wi

t h

AM Smarto

button
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be redirected to the ALog in with i AM Smart

T You wi | |
- o o=

B BTN Smer] ® L
B 1 % @ @ » 00 :

#  apigwiamamart gow hkfapfe? fouhiaelOR fresporse lppe —oodeliredinec IUR] - ol peSd AEE S 2 bes b b gqoee kSR a 2 Hamamean S Faulhica lbasck - epdic lienl 10 - Dedabie 140

£ oo

n iAW Srnart BB Englist

Back to orline serace

Log in with iAM Smart :
1. Flease open 1AM Smart App in your mobile

2. Tzp the zcan button in iAW Smart App

= Sean R Code

3. 5zan the QR Code

the Ai AM Smarto applicat

T On your mobile device, open
mobil e device

T Tab on t hecdmRercd®drutton on your

PAGE 23
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mobile device for

# EFSE(GAM Smart x +

Log in with iAM Smart:
1. Please open iAM Smart App in your mobile

2. Tap the scan button in iAM Smart App

= Scan QR Code

3. Scan the QR Code

N

reference)

T Use your mobile device to scan

< C @& apigw-isit.staging-eid.gov.hk/api/v1/auth/getQR?responseType=codedredirectURI=https%3A%2F%2Fe

SMG6100 ® G

Align QR Code within the frame to
scan

PAGE 24




ELECTRONI C SUBMI SSI ON HUB
APPLI CATI ON USER MANUAL

T I'f successful, a beasskh ocwonmpilne ttihoen BBESHynwewb Ippage; and a
wi || be displayed on your mobile device
B &5 WAV Smar x B v - O X |7tQa®wmBAA 3 T 40001432
<« C @& apigw-isit:staging-eid.gov.hk/api/v1/auth/getQR?responseType=code8redirectURI=https%3A%2F%2Fe.. 12 W &
iAM Smart @ english -
< Back to online service @
Log in with iAM Smart : Successfully logged in to
1. Please open iAM Smart App in your mobile “Electronic Submission Hub
(ESH)”

2. Tap the scan button in iAM Smart App
Please continue to use "Electronic

Submission Hub (ESH)” on other device

3. Scan the QR Code N

PAGE 25
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T The ESH web page and your fAi AM Smarto appl ipaatviiadre wie
i nformationodo page
T On your mobile device, tab the AOKO button
VTV c CODCO -5 L CADBOA ¥ 7 .4100%M12:35
4. ESH|Electronic Submission H. X +
& c & eshuat.bd.gov.hk/public/bd/#/ogin/am-smart/pending ?lang=en_us&business-id=300632b25.. B Q =2 % L
, Provide profile informa...
@ Jj Buildings Department
o <%+ + Electronic Submission Hub a0 | UserManual | A TextSize | English | %22 | & “Electronic Submission Hub
(ESH)"
] ] i i i Buildings Department
Authorise "IAM Smart" to provide personal information
Please follow the steps below:
5. * English name

L Qpen "iAM Smart”™ app inyour mobile device

%

2. Tap on To authorise” [
3. Tap on "OK" to confirm the authorisation

Cancel login [Electronic Submission Hub]

2022 © Buildings Department | Terms and Conditions | Privacy policy

RGE THREE

¢ HKIC no.
*******(*) has

(1]

Cancel
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Vv
b
t

mDT >

t
e r

@ J{ Bulldings Department

«%++ Electronic Submission Hub

3t are ed professional of I a
1 ot
Dy "

o kgl o < B

sceourt af ESH system
-
} (i
) !
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T After filling in all the information including the

@ J] Bulldings Department

" +%++ Electronic Submission Hub FAQ | UsecManual | A TexiSize | English | W | %8
20242424 v |
*Telephare Na. . cy ”
A (Far Tecerdng mesage Yom 20 s
'l
|
| Faa N, 24202424 v ’
|-
‘ SF v |
|
Cavolaza v l
‘Cantact Address 18 TaiKoo Shing Road v |
Hong Kong v I
g © Englisk Traditiona! Chinese

Simpified ¢ hine<e

Captcha
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]

-
2022 & Buildings Department | Tems and Condiiors | Privacy policy /;);-',
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our account has been successfully activated, the
k the ufs@o rEtliecue otnha ¢ Submi ssion Hubo button to ggd

[Py & Bulldings Department
. 3!' Electronic Submission Hub FAQ | UsecManual | A TextSize | Eoglish | Mw | #6

Account created, you can log in to EBlectronic Submission Hub using “iAM Smart® in future

2022 © Guildings Department | Tems and Conditicrs | Pravacy policy ~ /_7\5'_
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216 Account Login by Digital Certificate using Persona

Step # Step Detail & Screen

1. T Use a web browser to acdhedgpsthed eESH bldo ggiorv . h&kge at
T I'nput the | ogin name and the password

2 T Click the ALogind button
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T Sel ect t he

K PSH Phchcns Sbansven e X 4

€ C 4. hteeSeshbd govhkiauhlic bd é/login

nSi

gn

W i

t h

Digital Cert
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T Launch the E
T Sel ect the .
digital sign
B, E5H | Dlectrone Susmmeen 1ol X o4
& C & htpsdeshbd.govhk/puablic/hd s logn

|l ient program

on once
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1 Aftsaurcces ®guinl y he

3‘ Blectronic
o Submission Hub

Welcome to

Electronic Submission Hub

. My Workoguice

4

Submissions

"‘"3‘°‘1‘°=H1

10

My Workspace

+]
4 3 Files Uploaded

Cutret Time

account, you wil/ be directed t
o | asm | m 6 |G B NS R 9 o ¢ om
g Reviser Subnmissiconns :a; Marage Project Team
I Want To...
ﬁ Submit 8uilding Plan
0 Submission Craate New Project
(CURRENT
MONTH| Submite-Form BAS
s“lz"’u’ ﬂvE!I'm BA&
Apply Senvagr ‘
Inbox @
Calendar ]
Maintain My Fatvarite

'

Assistants

6
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| f the idyl seoerne 2t5h an nut es,
[

ease save your

I system would prompt th
p it
l ogin to system.

wor&ior tworlkemi adt @ase38@ monsvshbee

) ! Fastelinngs Cvpuas limwenl
!3 « Clectronic Subrmission 1 lub eshuat.bd.gov.hk says

Sassion is albout to encl, please save your work.

