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1. SYSTEM SUMMARY

1.1  SYSTEM FUNCTIONS

The below modules are launched in Stage 1:

1. Account Activation and Login

(@) Login Page Information and Login Page Theme

(b) Pre-requisite of Account Activation (Using Personal Computer)
(c) Account Activation by Digital Certificate (By File or Token)

(d) Account Activation by “iAM Smart” (Different or Same Device)
() Account Login (By Digital Certificate or “iAM Smart”)

(f) Account Login by “iAM Smart” using Mobile Device

(9) Forgot Password/Login Name

2. Login Page

(a) Landing Page Navigation & Overview
(b) Home

(c) Switch Role

(d) Inbox

(e) Notification

(f) Search

(9) Calendar

(h) Project Directory

(i) Settings and My Account
() Text Size

(k) Language

(I) Context-sensitive Help
(m)Contact Us

(n) Active Submissions

(0) News

(p) My Favourite

(q) Widget Personalisation
(r) Create Widget

(s) Edit Widget

(t) Update Widget Type

(u) Delete Widget

(v) Resize Widget

(w) Restore Widget Default Settings

3. Manage Project Team

(@) Lists of Project Team Members

(b) Procedures for Invite New Collaborator
(c) Procedures for Invite Owner

(d) Manage Permission of Project Team
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4.

10.
11.
12.
13.
14.

My Projects

(@) View Active Project Summary
(b) Activate Project

(c) Search Project

(d) View Project Detail

My Workspace

(@) View Information of Projects/Submissions

(b) Search Draft Submissions by Projects
(c) View Draft Submissions

Create New Submission

(@) Pre-requisite of Submission

(b) Draft Submission Preparation

(c) Discussion Forum

Revise Submission

Amendment Submission with Form BA16
Withdrawal and Resubmission
Withdrawal

Submit Miscellaneous Documents
View Submission Result

Submit Form BA4

Submit Form BA21
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2. SUMMARY OF OPERATION PROCEDURES

2.1  Account Activation/Registration and Login

2.1.1 Login Page Information

The following information are shown in the login box:

User Login

Login Name

74 /

£

Password

. W

:@ Login with iAM Smart More Info
= W

2 Forgot password/ login name

l 3 Add digital certificate to existing account !
7, 4. Activate a registered professional or contractor account

5. Register an owner or collaborator account by invitation code / set initial

T | e

& password
=~ Hotline 3580 1000
7 Manday to Thursday, 8:30 am. - 5:30 p.m.,
e 6. and Friday from 8:30 a.m to &:00 p.m.
S except Public Haliday

Email esh-helpdesk@bd.gov.hk
=
=

7 System Maintenance Period:
27

Login area (including login name, password and related buttons)

“Forgot password/ login name” link

“Add digital certificate to existing account” link

“Activate a registered professional or contractor account” link

“Register an owner or collaborator account by invitation code / set initial password” link
Hotline and email

System Maintenance News

Noogak~wbnpE
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No. Function / Item Description
1. Login area Provides two login options for user to choose.
5 “Forgot password/ login name” link 2Alllolv5; user to reset the password if forgot (For details, refers to session
3. “Add digital certificate to existing account” link Allows user to add digital certificate(s) to an existing account.
4 1iﬁ12tlvate a registered professional or contractor account Allows user to activate an AP/RSE/RGE/RC account.
5 “Register an owner or collaborator account by invitation | Allows user to activate an owner or collaborator account once user receives

' code / set initial password” link an email invitation from an AP/RSE/RGE/RC.
6. ESH Hotline and Email Provide the contact information of ESH helpdesk service.

. Inform users about the maintenance period of ESH during which the service
7. System Maintenance News . .
of ESH is not available.
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2.1.2 Login Page Theme
There are two background themes shown in ESH login page during daytime and nighttime respectively.

1.  Daytime from 06:00:00 to 17:59:59 (GMT +8)
@ le Buildings Department

==t %L+ Electronlc Submission Hub B Mot | @080 B UsrMamal | A TexSes @ Lwgquape 2 lieb

Welcome to User Login
Electronic e g

Login Mamre

Fazzwero

Login ; ogn wilh WM Sman Mo infe

! Forgul paswwerd! login name

ICET

Fat mctlog R RELEH
Warear b nasthe L0 i S0 pin

avifra e RN anbapm

catet Pubic = o

tnad e I TR T T

3

2022 © Buldrga Depanmet | meortam Notices Terms and Canditians | Privacy Pallzy "
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2. Nighttime from 18:00:00 to 05:59:59 (GMT +8)

: Buildings Department
@ ‘!j ildings Departme;

+ « Electronic Submission Hub BAcutFSH | ®FAG B WarMacal | A Texsze @ larguag ? Hal

User Login

Welcome to

Electronic
Submission Hub~

2022 % Ouldrgs Depariment, oo tan! Nodces Terms and Condbons | Mescy Mallsy
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User can activate/register/login ESH account by either using:
a. a digital certificate; or
b. “1AM Smart”

" : Buildings Department
ot <3+ Electronic Submission Hub FAQ | UsarManual | A TextSize | Fnglish | ¥ | A

Welcome to

Electronic

Pusuwerd
'3
Logir a Logmn wieh iAM Smari
- s % Mare Info
Forgot passwanty vieinans
Acthate a ragstened professional o contractor account
Ruegisler o collstoralon sccount by irndlabion cocee
ESH Hotline 3350 1020
Micocay to Hnge: SO0 am -2 py
exceat “ublc Haolkday

Frrail esh Arlpaesk hid govhk

2022 £ i o O Réscd ol —. RE
2022 £ Bulkdings Deparlinient Tenms ane Conditiors | Privecy zolicy —L/%;’
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2.1.3 Pre-requisite for Account Activation/Registration

BD has prepared the ESH user accounts for all authorized persons (AP), registered structural engineers (RSE) and registered geotechnical
engineers (RGE) and authorized signatories of the registered general building contractors and registered specialist contractors (RCs) under
the Buildings Ordinance for their activation.

Other project team members including the collaborators and owners invited by AP/RSE/RGE/RC need to register for ESH user accounts
in order to join using ESH. For details on the procedures in related to inviting collaborators and owners and their registration of ESH
accounts, please refer to the sessions 2.3.2 and 2.3.3 respectively.