Wirdeenee 10
l Electronic Submission Hub
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- y = »
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217 Account Login by Digital Certificate Token wusing

Step # Step Detail & Screen
1. T Use a web browser to acdhedgpsthed eESH bldo ggiorv . h&kge at
f lumg the |l ogin name and password
2 T Click the ALogind button
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B. 65| Blocwon Sbemmuon e X
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User Login
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2022 © Buidngs Depirtment | important Notes | Termd and Condtions | Privicy Polky ,/.-'_7;-;3.3

PAGE 37




ELECTRONI C SUBMI SSI ON HUB
APPLI CATI ON USER MANUAL

T Select the ASign with Digital Certificate Tokeno b
LPSH| Thectens Sdansvon o X + ) ] X

< C 4. htasdeshbdgovhkiaublic bd e dogin @ ¢ @ &0 o :

Lhoose & sign method

Heawa rhoass one of the fallawag mathad tnsqr

Signwith Digiad S ot Fix

Sign weh Cigha Cenifcsee Tawen
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f Launch the ESHSign client program and the SafeNet
T Enter the digital téakeéehepassaodioni €lilkeatSafeNet

B, ESH | Flcloni Sebimason Hun X - 3

< (8 3. httpe/feshbd gowhk/public/bd/#login @ ¢ ¢ » 0 ° :

12ase prapare your toxen 1or signing
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T Select the digital certificate in token

§. ESH | Boctronic Sutmsson B x -+ v —_— o 4
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) ESH | Electronic Submission Hub X + v = X

¢ > x ISy awx aeox»d@0)

Sign Method Signing succeeded
Digest

Connect to signing agent

Merge document

Sign completed

EEZ(Z eshsit.bd.gov.hk...
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T After

m Blectronic
o Submission Hub

successful

Welcome to

Electronic Submission Hub

. My Workogsice
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Submissions
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10

My Workspace
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4 3 Files Uploaded
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:g Manage Project Team
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Wirdenemes 100

=
- My Viurbsguacn

e/ nbow

T Similar to 2.1.6 Step 4sy sstyess elme evo uil dl & efra rn d2 Su snkkiongy
again i f 30 minutes idling time has | apsed
A B e i

Electronic Submission Hub

eshuat.bd.gov.hk says

Sassion is about to encl please save your work.

@ Crotn Norw Sulserissdon z Pvign Scdamisvicnm
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218 Account Login by #di

Comput

AM Smarto using Personal
Step # Step Detail & Screen
1. T Use a web browsehrt it s :a/c/cesls. i d.eg dJWR.Lh K
T Click thei AMo§marwbdt hbhutton
@ J‘L Eﬂit"rg;r:i\g,;&;:issionﬂub WoboriH | @G BUsiMrw | ATa | @
‘ Welcome to User Login
Electronic 0
- Submission Halfe 75 s
2.

3
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T Use the mobile device to scan

§ ESTGAM Smart) x 4+
<« C 8 apigw-isit.staging-eid.gov.hk/api/v1/auth/getQR?responseType=codedredirectURI=https%3A%2F%2Fe..
B3 iam smart
Back to online service

Align QR Code within the frame to
scean

Log in with iAM Smart:
1. Please open iAM Smart App in your mobile

2. Tap the scan button in iAM Smart App

~ Scan QR Code

3. 3. Scan the QR Code

N
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f When successful, a task completion sign wil/| be sh
T On the mobile device, a mepaagece wofl | sbec as sfplulayleagi
B &5 @AM Smard) x B v - O X [ftE0ACwmBAA 3 T 400%01432
&« C & apigw-isit.staging-eid.gov.hk/api/v1/auth/getQR?responseType=code8redirectURI=https%3A%2F%2Fe.. 12 W &
u iAM Smart @ english ~
< Back to online service @
Log in with iAM Smart : Successfully logged in to
1. Please open iAM Smart App in your mobile “Electronic Submission Hub
(ESH)”

2. Tap the scan button in iAM Smart App
Please continue to use "Electronic

Submission Hub (ESH)" on other device

3. Scan the QR Code N
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Blectronic Cutrent Time M fen 2020 22:59 |
ot Submission Hub ad Loin Nemee 24 Lot 2020 2244

Welcome to

Electronic Submission Hub

@ Revise Subnmissicen

. My Workogsice

4 Submission
Submissions (CURRENT

MONTH)|

3‘”5\"1&0‘”1

My Workspace

+] Yo
4 3 Files Uploaded 6 Assistants

T After successful l ogin, you

wi || be directed
B 4 Q&8 = &

-4 Manage Project Team

I Want To...

Submit 8uilding Plan
Create New Project
Submite-Form BAS
Apply Senvagr

Inbox

Calendar
Maintain My Fatvarite
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Wirdenemes 100

=
- My Viurbsguacn

e/ nbow

f Simlar to 2.1.6 Step 4, system would remind us4og
again i f 30 minutes idling time has | apsed
A B e i

eshuat.bd.gov.hk says

Sassion is about to encl please save your work.

Electronic Submission Hub

@ Crotn Norw Sulserissdon z Pvign Scdamisvicnm
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219 Account Login by Ai AM Smarto using Mobil e Devi
Step # Step Detail & Screen
1. T Use a web browseht it s :a/c/cewsisa hmoelyid\ReLhdevi ce
T Click the ALogin with #Ai AM Smarto buttono
SM G6100 amxgll @ — (mfi» e
A A ¢RI T M70%08 1534
(> A esh.bd.gov.hk ®
N
2. Login name G
g Password
o oo ] |8
Forgot password
Activate a registered professional or
contractor account
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Tab the AOpen

SM G6100 ame

(d @ apigw.iamsmart.gov.hk/ @

< Back to online service

Use iAM Smart on Use iAM Smart on
this mobile another mobile

Open iAM Smart >

A A A FI T M 70%0 1534

iAM Smart &

AM Smarto

button
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T After t abbi

Login with iAM Smart

“Electronic Submission Hub
(ESH)"

Buildings Department

Log in “Electronic Submission
Hub (ESH)" via authentication
function by iAM Smart

Cancel

< 0] =

ng

t

he

AnOpen

AM Smarto

button

and the

PAGE 51




ELECTRONI

APPLI

CATI

C SUBMI SSI ON HUB
ON USER MANUAL

T After successful

SM G6100 awoll

A b A ¥ T 470%8 1534
(O @ esh.bd.gov.hk ®
Current Time: 06 Oct
2021 15:34 @ | AOE-ROEFO. &
Last Login Time: 23 ' RGE FOUR E c

Sep 2021 10:12

Welcome to

Electronic
Submission Hub

e Create New
- My Workspace @
Submission
E‘y My My Projects
Y :
Submission 2 2
o Manage @  Submit Leave
® Project Team X3 (BA 21)

Site Map / New Building Works
Quick links

Plan of approval

O =

|l ogi n,

t

he

ESH

andi

ng

page wi
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2.1.10Forgot Password / Login Name

Step #

Step Detail & Screen
1. T Use a

web

br owseht tt s :alc/ceslts. i d.eg dWR.Lh k

T Click AForgot password/ |l ogin nameo
B, ESH| Bsctinnc Subrieonn Hot - X 4
L C & cshbdgovrakipublic/od/¥lagn

) Buddings Department
- !! = Electronic Submission Hub

R About LsH

® ) | RuserManus | A eS| @ Lenguage | 2 Help

User Login

Welcome to

g Electronic
Submission Hdb~
.9‘_

I/ "
y
X
/
o\

- 74

A

!

g 1 ogin with LAM Smact

y 2 -7 nt
=" . 7 J- nitly
P
\.\ Ve X - -
4 " o N
A / / < = il
e J -
. %A-:- a2 .“..-
g e

22 € Buldings Depertrrmnt mpcetan Nalices Terrre wud Condtiors. | Privacy Palicy

— $al
e
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T Fill in Login Name, Email and click fAReseto

@ JJ Buildings Department

<+ Electronic SubmissionHub g avourest | @ ra0 | B Usermanual | A TextSize | @ Language | 2 Help

Request reset password
Login Marme W
Ermail 4

Forgot login name

Reset password using activation key

P i S i - + P T - —
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f Success message

Buildings Department

4§
3 4
3 - .sl'.

Request reset password

Electronic Submission Hi B

wi | | be pr oempitsetdi ng dcocgo unn tn aimme BSH

Email sent

to the gmanl

Login Name

Email ,

Forgot login name

Resel password using activation key
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T Follow the steps as stated in the email to

Buildings Department - Electronic Submission Hub (ESH) - Reset Password

'.\_I:I.

*
Mon 4/25/2022 5:53 PM
Tor

o eshuat-no-reply@bd.gov.hk o

Dear

Please access ESH login page to reset your password.

1. Click "Forgot password/ login name”

3. 2. Click "Reset password using activation key”

3. Input activation key: 2daa20c4-9ee7-4a340-2480-8d461513afb3
4, Click "Confirm" and setup new password

The activation key will be expired on 25/04/2022 06:07:52 PM.

EEZREREREE R IR ERERERNETFEZERER RS A]TENTIDN EEFEEREEEREEFEEREE R R R R EF R R RE

Address all enquiries to esh-helpdesk@ bd, gov.hk
The e-mail account sending this message iz not intended for incoming mail.
Messages delivered to it will be ignored !

RN R R R R RN R R R R RN RN R R R R AR R RN AN AR R R AR R

compl et e
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2.1.11Account Logout
S'fp Step Detail & Screen
T On the top menu, | ocate and click the ALogouto icon
L =@ 4 e, e aman | 82 - L
T The account wilrledbe elcdggedd tchuet Ee&SHd Logi n page
@ -g!' Ei:zingrz??’&m:syon Hub B Abcut £5H ® | @ UserMarun A TextSizs @ Languape
Welcome to
Electronic , 0
Submission Hub~
i Vs
2.
- t | P 11 Nertx | termm snd ' | wey policy _,-,.\‘—-_.
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22 Login Page

2.2.1 Landing Page Navigation & Overview

The ESH | anding page is composed of the following components:
i. Top Menu;

i. Left Menu;

iii. Qui ck Buttons;

iv. Wi dget Area;

v. Page Footer; and

vi Qui ck Access Floating Menu
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The Top Menu, Left Menu and Page Footer wildl be di spllayetdhet hr
functions of ESH when performing different activities in ESH.

Lo, Tiowe (G A 202221053

; Huddings Department < 06 02221483 AL 1YY 2 e T 3 . o
é!' Elcf.uc;:icSubmissimHub TOp Mel’lu lacticgn Tisw 17 Iae 307 1934 ‘ o N1 I l &4 al l Q t2 E: {\é} A Q ? ¢ i

Welcomn to

-
Electronic Submission Hub
a
"~
-
F- . My Warkspacs @ Create: Now Sphmissinn a{ Manage Project Team
|
&
m 3
Overview | Want To...
-
I
* o = ST A :
| 1 ‘; ] 1 1 4 0 23] Add exasting projects ta ESH account and view all projects in ESH
Pracessed Submission(s)
pn jod ) | ‘:.l‘l b EAL ‘:.. 8 oks
‘ aject(s) Active Subenission{s) (CURRENT MONTH) Create New Project
: ] |
! Reevise (including add/ supenseding withdraw] thw submitled
! applcatinn
! Check the application status and results including appraval
! Works dacuments
My Workspace
View all submitted applications in £SH
B | & ==
0 Files) Lploaded O Collaharatar(s) ®
% o
g /e
Drafted Praject(s) with o |
Submissian(s) Lrafted Submissions |
My Favourite o ‘
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a1 AP 4B

Wy ek s

200 .
127 .

Fovuge Casacty

oz cathat

Irhen

Arde Satardcsan

Too'Menu

LA LIRS

Wildge.tArea .
- —
3 et - = -
(+]Ja]~
Hem =2
- —

Page Footer

REF. NO. : T355
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2211 Top Menu
ThBop Menu contains the following functions:
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
:Eli e et s vzl 22 = e el e = L= 0 L [ e

b2® CdzyOQliAzy 5SAONRLIIAZ2Y wSt SOlyid aly
L. .5 [2395A0SNl dASNIGRDPO BOBBSOEERAW S o b !
2 9{I1 [235AOSNI dzaASNJ o6l O] G2 GKS ftFyRAY3|bk!
5. 51 M3 YS [LYRAOLGS mDA2KNIBIB Wy yrramdyiii ARi-SinS b k!
J5A&LI & dza SNIRa FYS YR (0KS OdzNJ . A
4. ¢ [23AY bl , N yrys by N 5AGOK w2t S
{6AUOK 1 tf2g9 dzaSNI G2 asA0GO0K (2 Fy23iKSNJ
5. _ .~ |5A&LI e Fff YSaalr3aSa FTNBY .5k9{I L
LYO2E |y ovaaarzy NBadf G4 F2NJ dzasSNy G2 ¢=YO2F
6. b2GAFTAO|I{K2¢ Iff (GKS aeadsSYy y20AFAOFIGA2yb20AFAOIGAZY
7. (81 Npk| L1268 dASNI G2 ASHNDK GKS LINE 2 § O F= L NDK
I OGADBAGASAKNBO2NRA AY 9{1 YR @A
REF. NO. : T355 PAGE 61
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8. s agnltt28 dzZASNI G2 OASE UKS LISNAZ2YI f e ArS
FPESYRHG ) "6att 08 aKz2ey Ay GKS OFt SyRrj It SYREN

9 lff26 dzaSNJ 02 oNRgasS GKS LINR2SOI

' t NE2SO0 1aGNUHzZOGdINB o Eg XS OPFGFHA OGAZ2Ya OKt NP2SO0G 5 A NEB(

GAS6 | LAMZXOI KB 2y R 6AGKRN} 6 FyR

10. J1ft2¢ dzaSNJ) G2 OKFy3IS LI aas2NRRAY, ~ - - . =
{SUUAY S aNI Ay TENNIGAZY O {stuAy3da FyR

11 ¢SEG {AN[AYy] G2 GKS 3IdARS F2NJ dzaSNJ G2 OHCSEG { Al S
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2212 Lef t Me n u

The Lef't Me n u

— @ J! sl Degartaness

- mission | lub

& inbox B S
submission Hub

A Active Submissions

5" My Projects

&2 My Woarkspace @ Cranates New Sulsenissivo

& Murage Projsct Tewm

O N

& My Account

& My Favourite

e

? 4

g8 L

Subsmissivns)

L T e T S (N

contains t

@ Feyrse Stpresssuny

0

M
W b Proaecls
v Propeciy

“rocessed Submession|s)
(CUSHENT MONITH)

o

Collabaratars)

LR
7
Prajectis) will
Drasl ted Sustimissions

ng core system

.’# Mutasgge Projsct Tegin

| Want To...