Users can activate/register ESH accounts either by using:

1. A smartphone with “1AM Smart” installed; or

2. An acceptable type of digital certificate issued by the Postmaster General or other recognised certification authorities under the
Electronic Transactions Ordinance. (For details of the types of digital certificates acceptable to be used in ESH, please refer to ESH
website.)

Acteaate with e-Certificate

a Lagin with 1AM Sman
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If you have chosen to use a digital certificate to activate/register your account, you will be asked to install the ESHSign software in your
personal computer and then sign with your digital signature once to complete the activation process. The ESHSign software is a signing
software for users who will use digital certificate to login ESH and to sign documents of submissions to ESH. Installation of ESHSign
is not necessary for users using “itAM Smart”.

a-

ESHSign
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2.1.4 Account Activation by Digital Certificate File using Personal Computer

Step # Step Detail & Screen

1. e Use a web browser to access the ESH login page at URL: https://esh.bd.gov.hk

e Click the “Activate a registered professional or contractor account” link

' Submission Hali— 7%~

@ -?'!- Ei:';t:gni";t:;:\'iﬁion Hub BAuuiH | @FAG Bl Mo | ATeafio | @ Lamueg
’ Welcome to User Logln
. Electronic , e 6]
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e Click the “Activate with digital certificate” button

W Logn e AN Sman
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o Fill-in the following information:
«  HKID number

Duildings Department
= Electronic Submission Hub

“HHID nuizer

[- -] | B Uw Merud A Tesl Sies

Expiry [ate

Privacy Policy Staternent for Electronic Submission Hub [ESH) provided by Buildings
Department

Statemant of Policy

1= i winegs D partment [0 = rancemad to seeure thae 2| perennal et o bmitted thecgh tha | actoniz Suamicsen | nk

TESHI are handkd in st odne e s 0 e ek vt prosiaions of the Merienal Dot (Privacyd Srdnanos (FOTO0

whan B ol ect sersonsd cta from indeedusls B2l prndde them with o secsoee 1voratios Colection Setear: (RIS on

ar benons The 23 8010 N AR Soroociate homat A MR neT

tidings Dsparimenl | important decies | e aml Cernitiers |

& L
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J Add Digital Certificate
e Click the “Add new digital certificate” button

!] Duildings Department
mmame f g

» Electronic Submission Hub Bkt BiH @ 58D | B U boud | & TeoSic

rrarctan cnadis tee Bufadinps Tubianes ol v

i *H=RID nUmeEr

Sorial Mumber e By Expiny Date Action

Dignal Cerfcans

Mo Focond Found

#edd new d il cenr e

Cagchi

Privacy Palicy Statemeant for Electranic Submission Hub (ESH) provided by Buildings
Department

Statemant of Policy

1=a il i Dvapariment [0 i rncsmed b e b o | perecnal cats cobmitied tereagh e | scionis Suamiceen ok

ESH are handked in scs advwe e w0 the rebovant prossions of the Periencl Dotz Privoc Svdinarce (R0

when B ool ectoersenal cata frem indesdusls B2l provide them with 2 =ecsama 1vormation Dol ection Satemen: (P20 0n
ar berone the oo leCTan in an asorooriate fonmat and manner.

A tnidives Deparimenl | mpuntand Sevaes | el Corailiors | vy prelicg

B Lurpans

" -""_-,;-',.'p.:__._:;

PAGE 13




ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

e Locate and upload the digital certificate with the format of “.crt” or “.cer” file. For e-Cert issued by Hongkong Post, user
may download it form the website of Hong Kong Post in the following link:

https://www.hongkongpost.gov.hk/product/ecert/status/index.html
e Launch ESHSign client program to sign with the digital certificate once

e Locate and upload the digital certificate with the format of “p12” file
e Input the pin of the digital certificate

Connect 10 Sgning ageot

s vpus Pin

Secdsnsnnsssee
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e Ifsucceeded, the message “Signing succeeded” will be shown
e Click “x” to close the message box

Sign complotod
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. Input the Captcha

@ J] Budidings Department
= .35+ Electronic Submission Hub R Ascutisi | ® FAQ | 0 Useriamual | A Test Sice

Lapary

Oute

Privacy Policy Statement for Electronic Submission Hub (ESH) provided by Buildings
Department
Statement of Policy

Srvgt Department (BD) i concemed to enaute 1hat 47 penonal drts wiritied hough tie Hlectronk Subomwson Mob

E5H) ave handiad in it adhererice 10 the relevast provizicnt

When BD collect penonsd data from indwiduss. 80 wil (rovide them with & Pervonad WAormation Colection Statement (PICS7) Of
O Defore the COBECION 1 4N 0000t e S0rmut and mare
22 © buiidogn Depactment | Important Netces pren and Conditiomn. | Prrvacy policy
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L& R 3B ab L i Sl R ATIRC A AN AL o A T AL a S AL LD ton siiatanE Apna it tonll Snmsrr asndaionaned
=)

Read the Terms and Conditions for User of the ESH (T&C) carefully before using ESH and tick the checkbox to confirm your

agreement to T&C
Click the “Send” button to continue

]l Buildings Department
) <%=+ Electronic Submission Hub FAQ | U Manual | A Tewd Sin Frglish | wem | =%

/L2156
VT L COMert e SO e T e R e s, S el oo THean Wi i Feesnral i onemon Tolernee stalrenenit CPICSTon o peieee

collernion in anappragpnate foemat and mannes.

Terms and Conditions for Use of The Electronic Submission Hub provided by Buildings

Department
- = Al users (referrad to sftarthiz as ‘you' Y must reacl carzfully and clearly understand thezs Terms and Conditions before using the Electronic
Subrnssion Hub { 1S ) operated by the Baldiegs Department { “B1E7 J of the Covemment of the Heog Keng Sprazl Administoativn Regon
U fthe Coavernment” ).
= [From T&C first paragraph of LAESP of Legal Aid Department)
-

1. General Rules

8 | have read and agreed 1o the above 1erms of Use (including the Bovacy Policy, Declamer and Cogynight;

y

-G
2022 @ Buildings Depattment | Tenns and Conditions | Prasmey policy /_:)'\;,,.":‘:
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Bulldings Department
%+ * Electronic Submission Hub

User Manual | A Text

J Fill in all the required information with the mandatory fields marked with asterisk

2

St

3330

Englis!

| ®a | =8

GR L)