Add exating peojocts 10 ESE acoount ana view all prajects in ESH

Maks an 2pplication mduding plans, formskad, Bas, BALG ard
821} and ather relevent dacuments

Check the application status and results includng spprovel

decarwnis
View all submisted sppications in ESH

View: drafted submissions (My ‘Workspace)

Chavpe e sotnal pre ticolar o huclineg adelineg digital centilizats

e CS1 gecuont

Resdse (including adetf superseding withdawd) the subenitmad

application

Irviie oulabiorglons &g owrien assistanl, vlo, Lo per ogsbe in

rurriiscts

' My Favourite

C000e
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No. Function Name Description Manual Section
1. Home Go back to the | anding page Home
Di splay all the messages fr om B]|Inbox
2. Inbox . .
and submission results.
. . List all the active submissi ons|ActiveSubmissions
3. Active Submissions .
BD in ESH
4. My Projects Iélsat all the active projects of |MyProjects
AAP/ RSE/RGEI s provided with a s |MyWorkspace
coll aborative environment, to f
submi ssion documemft salalnadc sstheodv gt
S. My Workspace the information of all draft su
The storage capacity of workspa
for RC.
6. ManageProjectTeamAllow i nvitation of p_rOJect _tea Manage Project Team
owners and manage their permiss
7. News Di splay the system news and ot h|News
Show auwsceorunt i nformation i ncl udi|MyAccount
8. My Account Ai ASYymar t o/ di gi tal certificate st
and all ow user to update.
9 Sharelnformauser masyu bsnhi asnsdi @mmat i on and/ or d|Shard nf or mat i
' Regi ster edf eBusilanailgs Pumder t he
10. My Favourite User can customi se t heaivtoaums ttem MyFavourie
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according to personal preferenc
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2213 Qui ck Buttons
The following quick buttons Boctebe tantdhegcpamgenaymusedpf a
L m w - ij'xt =
No.
from Function Name Description Manual Section
the left
l'd !'tkw{9kwD9kw/ A& LINRBJARSR 4
O2tt 02N 0AQDBS SYDANRYYSY (NS L2 NI
dadzo YAaadAz2zy R20dzySyida |yR akKz2g
1 My Workspace UKS AYT2NXYIUGAZ2Y 2F |ff RNIXTFU adeWorkSpace
¢CKS adGd2Nr3asS OFLIOAGEe 2F ¢2NJ aLd
w/ &
I 00Saa ofliedd 2&/y8SNI G2 aSt S
Create New adzo0 YAAAA2Y kIl LI AOFGA2Yy (G2 0SS Yl
2 Submission I LILINE @ f NBDAIASE Malzo2MIG G SR | LILIX A G Create New Submission
2F 1Ttkw{9kwD90XZ C2NXY .!HM O0Y2Y
Aa0SIFRO YR YAaOSttlyS2dza R20dzy S
3 Revise Submissions wS A 38 G(KS &dzoYA&AaA2y k!l LILIX A OF G| Revise Submission
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adzLISNAESRS | YRk2NJI gAGKRN) ¢ GKS &

Fff G(GKS | OGAQGS LINR2SOGa 273

. [ Aad .
4 ae tN‘Ea‘g{|cb ae tNreSOua
al yIr3as t|!ftt2¢g Ay@AGldazy 2F LINRe2SOG dGSH_, ,, -a a X
> ¢SEY |26ySNBE FyR YEyE3S GKSANI LISNNAZg 2 YIS LNEESSO
i lff2¢ dzaSNJ G2 adzoYAd GKS C2N¥Y _
6 | {doYAU C2) 55 Ay a8+ RO SORND RS ONBE SOt y§ |90 YAU C2NY
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2.2.1.4 Page Footer

The page footer is displayed at the bottom of the ESH page w!

. New Buil dings WorKks
i. Account and Management
ii. Services

User can also access to the I mportant Notices, Terms and Con

Cruick Enks Mew Building Waoaks

Arcount and Mansgement Services

M Suhmissinn Mo

FAL
U Baiual

Contact Ls

2522 & Beidinga Dapariment | mzorket Mo ces
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2.2.1.5 Quick Access Floating Menu

The quick access floating menu

Chaick: lirks M Busilding Works

Aocouwnt and Mansgemes

di sfpoll d yoemd nogn ftohuer bf cutntca m ol

il

No. Function Name Description

1. Edit WidgAllo.W user to remove, resi ze andThisé&hcton ig
only available on the landing page.

5. Creat e Wi‘Allow uswirdgeot sadtdo t he | anding page. T
page.
Access ESHGB0 wmteer to select the type
including Form BAS5 (applrevaseosubmitaeipsr

3. Create New |\, appointment of AP/ RSE/RGE), Form BA2]
and miscell aneous document s.

4. Top Divert user back to the top of the page
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2.2.2 Ho me

Step

Step Detail & Screen

T On

L ekt

menu, [

ocat e

and click t

R 1

i Inboo:

- Hective Submizzions
':'h-':,- Frigpa i

[

& Banage Froject Team
[E Mervs

l Py Azl

W Py Laazils

o @ i Buiings Department
—_— e Fhehoni Sobarisvion Hub

1A Nl Lai Knn | agssmr Dinlnrd,

Knngglaan

14 Tai Ko Wan Raad, Tei Koo, Easscn Districn, Heng Koeglaan

14 o Ko \Wan Baad. T Kan Easere Dustnct Hong Kanals an
d
14 Lai Ko e Dz, Lai Knez s
i

Anlnied, ez Ky lsoan
14Tai Koo 'San Raad. Tai Koo, Exsocm Districe, Heng Kong 15 an
d

14 Koo 'Elsn Hosd ImEoa baser Dacinck. Hong Kong Iz an
d

14 Tai Kazar S8 Ranank, Tai Kz, P Tinhiind,

gy Ky b an

Faretaz Sutenin

Flan

Flan

P B

I e A1

1]
L
L
i
i
L%
g
¥

ﬂ" My

Irlar asmrct bigscr sl

- CRT e 0wk . . .
57 ar : - .

23T 1 e e e 12 hdar 2022 Submission Rosul apprcecd

P 3i K by Flaze 21 kisy 2023 12 B g s Digzussnn F o Discussicn

457 Bopestnuchure (T add ng Yioras) B b IS
on lZMer 2032 10

Ples Tinzavcdnm Pan D

359 Erang Mow Tal Eoo Project L2 tar 2022 Submzskon Roeipt Submintsd

Fam wi Krn iy Flazm A1 Rlasy 0001 12 Bl 2 snkmimsion Bacet o bmitied
Wiror Amencmentsbn Subme

2550 _‘I crfmenamet s sk L2 bdar 2022 Zulimizaior o Sedanilli=d
g s (kg Whon n)

o 19 blsr 3057 - - y

I35 e 1% b S35 1 L2t 3022 sybmEsion Raoept Submithed o
O Marcn LOG52E Supennicmne

& Weiks LI Jan 2022 L S i ] SubmEghan Roeipt |
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1T A

—

tragn-tmcni

fter clicking t

Huikfingy Dwpartment
“3* " Bectronc Submission Hub
Welcome 1o

Electronic Submission Hub

vt Now Scbmbsion

4 0 Actrow sg..;.;.,.;..

C 5.

My Workspace

196w
98 S

Subreesionis)

iHo me O

Q Rurvba: Subessony

O aceszed Submyssion(g)
(CURRENT MONTH)

&

Colubotntoiy)

3 Project(s) weh
Oratted Submissors

button, t he

page wi l

Manage: Mo Toam

IWant To..,

Al existinng grujents 1o ESH attcunt wad view ol projectsin E94

Make an application induding plens, forms[BAA. BAS, BALE snd
SA21) and other relevant documents

Chwrk Ui application st wnd resuliy indudes epprond

aocuments
Wivw all subimittieed wpgibeatisn in F64

View deafted submissons My Werkspace)

Change poesona particubir inchuding addiog digitd <o tificate: o

thw [SH arccunt

Fevise (Includng sad/ superseding’ withdras) the submicted

applcaticn

rme cofaborators ¢ g owner 32sistant. e1c. to parbapae
enkerTs

My Favourite

be

0000
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2.2.3 Switch Role

S Step Detail & Screen
p #
T On the top menu, | ocate the role fiel above user 6s
1L | =@ 4 s e g e B4 ] QB @woa @ 7
T Click the role field to expand the dropdown | ist whi
T Select one of the roles that you want to switch to
= @ A B e e | B 4| Q 5 & A @ 7
2. | pum
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u have selected the category ofalAlCotlH e bAR/aR DE/OR (
ed and kept you as their coll aborators wil!/ be

T Sel ect and click the corresponding AP/ RSE/ RGE/ RC t ha

s Collaborator group - _ 70700
Ll

Sl Callabaratar group - o e
TSRS A0 TANC
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T 1'f you have selected the catego
and kept you as the owners of t

y of #AOwnero (if app
eir projects wild/l be

T Sel ect and click the correspondnng AR/ RSEhRBGESBRC t ha

= Ovmer grosp

ACA)

T's Owrwer group

na

§ Oaner grovp
A %Az L1R%

s Qwrver grongy
N P W

£ Ot groop
4, WEHAS
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1 ClI

- @3

Il

=
a
-

E §n

* .

1T After selecting, a reload

ick the fAReloado button to

Jl Huieings Cwpar et
<t Becronc Sulxmission Hub

Wecometo

Electronic Submission Hub

D Cosile Naew Sedanisiing

- By Wiskegse s

— .
1= Wy s

g Fatest Suterievang

Qverview

g 4
vl At Sbemisionie)

0 Frocessed Suxssion|s)
(CURRENT MONTH)

My Workspace

0 0 .=
Fibeis) Dpdoanchat Corluncmmiani(x
g 7
O Srafect O Senject ey vatn

Sunenenionls) Draftad Submisscns

message will be

oad the

prompted

page

| Want To..,

Sabil esasting pogiecis DS aocnet wesd vl enjecisin s

Nake an applicanen rduding plans, formsiBAA. BAZ, 2010 e
B4621) and other relovant dacuments

Chwnk e appelic e st el resnlis sechinliong wegesod

documents
Vi allsubmitiod appbatisns in 4
View dratted submissioce My Werkepooe)

Chranger pozesuand goan tizuban o bading ashling digitd cox il o
e S Aot

Revize (ncludrg 2ock soperzading’ withdrys) the submsted
appbicativn

rusne colaborators & . carer 2azistant. etc. 50 partapse In
AmninTe

My Favourite

000
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T After
accor di

»uan-ttcn‘

t he
e sel

r el
ng

page, t seliedtoedat oloem/ wiolnlt el e

oading
t h ected

t o

— I Ruidings Departmen CumemTivw: 07 Apr30231293 CHANL S NONU s Ualat,. 8 A p ™
= @ & Bectronc Submission Hub | g Towwn 0024w X7 1543 - [t Q & g W A @ 7 ¢ -

Wedcome to

Electronic Submission Hub

-
- My Worksgaco

Overview IWantTo...
Py
Q;' 4 U Add 2x2ung projects 20 ESH 2coount and view 3B projects In E54
- A Processwd Sutimsssion(y)
Frojectis) Actve Submissonis)

CUIIEN T MONTHY Maboo wt applicativn oduding plams, fooms(RAL, BAS, BAL1S wxt

KAL) woed othwn iebevunt dhocuemenis

d:d the applicaton status and lesula‘rdudn; 2OV

wmnd C C O

View sll submated apphcations in 254

The context wildl be updat e t o

My Workspace

View dvatted submnissiors My Wekspace)

ibe(s) Updonded

oy

Colaboemians)

Chanige persnnsd pertionla inebading ardding digitel cretificate b
the 1SH acoount
Revise Gncluding 2oy superseding’ withdrams) the submnted
application

e

Urafied
Submssions)

x e colaborators & g. cvmer 2ssistant. ete. 8o pxtapnen
Projactis) ween nnierts
Dratted Submisscns ‘ |

_' My Favourite

AN aal

0
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224 1| nbox

All the messages from BD/ESH includin@racknoeowlead pgaairhent receip

S;[;p Step Detail & Screen
T On the top menu, click the Al nboxd i con
= @ 4 s e I T | BT ST I
1.
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OR
T On the | eft

— Jl Huiesings wpuarbmeed
— e A3 Bectronic Sutwmission Hub

menu,

MENU
# Hone

poremes ubmission Hub

4 MAree Submes=ons
¥ My P> | i e
& My Weebspace:

& Manaqe Frogect Team

) Kews

- |
% | 4
cqmelixg | Artiow dkemisaicenx)

- My Aciunl

W My Fuuuiite

196 .5
98 .~

Submismonis)

P11

ocat e

Cuvert e 10

Lot ang= Tan

My Pricjiady

g Forvba: Sutimbestin

w LTI T T SRR

I'Want To..,

a Suahit esastinng sngfenis o S aoount weed vew nl prizjecisin S
Frocessed Sunanssianis)

(CURRENT MCINTH) Meke an apphcaoen rduding plens, formsiBAA. BAL 010 are

BA21) and other relivant dacuments

Chenk e applicatoe stwtos el resnlis o hinlions wepo e
dacuments

Aiow all sulanittve wppativny in £

View dratted 2ubmissors IMy Weorkepace)

ﬂ Changee puersiand guan tizuban v boadinng adiliog adigitd <o it o
i ESH g

Colibxrabin()

Ravize gncludrg socy 2upearseding withdras) the submsted
applicativon

"' rune colaborators & g camer 22zistant efc. to partapats in
Srojactls) vath amisee o {
Urafted <ubmissces | |
= - _________'" MyFavourite o
AEf
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T The ESH page wi

di spiag theé

ihebmedspgegs

from BD/ E

Buildings Department
Flectronic Submission Hub

=@ 4.

&
El & inbox
4

lomes

1

80 File Ret ¢ Address of Site

L W

I %

Type of
Submission

$ SubmissioniD ¢ Submission Subject

eral

¥ O A

=
0
it

2

iment sian Res)

o Flemeants

? ¢ -

¢ Message Date ¢ Message Tithe ¢ Message Natured
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ON HUB

T Cl i

ck the

BD Ref No.