D0 yious b a1

sceaurt af ESH system

“1ogin Namea

*New password

*Hetypa password

English narme

Chinese Namz

Certdicate of
kRegatration Posticn

and Na

*Crrail

lo actwvate aregstered professional or contrattor account

ver @ No

RGERGE 12105

NPy

Sancre

Lgqgmaileam

20225

Suiddings Department | Terms and Condriors | Privacy policy
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J After filling in all the information, click the “Send” button

@ gj Bulldings Department

~%+* Electronic Submission Hub FAQ | WserManual | A TexiSize | Eoglish | W@ | e
292944 v I
*Telephare Na. -
(For teeendng mesage
vt
Faa N, 24202424 v |
SF v |
!
Cavolaza v ‘
Cantact Address 18 Taikeo Shing Rosd v |
Hong Kong v I

© English Traditional Chinese
Simplified ¢ hins<e

Captcha

‘Languages

VSN v |

2
R O T % 3 < A - a3
2022 & Guidings Department | Tarmis and Condiicrs | Privacy policy . ;"_)_v
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If your account has been successfully activated, the following message will be shown
Click the “Continue to use Electronic Submission Hub” button to go to the ESH login page to start using ESH service

@ gl Buildings Department

~%++ Electronic Submission Hub FAQ | UsecManual | A TexSize | Eoglish | e | ®6

Account created, you can log in to Electronic Submission Hub vsing “iAM Smart® in future

_--//" //7 ".\'”\’\\
/ N5 VAT \’zi*

LA IS N

- =
e

2022 & Buidings Department | Temsand Condricrs | Privacy policy
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2.1.5 Account Activation by “iAM Smart” using Different Device

Step Step Detail & Screen

1. e Use a web browser to access the ESH login page at URL: https://esh.bd.gov.hk

e Click the “Activate a registered professional or contractor account” button

@ EJI Buildings Department

%+ Electronic Submission Hub FAQ | UserManual | A TextSize | English |

~=s. User Login

Welcome to P

| Electronic
suffhnied
11

Login Name

Password

More Infa

2022 i Buildings Department | Terms and Conditions | Privacy palicy

2

PAGE 21



https://esh.bd.gov.hk/public/bd/#/login

ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

e Click “Login with 1AM Smart” button

b, ESH | Eaciiunc Submasdun bt X 4 v ju J >

& C & cshbdgovhkioubic/ad¥/ogn Q 2@ 4 6 o = » 0O o :
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You will be redirected to the “Log in with iAM Smart” page with a QR code shown

B &0k Smel] ® e

“

e
e

) i+M smart

Back to orline serace

Log in with iAM Smart :
1. Flease open 1AM Smart App in your mobile

2. Tzp the zcan button in iAW Smart App

= Sean R Code

3. 5zan the QR Code

On your mobile device, open the “iAM Smart” application
Tab on the “QR code scanner” button on your mobile device

#  apigwiamamart gow hkfapfe? fouhiaelOR fresporse lppe —oodeliredinec IUR] - ol peSd AEE S 2 bes b b gqoee kSR a 2 Hamamean S Faulhica lbasck - epdic lienl 10 - Dedabie 140

@’l Erglissy ~
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e Use your mobile device to scan the QR code (The screen cap on the right side shows the “1AM Smart” application in your

mobile device for reference)
SM G6100 amQ

# EFSE(GAM Smart x +
<« C & aplgw-isit.staging-eid.gov.hk/api/v1/auth/getQR?responseType=codedredirectURI=https
3 iav smart
Back to online service
Align QR Code within the frame to

scan

Log in with iAM Smart:
1. Please open iAM Smart App in your mobile

2. Tap the scan button in iAM Smart App

= Scan QR Code

3. Scan the QR Code

N
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e If successful, a task completion sign will be shown in the ESH web page; and a message of successful login to ESH web page
will be displayed on your mobile device

¥ 5 WA Smert x B v = O X [(72E0ACumRAA t € 400%01432
« & & apligw-isit.staging-eid.gov.hk/api/vi/auth/getQR?responseType=code&redirectURI=https%3A%2F%2Fe.. 12 W &
u iAM Smart @ english -
< Back to online service @
Log in with iAM Smart : Successfully logged in to
" . . .

1. Please open iAM Smart App in your mobile Electronic Submission Hub

(ESH)”

2. Tap the scan button in iAM Smart App
Please continue to use "Electronic

Submission Hub (ESH)” on other device

3. Scan the QR Code N
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e The ESH web page and your “1AM Smart” application will be redirected to the “Authorise 1AM Smart to provide personal

information” page
On your mobile device, tab the “OK” button

VY c CODCDE 5 L CASOA % T .a100%M12:35

4. ESH | Electronic Submission b x +

c & eshuat.bd.gov.hk/public/bd/#/ogin/am-smart/pending ?lang=en_us&business-id=300632b25.. B Q =2 % L

o T — Provide profile informa...

%+ Electronic Submission Hub FAQ | UserManwal | A TetSize | English | B2 | &i2 “Electronic Submission Hub

(ESH)"

. : 2 . ) Buildings Department
Authorise "IAM Smart" to provide personal information

Please follow the steps below:

* English name
L. Open "IAM Smart™ app in your mobile device

T RGE THREE
2
“{} ¢ HKIC no.
*rkkikk{k Sr
2. Tap on To authorise” [ (*)
3. Tap on "OK" to confirm the authorisation

Cancel login [Electronic Submission Hub]

(1]

2022 © Buildings Department | Terms and Conditions | Privacy policy 3

Cancel
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After you have confirmed to authorize “1AM Smart” to provide your personal information to ESH, successful messages will be
prompted in both the ESH page and the “iAM Smart” application
Fill in all the required information. Note that the mandatory fields are indicated with asterisk “*”.