Address of Site

Type of Submission
Submission ID
Acknowledgement No.
Submission Subject

Message Date

Message from BD

message

to view t

3/3009/22/33

Demo Project for 20012022

Plan

ESH-0000005942

3/3008/22/33

Retest on 19042022 by Kel (1) 1207

19 Apr 2022

he

f

ul

content

necl

udi ng

Retest on 19042022 by Kel (II) 1207 X

B ED106.pdf

B Letier Retest on 19042022 by Kel (1) 1207 RS
Attachment(s)
[ Seventh FLoor Plan_Site A REVISED pdf ok
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T Click the ADownl oado button to dforwmrhoBaI (t eh.eg .d ocpupre
l etter and/ or the attachment e. pl an(s), BD1(

Retest on 19042022 by Kel (II) 1207

BD Ref No.

Address of Site

Type of Submission

Submission ID

Acknowledgement No.

Submission Subject

Message Date

Message from BD

3/3009/22/33

Demo Project for 20012022

Plan

ESH-0000005942

3/3008/22/33

Retest on 19042022 by Kel (1) 1207

19 Apr 2022

B Letter Retest on 19042022 by Kel (11) 1207

®

Attachment(s)

B Seventh Floor Plan_Site A REVISED pdf
B 2D106.pdf
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T The

Retest on 19042022 by Kel (II) 1207

BD Ref No.

Address of Site

Type of Submission

Submission 1D

Acknowledgement No.

Submission Subject

Message Date

Message from BD

corresponding

3/3009/22/33

Demo Project for 20012022

Plan

ESH-0000005942

3/3009/22/33

Retest on 19042022 by Kel (Il) 1207

19 Apr 2022

file(s)/

attachment (s) will then

Downloads B Q - 9

Retest on 19042022 by Kel (I} 1207Attachments (2).zip
Open file

Letter Retest on 19042022 by Kel (1) 1207 (1).pdf
Open file

See more

B Letter Retest on 10042022 by Kel (1) 1207

[«

Attachment(s)

i Seventh FLoor Plan_Site & REVISED pdf
EBD106.0df

[«
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225 Noti fi cati on

User wil |l receive the system notification of diffememt matcen ¢
a ndt c .
S;t;p Step Detail & Screen
T On the top menu, | ocate the ANotificationo i con
1 — m 'J" ?I:r.dluIzlrLEI:I-:IT'Illlt-sllell:.llJb l:::.:n"‘"# S | 2 .; P i = - Q = 0 A 2 ¥
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1 ClI

= & 3.

ick the ANotii

Buildings Department
Electronic Submission Hub

BD File Rel $  Address of Site

o N
A

) & Ayeniye
A

f

cat

on
|

The new/ earlier

B 3 & A O 72 ¢ e

ture Elements submission in Structur Hment

-
q o
>
(0]

$ MessageDate ¢ Message Tthe § Message Nature$

£y
1S3 roved

f ' § 5 rarted
ra HemantsiAmandme §fep 20 an Dieeussio ar
e [ Cnire
Eemants (&g
eclive Dary s {Te ranted
1 i

not

=1+
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ick a notification to view its detai

Jj Duibdings Department Clam - 2331220 ’ z SEVLNE 3 =

! oeert Bectioesc Submission Hul: Lart Lz~ Tire

Wk o

= YANG L FENG we ek woncd rova il sulbimmis
Electronic Submission Hub sonin Succtutal sub 2
4
Noeas Drive tiswiwns fos T Kasts City Plos 24T M
= ¥ 0%
e
a8 i My Wiorapace @ Create Now Sty @ Revise Submbcvcns Manage Froject Team
YANG L FENG suomit Ty Koo City Flaza 2/F M
& 2N subimesoazn m Sl subimbesor
L]
‘ overwm AL EEMO o daat 2 8nce Lonecimasnbe by ‘m TO...
o o
\;' 40 4 0 B8 A erxisting projects 10 ESH account and view a propots in ESH
Processedd Submission|s)
Projeciis) Actrie Submisacnds L iy 32 3
- 2 2 ) (CURRENT MONTH) Make an application including plars, forms(@aa, Ga%, A1b and

BA21) and othes rehevan dacuments

Chwck the spgifcation statis 4o ressdty inchucdiog appeanml

e i
View of submitted spplicatons in LSH

My Workspace

View drafted submissions (My Workspacs)

ﬁ @ Change persanal parGeular induding adding digital certificate to
the ESH acoount
Flle(s) Uptcaded Colaborstor(s)

Reviee fincluding add/ superseding/ wathdraw) the submitted
application

' F'd 7z
Inuite CoBaboranrs ¢.g. cawndy, Jssistant, ec 1o participate in
Mrad el Prajec 1{s) wills reniscts

Submissicnis) Orattec Submissions
My Favourite

00—
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* » E § B

T The
— 29 4.

pad

Buicings
Bectrone Scbmission H

it ineeet

e wi || be redirected to the

n " ’ . WHILrING

Discussion workspace with officer

Discussion items

ihre Y
¢ Fie Type
h -
r Mae 4
|
\ 1w A pill Mat ]
Ll " ) \ M-

Asditonal Ble fram B Case Oty

faame § File Type ¥ Creote done ? Lastupdate ' '
Remarks and comments m o Submi coovment

MA Yuen Mok, Michas! SEAHKL March 12, 2022 240 PM

and e

corresponding

A @ - 4 -

(=] +]

padg
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226 Sear ch

This function is not available at t mo ment .
S};p Step Detail & Screen
T On the top menu, |l ocate the fASearcho icon
1' — m :l- :lll;cdlm|rL§th'I||I~:|EII:.IIJLI l:;':n = | - I R - Q @ ?
2. 1. Type amketyhweop @r ftsaeranmncgh
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227 Cal endar

This function i s not

Cal endar all ows wuser

i. View Calendar

The schedul ed event

avail abl e at

to i) vVview

t

c al

he moment .

endar ,

i i)

sear ch

cuosui I ndg bteh ef oQuanl de nodra rp | faunnncetdi obny.

an

Step

Step Detail & Screen

T On the top menu

Buddings Department
*  Decuenic Subnnizsion Hab

||
l.ﬂ

ocate and cl

Ae Lnzan I
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1 1

T After

f user

clicking

want t o s evel etwh,

endar o

e cclalcekn dtahre

i con,

qgui ck

IAnF ufl ul | IC ap aegned a r

cal endar

pag:{

— |  Buildings Department - P % .
w— @ .!.- Electromc Subemassion Hub S Ping &2 = Q t“' ? ¢ ®.