@ Ji Bulldings Department
Tt -3+ + Electronic Submission Hub cet Ml | |- A Teut Siza b osm | e
[h | = ered | essional or ¢ I a [
i)
I e Ay

Certdicate o

Regatration Posticn RGETRGE 1204
aond No
“Cmall  nexftastet gamallcam
22 & Buildings Department | Termis and Condricrs Privacy policy o
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e After filling in all the information including the mandatory fields, click the “Send” button

@ J] Bulldings Department

%+ Electronic Submission Hub FAQ | UsecManual | A TexiSize | English | W | %8
29292424 v I
*Telephare Na.
A TFor TeCerATyg mvts ¥
(|
: Fas Ne: 292092924 v ‘
| o
F v |
)
Cryolaza v 1
‘Contact Address 18 TalKeo Shing Road v l
Hong Kong 3 1

© Englisk Traditiona! Chinese
Simpified ¢ hine<e

LYSINGH! ©

Captcha
VsINoH v |

*Languaoes

=

2022 © Buikdings Department | Tems and Condiiors | Pravacy policy : .”_/__;,‘_.'
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If your account has been successfully activated, the following message will be shown
Click the “Continue to use Electronic Submission Hub” button to go to the ESH login page to start using ESH service

(Y] & Buildings Department
-?L Electronic Submission Hub FAQ | UsecManual | A TextSize | Eoglish | Mw | #6

Account created, you can leg in to Blectronic Submission Hub using "iAM Smart™ in future

4 _\// I
P i o *\’

25
2022 & Buidings Department | Temsand Condricrs | Privacy policy . /_.}g‘:_.":
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2.1.6 Account Login by Digital Certificate using Personal Computer

Step # Step Detail & Screen
1. e Use a web browser to access the ESH login page at URL: https://esh.bd.gov.hk
e Input the login name and the password
2. e Click the “Login” button
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18]
x

&, ESH| Flechanic SumnssenHd X + ™ =
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Welcome to — User LOgIn
‘ Electronic Z 0
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e Select the “Sign with Digital Certificate File” button
B FSH Tl Sdmsven b X 4 \f 3 x

¢ © 5. hreedeshbdgorhkiaualiobdielngin a oo »00@ :

Lhoose & sign method

Heaca rhoase nne of the fallowag mathad tnsqr

Sign with Digizad Sew it Fix
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e Launch the ESHSign client program
e Select the .p12 file of your digital certificate from your personal computer and enter the corresponding PIN to execute the
digital signing action once

¥ VH | Ebsctrone Susanmaee t4 x +

< C & htpsdeshbd.govhk/puablic/hd s logn a o uw»0@ :

Flease prepare your pl2 certificale

The clisnt srogrem & guing Lo ask for yous celilicate

D

By Open

Lookin 2024017337 _RSE_ADOZ

VS22 P12 I

‘ Fike name

Netwok  Flas of type: P12 conitinss (*.p12)
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e After successfully login the account, you will be directed to the landing page of the account

JI  Bectronic Cutters Fiame “""_“"v"-.jul .-,"'"""‘."’"‘ E A Q &85 = © A o ? ¢ ©®

o Submission Hub il Login Nemee 24 Fut 2022 22

Welcome to

Electronic Submission Hub

. My Workoguice ‘j - / g Reviser Subnmissiconns :: Ay Projescts :g Marage Project Team

I Want To...

a Submit Building Plan

L
t 4 Submission Craate New Project
Projects Submissions (CURRENT

Submite-Form BAS
MONTH) ;
s“lzr"u’ ﬂvflllm BA&
Apply Senvagr ‘

= @
My Workspace PR 8]
43 .8 6 2 (o)

"‘"3‘°‘1‘°=H1
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If the system is idle for more than 25 minutes, system would prompt the following alert message “Session is about to end,
please save your work” to remind users to save their work; after 30 minutes idling time has lapsed, users will need to re-

login to system.

Fasdcdinngs Daprae limwetl cshuat.bd.gov.hk says

*  Uectronic Subenission | lub
Sassion is albout to encl, please save your work.

Wirdeneme 100

Electronic Submission Hub

| — - S v g . ’ " ,
B My ke [D Creumin Miras Slierissdin g Renvige Sadunissicnm P My Pruecis A it Srugint Teear

Hewre / Inboiw
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2.1.7 Account Login by Digital Certificate Token using Personal Computer

Step # Step Detail & Screen
1. e Use a web browser to access the ESH login page at URL: https://esh.bd.gov.hk
e Input the login name and password
2. e Click the “Login” button
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B. 65| Blocwors Sbemmuon e X v - o >

€ 3 C 1 htpes/ethbd govhic/putiic/d/ g a oo »0@:

P Buildings Department
@ -é!- Electronic Submission Hub B Aot ISM [ B UwiMansl | ATetticr | @ Langaage | P Mep

ko o ’ 7‘User Login
Electronic ' — 0

——

=
2022 © Buidngs Depirtment | important Notes | Termd and Condtions | Privicy Polkcy /-')\,;
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e Select the “Sign with Digital Certificate Token” button
LPSH| Thectens Sdansvon o X + ) ] X

< C 4. htasdeshbdgovhkiaublic bd e dogin @ ¢ @ &0 o :

Lhoose & sign method

Heawa rhoass one of the fallawag mathad tnsqr

Signwith Digiad S ot Fix
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e Launch the ESHSign client program and the SafeNet Authentication Client
e Enter the digital token password in the SafeNet Authentication Client

B, ESH | Flcloni Sebimason Hun X - 3

< (8 3. httpe/feshbd gowhk/public/bd/#login @ ¢ ¢ » 0 ° :

12ase prapare your toxen 1or signing

ha client program 5 gong ta ask for your teetificase

9

£3 Token Logon

|+ ]\ ] :
?feNet SafeNet Authentication Client

Emee ko Tokon Paesmond

Tobas Nume
[ sesssnsnen

(B

Cures Laszasge: CH
Thie ix e enbeaarad copy far nvalchoa wnn anly

o 11 o
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- ESH | Bocwenc Sutmsson B x -+

€ » O K htepsyfeshbdgavhkiaublic/bd e ogin

e Select the digital certificate in token

'lease prepare your token for signing

Plegse subect o of the followng cerbificats

HEIUNG M DONG / F3EFB445IE2ACB S /05 October 2024 111

NIUH YONG / 3CAE2GFE2222COER / 05 Ootober 2024 LLOZ00 H<T

ORG TRIAL ONE / S2B485847 JAECTAL /00 Nuawrritanr, XU2 1O3TOIHKT

FUN Do Dine  DABYTHIZAGE I 8% 200 Decsmimr 024 10200004 11K

ANG S FING £ 200831550 28300, 7 US Uctober 2U24 1100411 HK
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) ESH | Electronic Submission Hub X + v = X

¢ > x ISy awx aeox»d@0)

Sign Method Signing succeeded
Digest

Connect to signing agent

Merge document

Sign completed

EEZ(Z eshsit.bd.gov.hk...
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e After successfully login, you will be directed to the landing page of the account

31 Bectronic Cutret Tise I--.w:., ‘v". .t.‘ | a ' i:t-": ».'n'-. s = A Q i | "‘5 {é} A @ ? ¢ -

o Submission Hub il Login Nemee 24 Fut 2022 22

Welcome to

Electronic Submission Hub

. My Workoguice ‘j - / g Reviser Subnmissiconns :: Ay Projescts :g Marage Project Team

I Want To...

a Submit Building Plan

L
t 4 Submission Craate New Project
Projects Submissions (CURRENT

Submite-Form BAS
MONTH) ;
s“lzr"u’ ﬂvflllm BA&
Apply Senvagr ‘

= @
My Workspace PR 8]
43 .8 6 2 (o)

"‘"3‘°‘1‘°=H1
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e Similar to 2.1.6 Step 4, system would remind user if the system has been idle for 25 minutes, and user will need to re-login
again if 30 minutes idling time has lapsed

(P A Rddings Deprartine
il Clectronic Submission 1 lub eshuat.bd.gov.hk says

Sassion is about to encl please save your work.

Wiede ene 10
I Electronic Submission Hub

—
4. @ AR z -

e / nboiw

‘ Feane soarch kewwwand(S)
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2.1.8 Account Login by “iAM Smart” using Personal Computer

2022 € Buldrgs Departivdnm Merant Notss

Step # Step Detail & Screen
1. e Use a web browser to access the URL: https://esh.bd.gov.hk
e Click the “Login with iAM Smart” button
@ J‘L Eﬂit"rg;r:i\g,;&;:ission Hub WoboriH | @R B UsiMars
Welcome to User LOgln

Electronic
- Submission Halfe 75 s

2.

| Torms and Cordiom | iy paiicy
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e Use the mobile device to scan the QR code in the ESH web page

8 EFEGAM Smort) X +

<« C @& apigw-isitstaging-eid.gov.hk/api/v1/auth/getQR7responseType=codedredirectURI=https%3A%2F%2Fe.. 12 W &

n iAM Smart @ english -

Back to online service

Align QR Code within the frame to
scean

Log in with iAM Smart:
1. Please open iAM Smart App in your mobile

2. Tap the scan button in iAM Smart App

~ Scan QR Code

3. 3. Scan the QR Code

N
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When successful, a task completion sign will be shown in the ESH web page
On the mobile device, a message of successful login to ESH web page will be displayed

& E5&(AM Smart) X +

-

N = o

C & aplgw-isit.staging-eid.gov.hk/api/v1/auth/getQR?responseType=code&redirectURI=nttps%3A%2F%2Fe.. 12 & &

iAM Smart

< Back to online service

Log in with iAM Smart :
1. Please open iAM Smart App in your mobile

2. Tap the scan button in iAM Smart App

== Scan QR Code

3. Scan the QR Code

@ english -

X

FREOAReamER AN

©

Successfully logged in to
“Electronic Submission Hub
(ESH)”

Please continue to use "Electronic
Submission Hub (ESH)" on other device

49901432
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e After successful login, you will be directed to the landing page

Blectronic Cutrent Time M fen 2020 22:59
o Submission Hub Al Login Nemee 24 Fak 2000 2284

Welcome to

Electronic Submission Hub

. My Workogsice = s g Revise Subimissicen

4 Submission
Submissions (CURRENT

MONTH)|

"‘"3‘°‘1‘°=H1

My Workspace

+] o
4 3 Files Uploaded 6 Assistants

-4 Manage Project Team

I Want To...

Submit 8uilding Plan
Create New Project
Submite-Form BAS
Submit &-Form BAR
Apply Senvagr

Inbox

Calendar
Maintain My Fatvarite
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e Similar to 2.1.6 Step 4, system would remind user if the system has been idle for 25 minutes, and user will need to re-login
again if 30 minutes idling time has lapsed

(P A Rddings Deprartine
il Clectronic Submission 1 lub eshuat.bd.gov.hk says

Sassion is about to encl please save your work.

Wiede ene 10
I Electronic Submission Hub

—
6 . @ AR z -

e / nboiw

‘ Feane soarch kewwwand(S)
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2.1.9 Account Login by “iAM Smart” using Mobile Device

Step # Step Detail & Screen

1. e Use a web browser to access the URL: https://esh.bd.gov.hk via mobile device

e Click the “Login with “iAM Smart” button”

SM G6100 a9 — X

A A $II T 4 70%0 1534

(> A esh.bd.gov.hk ®

e G

2 Login name

Password

m' g Login with IAM Smart

oY

AAAAALLLL

—

Forgot password

Activate a registered professional or
contractor account
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Tab the “Open iAM Smart” button

SM G6100 amall ©

A A A FI T M 70%0 1534

(d @ apigw.iamsmart.gov.hk/ @
iAM Smart @

< Back to online service

Use iAM Smart on Use iAM Smart on
this mobile another mobile

Open iAM Smart >
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e After tabbing the “Open 1AM Smart” button and then press the “continue” button to login to ESH.

Login with iAM Smart

“Electronic Submission Hub
(ESH)"

Buildings Department

Log in “Electronic Submission
Hub (ESH)" via authentication
function by iAM Smart

Cancel

< 0] =
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After successful login, the ESH landing page will be displayed

SM G6100 awoll

A b A ¥ T 470%8 1534
(O @ esh.bd.gov.hk ®

Current Time: 06 Oct

2021 15:34 @ | AOE-ROEFO. &

Last Login Time: 23 ' - RGE FOUR E ﬁ
Sep 2021 1012

Welcome to

Electronic
Submission Hub

e Create New
- My Workspace @
5 Submission
E‘y My 5= My Projects
- My .
Submission S s
@ Manage [ ) Submit Leave
& et Team X3 (BA21)

Site Map / New Building Works
Quick links

Plan of approval

O =
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2.1.10 Forgot Password / Login Name

022 € Buldings Depertrrmnt

Impeetant Natices | Torm weed Conditiors | Privacy Paicy

T

Step # Step Detail & Screen
1. e Use a web browser to access the URL: https://esh.bd.gov.hk
e C(Click “Forgot password/ login name”
B, ESH | Bactimnc Submisoun Ht. X o v o x
L C & cshbdgovrakipublic/od/¥lagn 1 12T @ » 0 ° H
@ °;~‘ Eﬁ:l%&?gzgc;\!lssloﬂ Hub R About LsH ® 1) | Rusernarus | A easize | @ Lenguage | 2 Hep
Welcome to User Logln
. Electronic 6

2.