& February Full Calends poge

2022
“ & Inbox
4 Home
A s

4 3

- |

-

-

Tv
8D File Ref $ Address of Site $ PRI ¢ Submission
& Subemission
a@ 6 7 8 9% 10 1
2 1 Flar 2 i &

- 1 14 15 16 17 18
2 s 2 ] s

* Pla rarted

N
»
& Avenue Fla uie Deme encdrme: §5&0 2 { u v f
¢ persiruclare
T s(eg .
1 A Flar 1 wa 4 = a 1

https.//esh2 nexity com hk/bd/ess/¥calender
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T An€al endaro in full page view wil/| be opened in the

— @ J|  Buildings Department e T 4 o AT | g HTemie =

— Il et Electronic Submission Hub

O | o&B 3 & A 0 7 ¢ »

e-Calendar Hemindes List Q 24 February 2022 (Thursday)

Febary 2022 ¢ C D e

we Dvants of Folk

J Categoenes Show Events of Following Submission Types

Subemission Due Date " B Site Inspection Date Plan Sutmissicn Comples Submissior
-] B Mesting i lagee Date Amercment Subimissior @ Ocoupation Perrmi
B Tentative Subenission Date 8 Ad-boc Event B Consent Subomssic Submession
L 8 Serin @ Comepancn B Other Subrmess
E FOTISSHY
Show Events of Foliowing Calendars

Persaral Calendat
RSF B0/07

w
IR

m Week  Day
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ih Search Event
Ste .
" P Step Detail & Screen
1.1 n t-@Gxl éimdar 0 page, | ocate the search text area
=P | & 8 a|lQ @ & A 0 7 -
-
e-Calendar Hesmindes List Q 24 February 2022 (Thursday
- February 2022 ¢ > ) TR (e P
A
-y [ue auring Categerie 1w Events of Talloning Submission Types
Dus Dat= v} =1 - - 8 PMlan Sutmission 8 Complete Submission
= B Mesling aave Daty Amerdmen! Subimssaor @ Occupation Perni
] = St 158 A 3 A Eue B Consent Suiom sk Submssi
& 8 Sem /] AT B Other Suberes
o 5 TSSOy
1. | * .
* B Persor eda
RSF 8002
”
m Week  Day
Sun Mon Tue Wed Thu Fri Sat
1 3
4 I 11 1 0

2. Type in theokewanrtd

ttoh sstear c h
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iii. Create New Event

The user can create a new event throug#al)entdlae @uigek
Ste .
" P Step Detail & Screen
T On top menu
T Click the ACalendar o i con
T After cliiCaldiemg atrlbe i con, a quick calendar view wil/
T Click the ANew Evento button
; @ !:‘ ?l‘:-'\k:r‘gzii\;:’:::f::.::!PInl) o “ ? “ | 2 &2 l Q Hi] _: A @ ? ¢ »
ﬂ February Full Calendar poge
2022
Bl oo
4 Homw
o BDFileRef ¢ Address of Site : ,:f“:::;m ¢ Submission
o 1 14 15 1¢ 17
* nt ‘1‘ < -‘- % Sra
”»
A ¥ ! 45 1] 1
! ‘v;-”v‘{‘ _:l‘1>.‘ 4F ) 0
attps./fesh2 nexity.com hk/bd/ess /@ calender ' o
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m Week  Day

T I'n t-Ral Bedar o page
f Locate and c¢click the fANew Evento button
= [ 3. S et b : ! | oa 2 0| Q@8 3 & A 0 2 -
~
E'Calendar 24 February 2022 (Thursday)

- February 2022 ¢ >

a

q;-

-] Ocoupation Perrmi

= Submssion

‘ 8 Ser /] MR 8 her Subrress

E ) Sy

x endat

”

=1+

PAGE 93




ELECTRONI C SUBMI SSI ON HUB
APPLI CATI ON USER MANUAL

1.

Fill in t

Event Name

Calendar
Persong

Duration

2022-02-24 Thur
11:06PM 0

he

/

nf or mat

2022-02-24 Thue -
11:06PM N

All-day Event

Event Type

Meeting

Color

Red

Reminder

At the

Location

0

n

of

t

he

event
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Remark

Click the ACreate Evento
Duration
2022-02-24 Thew 2022-02-24 Thar
1 L.06PN 11080 n
All-day Event
Event Type
Color
3. Z :
Reminder
= svent lime —

button
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1. Thereated event wi || 2. The created event wi || be di
calendar | ist which i oo [
Sun Mor ™ Wed ™ Fri
3 5

s O A @ ? ¢ -

24 February 2022 (Thursday)

Meeting for submission 1

Duration: 2022-02-24 11:06PM 10 2022-02-24
11:06FM

Event Type: Mesting

Color: Red

Location:

View Fvlit

1+
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tt the

228 Project Directory
The function of AProject Dirpcopegbsal ho@SHusaecount j )i v) ewi awl tk
made via ESH wunder the active projects, i) searcfth/di & ubmi
submission/ application made via ESH.

. Vieaw! active projects in ESH account
Sfp Step Detail & Screen

T On the top menu, | ocate the AProject Directoryo icon

1' — m J o ?l:r.dluElfl.ijlt:'lult-}lle“:.lJLI l:: —a | 2 i D" —_ @ ¥
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Electronic Submission Hub
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My Workspace
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98
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AProject
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Directoryo
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documents
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T Click the AProject Directoryo icon again to close th

A @ ? ¢ 3

B

Froject Lirectory Sort

Filter (e

Mo, of Result; 11

MEW MAME [1002/22) Oy +
Demao Project (2002/22) CEE .
3 (1106/22) CD +
Taikoo 13012022 (108122 D _

35 Structural Submission =
- Structural Plan =
= 1081722 13 Jan 2022 superstructure
Works O
- 1081722 13 lan 2022 Superstructure
Waorks Submitted on 03 Mar 2022
(Approved onl8 Mar 2022) D

Superstructure (Structural Elements

otected agains! 20220214 IO
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Vi
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he submitted

submi ssions/ applications under

t

he active

Step
#

Step Detail & Screen

Il

B
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Huiesings wpuarbmeed
Bectronc Subarission Hub

4

\Weicome 1o

Electronic Submission Hub
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4
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40
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Frecessed Sudmvssion(s)
(CURRENT MCINTH)

Aabt esastinng sigjecis <
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w501

&
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3
3
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Search/ Fi

|l ter

Project

Step
#

Step Detail & Screen

T Enter
T After

= @

* Becronc Subarisshon Hub

Jl Hniings Swpartmpend
K4

\Weicometo

Electronic Submission Hub

B o onkegnsce

Overview

My Warkspace

196 .2

-
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documents
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T I'f you want to filter the projects, click the AFilte
T Set the filtering cdiotwenr ila shy Dd| dcSttiart g sion atntdd odr dipry
Project Directory Sort

Filter [ieY
Project Directory Sort Status
m Q Processing +
t Tea
Status Type of Submission
Processing ¥ Plan Approval $ | |
_ Plan Approval
Completed Supplementary Document for Consent k [
Withdrawn ! Consent
Resubmitted Consent Renewal I
Withdrawn And Resubmitted Form BAL0
2. ‘ Approved I Form BA11l £
Disapproved Document required prior to application for completion
' Granted r Completion
Rejected Other
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T ClickAppleyo button and the filtering result wild!/l be

Project Directory Sor
EE -

Status

L1

Processing

Type of Submission

L1

Plan Approval

Lo ]
L=
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5

)} @

nt To...
dd existing ¢
rojects in ESI

fake an appli
Al6 and BAZ

heck the app
pproval doct

iew all subm
iew Draft Sul

hange perso
ertificate to t

Submi ssions filtered

s & A @ 2?2 ¢ o

1% Apni Suparstrscture (Structural
elements) -- NO 9 Submitted an 18 Apr
2024 (Processing)

Submissicn ¢

ril Superstructure (Cladding Works) -

- 22 Apnil Superstructure (Cladding

Woipes—NO-tt-Suymitied on 22 Apr
202¥ (Processing)

Supersade Submission €D

- 16 May Superstructure - 2nd = ==
L 16 May Superstiuclure -

ZndiAmendment-Submitted on 16

May 23{2' (Processing)

ap

No more transaction.
18 May Superstructure - 3rd
Amendment) Submitisd on 18 May
2024 (Processing)

No more transaction
27 May Superstiucture -
nafAmendmentsSubmitted on 27
May 2022 (Processing)

No more transaction.

out

ar

e

s hown
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v. Perform further action(s) in respect of a submitted submissio
S};p Step Detail & Screen
1T Locate the submitted submission/application in the P
T Click on the fAéidtdmtton next to that
T The relevant action | ist wildl be displayed which may
T View application summary
1 T Superseding document submission
T Major Revision
T Withdraw and resubmission
T Withdraw
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— 18 May Superstructure - 3rd
(Amendment) Submitted on 18 May
2022 (Processing)

No more transaction.
L 27 May Superstructure -
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May 2022 (Processing)
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View application summary Cn.

Superseding document submission
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No more document.
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229 SettingdAcaomdnMy

The function of ASettings and My Accounto all ows wuser to

Step Step Detail & Screen

T On the top menu, | ocate and click on the fASettingo I

1. = @ !l Eulkdings Departmcnt ;‘rlll\.—:ﬁﬁ’::::::4| _‘:::% B = | 0 o =lé]a > 2 ¢ o

+ = Flectwmic Subenissice Huls

T The selectidospliagedwil |l be

Jj Wuildings Department CurenT 07 Aze 222 15¢ AN
[ectranic Subemission Hub stlzqnT e O7Npe 30551208 - VAN LT

-

Wi s

Electronic Submission Hub
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SSI

ON HUB

Change Password

Step

Step Detail & Screen

l
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~
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- My Workspooe

Overview

3

&
-

Froyechis)

My Workspace

AnChange

[D Crmate New S.bmezian

| 40 Actrse Sberisannis)

196 ..o

&
watted

98

Submezzianig)

P 1.

Passwordo |

Lrege AL
Lantaag o T D0 A 02 L1k

g Hreavw Syormicsons s Wty FTofects

22
Proccssod Sulsmssion]s)
(CURAENT MOHTH)

0

'y

Colutnmminngx)

3
3

7z

Srojact]s) vatn
Dratted Submiszons

|

| Want To...

My Favourite

(=]
0
|2
" §
i
e
LY
w
3

Add snshing pojects 50 LA scoount s vew al projectsin LS

b an application vduding plins, foomsiBA4, BAS, 2615 e
BA21y aned wthwer rehovant docannls

Check the spplicaton stvtus and rssults indudiog sppemmes
docaments

View all submitted appleatinnsin &

View dratted 2ubmissions IMy Werkspase)

Chianggee poesaaned grn Gz oo ine hasing anhiliog sdigiled seelifiate 1
i IS Az sl

Bovize Including ock 2.perseding’ withdram) 1he submsted
Appebicatinn

rane colaborators ¢ G. CATer 222IStant. #1¢. 02 PN TOpME 10
anineTe

PAGE 109




ELECTRONI C SUBMI SSI ON HUB

APPLI CATI ON

USER MANUAL

T The
T Fil
T Ol

1 Cli
e 3.

T New password
T Veri fy

redi
ds

be
el

page wi ||l
I in all f
d password

password

ck the AApplyo but

tuldngs Uepartment
Electrorec Submizsion Hub

(Passworbduthiomt)s

rected to the

by ¢cl

t on

1 0
o

T - 2233 15

g e BT A , G T

Change password

Yerity passw

Oid password

New passvaord ('

ard

Mirw: R W kx

Gk links

o Crenle Nuw Sulursssaony

» Irbax

. MyFn

= Submit Form BA21

Avxonrd sl Macvcee et

s My Accson
« LCalendar

s Crunnge Pusomncl

= Manage roject foam
o Shwew bnluermudion

= My Favourtte

c ki

ARnChange

ng

. HAQ)
+ Lhoer Munuw

= ComtactUs

t

Passwor do

PAGE 110




ELECTRONI C SUBMI SSI ON HUB
APPLI CATI ON USER MANUAL

ii.  View and Update My Account

Step

" Step Detail & Screen

ick the fAiMy Account o

Jl Bulcings Department Coevied Tan
“Re e Umehier Sberisvioer Lk Lt Trr D04

Wideorme i

: Electronic Submission Hub
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Shnghfiod Chirws

1
s-Larttiate Satis " .

T After cl i AAkicrogu nttbe bfuNlt on, the page wil |l be redirect ¢
T The account information wil!/| be displayed including
= @ 3 ANTITEw e e | SN ) @ AR @ A9 02 ¢
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|

T Click the AAdd new digital <certificateo button if you
Issued to it:l":l:)er Issued By Expiry Date Action

Digital Certificate Status No Record Found.
T Upl oad the Digital Certificate file you want to add

Add Digital Certificate X

Please upload Digital Certificate file (.crt or .cer):
Choose a file or drop it here... % Browse
4

T Browse in your device for &attéd. digital certificate tha
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@ open X
&« v T <« Quick Acco... » 2024017630 v (9] £ Search 2024017630
Organize ~ New folder E=A I |

[ Desktop A~ Name Date modified
4 Downloads
Dacuments o

[=] Pictures s Type: Security Certificate
Size: 1.05 KB

10032022 Latest Date modified: 21/10/2021 9:56 am
2024017630

# 11528850.crt 21/10/2021 9:56 am

archive

Env
@, OneDrive
= This PC

¥ Network v <

Browse

File name: bd | ‘Cuslom files (*.crt;*.cer)

| QOpen | ‘ Cancel

T Click the AConfirmd button.

Add Digital Certificate X

Please upload Digital Certificate file (.crt or .cer):

11528850.crt Browse

Close

T Choose the corresponding sign method to sign withtée hien
account
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Digest

Connect to signing agent
Merge document

Adding Digital Certificate succeeded

Choose a sign method

Please chaose ane of the following methods to sign the document(s)

Sign with Digital Certificate File

Sign with Digital Certificate Token Sign Method

T Choose trhte fR 1c2a tcees

on our devi ce

gﬂ Open
Look in:

Dy
&

Recent I...

Desktop

@

Docume...
<
This PC

@

Nefwork

2024017630

v ErfE-

L 1528850~p1 p

File name: 11528850.p12

Files of type: P12 certificates (*.p12)

v Cancel
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T I'nput the pin of the digital certificate

& Input Pin X
..............‘ OK
T I'f the digital certificate is successfully added, a s

Sign Method Adding Digital Certificate succeeded
Digest
Connect to signing agent

Merge document

Adding Digital Certificate succeeded

Adding Digital Certificate Fa
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2.2.17Widget Personalisation
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