PAGE 53




ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

e Fill in Login Name, Email and click “Reset”

@ JJ Buildings Department

<+ Electronic SubmissionHub g avourest | @ ra0 | B Usermanual | A TextSize | @ Language | 2 Help

Request reset password
Login Marme W
Ermail 4

Forgot login name

Reset password using activation key

P i S i - + P T - —
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e Success message will be prompted if login name and email match existing account in ESH

@ '.: Buildings Department Email sent X
o= <3¢+ Electronic Submission Hi T S

lease reset the password according to the gmail
Remiact recet naccwun i
REequesLresel passworc
Login Name v ‘
Ermail I v ‘

Forgot lo gin name

Resel password using activation key

=L ‘ . e - ; =a42)
T 77w —— 3 y

N e 1% e
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e Follow the steps as stated in the email to complete the process

Buildings Department - Electronic Submission Hub (ESH) - Reset Password

'.\_I:I.

(i-} :;..

o eshuat-no-reply@bd.gov.hk o

Mon 4/25/2022 5:53 PM

To:

Dear |

Please access ESH login page to reset your password.

1. Click "Forgot password/ login name”

3. 2. Click "Reset password using activation key”

3. Input activation key: 2daa20c4-9ee7-4a340-2480-8d461513afb3
4, Click "Confirm" and setup new password

The activation key will be expired on 25/04/2022 06:07:52 PM.

EEZREREREE R IR ERERERNETFEZERER RS A]TENTIDN EEFEEREEEREEFEEREE R R R R EF R R RE

Address all enquiries to esh-helpdesk@ bd, gov.hk
The e-mail account sending this message iz not intended for incoming mail.
Messages delivered to it will be ignored !

RN R R R R RN R R R R RN RN R R R R AR R RN AN AR R R AR R
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2.1.11 Account Logout

Step

4 Step Detail & Screen

e On the top menu, locate and click the “Logout” icon

Welcome to User Logln
Electronic

Submission Hub S5
B yj‘\} ‘ -~

At
He—5 ¢

47 ]

.

2022 © Buidings Department | mparsant Nosces | Jerms and Conditiorn. | Sriviy pelicy

L= @4 B, aeoerie il O Tl B IS B B
e The account will be logged out and redirect to the ESH Login page
@ Jj Buildings Department
== .3+« Electronic Submission Hub HoascutisH | @ a0 | B UsseMacual | A Testsies | @ Language
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2.2  Login Page

2.2.1 Landing Page Navigation & Overview

The ESH landing page is composed of the following components:
l.
ii.
iii.
v.
V.
Vi.

Top Menu;

Left Menu;

Quick Buttons;

Widget Area;

Page Footer; and

Quick Access Floating Menu
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The Top Menu, Left Menu and Page Footer will be displayed throughout the ESH web page to facilitate users gaining access to all the
functions of ESH when performing different activities in ESH.

a] Huddings Department Cormarr Tirne 06 S 20222103

*or*  Eectronic Submission Hub TOp Menu lacticgn Time 17 ly= 300

Welcomn to

- : e

Electronic Submission Hub
a
"~
-
F- . My Warkspacs @ Create: Now Sphmissinn a{ Manage Project Team

|

&
m 3

Overview | Want To...
- ]
* l el

1 ‘;- | 1 1 4 0 23] Add exasting projects ta ESH account and view all projects in ESH
g . | & : S Pracessed Submissina(s)
Project(s) Active Subenission(s) (CURRENT MONTH; Create New Project

applcatinn

Check the application status and results including appraval

!

:

I Reevise (including add/ supenseding withdraw] thw submitled
s

!

!

!

i dacuments

My Workspace

View all submitted applications in £SH

B | & =
0 zileig) Liploaded O Callsharatar(s)

4 <@
s 7
Drafted Praject(s) with
Submissian(s) Lrafted Submissions

My Favourite

000
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Ewctronic Submason Hub

a1 AP 4B

Wy ek s

200 .2
127 <%

Fovuge Casacty

oz cathat

Irkon

Arde Satardcsan

35 g53.

Ton Menu

Wildge;Area .
e =2
3 : -
(+]Ja]~
Hem =2
- —

LA LIRS

Page Footer

REF. NO. : T355
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2.2.1.1 Top Menu

The Top Menu contains the following functions:

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

f— ‘ Buildings Departrnent Carreril Tirme, 06 fgr 202 ] e FGE13/05 2 - r\ - oy a s . . }
—| FE.ﬂl -JL' Electronic Submission Hub axt Login Time: 17 lan 2022 15:23 o AO ACIENG &4 = Q = s A 2 ? ¢ o4

No. Function Name Description Relevant Manual Section
1. BD Logo Divert user to BD website (www.bd.gov.hk). N/A
2. ESH Logo Divert user back to the landing page. N/A
3. Date-time Indicate current date-time and last login date-time. N/A
4 Login Name & Display user’s name and the current selected role.
t . Switch Role
Switch Role Allow user to switch to another role if user has multiple roles in ESH.
5. Display all messages from BD/ESH including acknowledgement receipts and
Inbox . . Inbox
submission results for user to view.
6. Notification Show all the system notifications for user to view. Notification
. . _ Search
7. Search Allow user to search the project information, submissions and other =

activities/records in ESH and view them.

REF. NO. : T355 PAGE 61


http://www.bd.gov.hk/

ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

8. Allow user to view the personal calendar where all the concerned events of
Calendar ) . . Calendar
ESH will be shown in the calendar view. -
9 Allow user to browse the projects and submissions in hierarchical directory
' Project Directory structure. Some context-sensitive functions can be performed here, e.g. Project Directory
view application summary and withdraw and resubmit the application.
. Allow user to change password and access the account to view and modif .
10. Settings . . gep : Settings and My Account
user information.
11. Text Size Link to the guide for user to change the display text size. Text Size
12. Laneuage Allow user to switch the display language between English, Traditional Laneuage
guag Chinese and Simplified Chinese. safBuase
Allow user to open the context-sensitive help contents in relation to the -
13. Help P P Context-Sensitive Help
current web page.
14. Contact Us Display the contact information of ESH Help Desk. Contact Us
15.
Logout Logout from the system. Logout
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2.2.1.2 Left Menu

The Left Menu contains the following core system functions:

— @ J! sl Degartaness

- mission | lub

& inbox S
bmission Hub

A Active Submissions

5" My Projects

&2 My Woarkspace @ Cranates New Sulsenissivo

& Murage Projsct Tewm

O N

& My Account

& My Favourite

e

? 4

g8 L

Subsmissivns)

L T e T S (N

wisgaTew O3

@ Feyrse Stpresssuny

0

M
W b Proaecls
v Propeciy

“rocessed Submession|s)
(CUSHENT MONITH)

o

Collabaratars)

LR
7
Prajectis) will
Drasl ted Sustimissions

| Want To...

Add exating peojocts 10 ESE acoount ana view all prajects in ESH

Maks an 2pplication mduding plans, formskad, Bas, BALG ard
821} and ather relevent dacuments

Check the application status and results includng spprovel

decarwnis
View all submisted sppications in ESH

View: drafted submissions (My ‘Workspace)

Chavpe e sotnal pre ticolar o huclineg adelineg digital centilizats

e CS1 gecuont

Resdse (including adetf superseding withdawd) the subenitmad

application

Irviie oulabiorglons &g owrien assistanl, vlo, Lo per ogsbe in

rurriiscts

' My Favourite

C000e
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No. Function Name Description Manual Section
1. Home Go back to the landing page Home
2 Inbox Display all the messages from BD/ESH including acknowledgement receipt | Inbox
' and submission results.
3 Active Submissions List .all the active submissions of user, i.e. submissions under processing by | Active Submissions
BD in ESH.
4 My Projects IFjlss;I all the active projects of user, i.e. projects with active submissions in My Projects
As AP/RSE/RGE/RC is provided with a storage space, i.e. a common My Workspace
collaborative environment, to facilitate the drafting and preparation of
submission documents and show the size of allocated storage capacity and
5. My Workspace the information of all draft submissions stored.
The storage capacity of workspace is 5 GB for AP/RSE/RGE and 2.5 GB
for RC.
6. Manage Project Team Allow invitation of pI‘Oj.eCt tearp members 1nclud1ng the collaborators and Manage Project Team
owners and manage their permissions and access rights.
1. News Display the system news and other messages from BD related to ESH. News
Show user account information including the default role, My Account
8. My Account “1AM Smart”/digital certificate status and selected channel of notification
and allow user to update.
. User may share submission information and/or documents to other Share Information
9. Share Information . N . )
Registered Building Professionals under the project
10. My Favourite User can customise the items to be displayed in “My Favourite” widget My Favourite
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according to personal preference.
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2.2.1.3 Quick Buttons

The following quick buttons in the landing page aim to provide quick access to the commonly used functions.

m

Create New Submission m Manage Praject Team

My Workspace

No.
from Function Name Description Manual Section
the left
As AP/RSE/RGE/RC is provided with a storage space, i.e. a common
collaborative environment, to facilitate the drafting and preparation of
submission documents and show the size of allocated storage capacity and
1 My Workspace the information of all draft submissions stored. My Workspace

The storage capacity of workspace is 5 GB for AP/RSE/RGE and 2.5 GB for
RC.

Access ESH’s one-stop e-Counter to select the type of
submission/application to be made, including Form BA5 (application for

Create N
2 SLebam?ssii\: approval of plans or revise submitted application), Form BA 4 (appointment | Create New Submission
of AP/RSE/RGE), Form BA21 (nomination of other AP/RSE/RGE to act in
stead) and miscellaneous documents.
3 Revise Submissions | Revise the submission/application submitted in ESH including add, | Revise Submission
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supersede and/or withdraw the submitted forms, plans and/or documents.

List all the active projects of user, i.e. projects with active submissions in

act in stead) for the relevant projects in ESH

4 My Projects ESH My Projects
Manage Project Allow invitation of project team members including the collaborators and .
5 . - ) Manage Project Team
Team owners and manage their permissions and access rights.
6 Submit Form BA21 Allow user to submit the Form BA21(nomination of other AP/RSE/RGE to Submit Form BA21
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2.2.1.4 Page Footer

The page footer is displayed at the bottom of the ESH page which contains the following three categories of quick links:

I.  New Buildings Works
ii.  Account and Management
lii.  Services

User can also access to the Important Notices, Terms and Conditions and Privacy Policy.

Cuiick Endcs Mew Building Waoaks Arcount and Mansgement Services

M Subhmission oy M

FAL
U Baiual

Contact Ls

2522 5 Beidinga Dapariment | moorbentMocces | Teemsand Cordidons TES——
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2.2.1.5 Quick Access Floating Menu

The quick access floating menu is displayed on the bottom right corner which contains the following four functions;

Chaick: limks M Busilding Works Aocouwnt and Manasgement

No. Function Name Description

1 Edit Widget Allow user to remove, resize and relocate the widgets by personal preference. This function is
only available on the landing page.

5 Create Widget Allow user to add widgets to the landing page. This function is only available on the landing
page.
Access ESH’s one-stop e-Counter to select the type of submission/application to be made,

. including Form BAS (application for approval of plans or revise submitted application), Form BA

3. Create New Submission 4 (appointment of AP/RSE/RGE), Form BA21 (nomination of other AP/RSE/RGE to act in stead)
and miscellaneous documents.

4. Top Divert user back to the top of the page
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2.2.2 Home

Step

Step Detail & Screen

On the left menu, locate and click the “Home” button

o @ i Buiings Department
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ﬂ" iy

[
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T koo Wan Faad Teiko, Basiem Dairie, Hongkonglzan ), Il 3 Krzn Cihy Flazm 21 Ry 001 12 a2 submierior Becaint wobmitted
A i Kna \Alan Haad . 1ai K sare [usinick, Heng Kena | N . Wiror Amencmentsbn Subme . i . .
l ot ks an e fa ks Lassen ek oA kanatsan Lant 50 _‘I orhmenement b subm s L2 bt 032 Zubimizaion B Sedaniinxd
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e After clicking the “Home” button, the page will be redirected to the ESH landing page

— J] Huikings Dwpartmest
= -- “&* " Bectrone Submission Hub

Welcome 10

Electronic Submission Hub

i My Whirkcsa: @ Connte Now Scbmbaion Q Rurvba: Subessony

Overview I Want To..,

.= 4 & Akl existinng grujents (o ESH atisunt wead vivw wl projects in ESH
Pesijentin) Ao St it Frocessed Submsson(s)

wijee g St

T = ) (CURRENT MONTH]

Make an application induding plens, forms[BAA. BAS, BALE snd
SA21) and other relevant documents

trasn-xmcn

Chwrk Ui application st wnd resuliy indudes epprond

aocuments

View all subimittesd aggibeations in £

My Workspace

View deafted submissons My Werkspace)

;

:

i

I B ﬁ‘ Change: pessona particubir inchuding addiog digitad 2o tificate to
e SH U’

! Filely) Upandedd Cobubotutinix) R W)

Fevise (Includng sad/ superseding’ withdras) the submicted

applcaticn

" ” e cobaborators ¢ q. owner 345istant. e1c. to parbapate
Urafted Wroject(s) weh DTS
Drafted Submissiors

Subreesionis)
My Favourite

0000

A il . -
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2.2.3 Switch Role

FS)'E; Step Detail & Screen

e On the top menu, locate the role field above user’s name

1 = B3 4 B e g e B alQ & % & @ 7
e Click the role field to expand the dropdown list which displays all the roles available under your account
e Select one of the roles that you want to switch to
= @R 4. St e tnan i 5 s 1 2| Q B & 2 7
2 . -
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If you have selected the category of “Collaborator” (if applicable), a dialog box showing all the AP/RSE/RGE/RC who have

invited and kept you as their collaborators will be prompted

Select and click the corresponding

ssed
vvvvvvvv

AP/RSE/RGE/RC that you want to continue in using

-l

s 8T

Ll s Callabaratar group - o

s Collaborator group - _ 77070

e

ESH
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e If you have selected the category of “Owner” (if applicable), a dialog box showing all the AP/RSE/RGE/RC who have invited
and kept you as the owners of their projects will be prompted
AP/RSE/RGE/RC that you want to continue in using

e Select and click the corresponding ESH

= Ovmer grosp

ACA)

T's Owrwer group

na

§ Oaner grovp
A %Az L1R%

s Qwrver grongy
N P W

£ Ot groop
2P 21 X
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e After selecting, a reload message will be prompted

o Click the “Reload” button to reload the page

— @ JI twidings Gwpartment

Eccuonc S.xrission Hub

Il

Wecometo

Electronic Submission Hub

-
- By Wiskegse s D Cosile Naew Sedanisiing g Farepar Suteriesazng e: Ny Pijead o A D, o

Qverview | Want To..,

o = 4 & Sabik esisting gjecis el S ancnnt wesd vl gngeciin S
Fregms 10 Arsive \eburiseicont) PFrocessed Sudavszhon(s)

(CURRENT MONTH) Nake an applicanen rduding plans, formsiBAA. BAZ, 2010 e
B4621) and other relovant dacuments

"‘E‘D'iilln

5 Chank e appelic et e slutinn s resnlts i diliong wevine
dozuments
Viow <l subsmittodd wppbatinn in
My Workspace

View dratted submissioce My Werkepooe)

+ Chranger pozesuand goan tizuban o bading ashling digitd cox il o
O ‘ 0 ﬁ i U5 Az ozt

Fibeis) Dpdoanchat Coluncmmtan(x

Revize (ncludrg 2ock soperzading’ withdrys) the submsted
appbicativn

' "3
O o O z rusne colaborators & . carer 2azistant. etc. 50 partapse In

Srafect Senject ey vatn AT
Sunenenionls) Draftad Submisscns

= O — i : — = My Favourite

000
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e After reloading the page, the selected role will be displayed in role field and the information/context of the page will be updated
according to the selected role

— Y Muikdings Separtment Cumem Tivw, 0T Ape 30321293 AN W . 8 - A - -
— @ é! Blectronic Submisskon Hub PP - B8 a G @ $ W A @ ? ¢ o

Wedcome to

Electronic Submission Hub

i
B 0y Worksenco @ Croate New Sctimbssian g Fusvke Sutirissons

Overview IWantTo..

EE
%}
4
"
=
@
-
*

Processwd Sutimsssion(y)

e
6 0 Q;' 4 0 B Add 2:28ng projects %0 ESH account anvd vew ol projects In E54
Frojectis) Active Submissionis)
T gol (CURMENT MG Maboe art application edutding plams, formsIAL, BAS, BAL1S et
S — . — BAL 1) wied nthan iebevant dhocuements

Check the applicaton status and results incduding apoeovy

The context will be updated according to the selected role. ocarmnts

View sll submnted apphcations in 254
My Workspace

View dratted sulanissiors My Weekspocs)

\
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ibe(s) Updonded Colaboemians)
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Submvzsion(s) Dratted Submisscns |

- - == S e - . S—— _' My Favourite
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2.2.4 Inbox

All the messages from BD/ESH including acknowledgement receipts and submission results are listed out.

Ste .
#p Step Detail & Screen
e On the top menu, click the “Inbox” icon
= @9 4.y tmenen maiionusomill I SRRl I - IV-N e = B oA @ @ "
1.
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OR

On the left menu, locate and click the “Inbox” button

—l . ) Haidings Cwpuartmpend Cuvert“re 20 iar o~ P
—_ !l Bectronc Sularission Hub Untivags Ton Q Q & 3 £ A
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e The ESH page will display the “Inbox” page listing all the messages from BD/ESH
= @R 3 et e on s e | W] | U | &

& Inbox

&
o
4

1

L W

I %

lomes

80 Flle Ret

¢ Address of Site

Type of
Submission

$ SubmissioniD ¢ Submission Subject

mendment

o Flemeants

¢ Message Date ¢ Message Tithe ¢ Message Natured
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BD Ref No.

Address of Site

Type of Submission

Submission ID

Acknowledgement No.

Submission Subject

Message Date

Message from BD

Click the message to view the full content including the attachments in the message (if applicable)

Retest on 19042022 by Kel (II) 1207 X

3/3009/22/33

Demo Project for 20012022

Plan

ESH-0000005942

3/3008/22/33

Retest on 19042022 by Kel (1) 1207

19 Apr 2022

B ED106.pdf

B Letier Retest on 19042022 by Kel (1) 1207 RS
Attachment(s)
[ Seventh FLoor Plan_Site A REVISED pdf ok
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Retest on 19042022 by Kel (II) 1207

BD Ref No.

Address of Site

Type of Submission

Submission ID

Acknowledgement No.

Submission Subject

Message Date

Message from BD

Click the “Download” button to download the document file(s) in the message from BD (e.g. approval letter or disapproval
letter) and/or the attachment(s) (e.g.

plan(s), BD103 and/or BD106).

3/3009/22/33

Demo Project for 20012022

Plan

ESH-0000005942

3/3008/22/33

Retest on 19042022 by Kel (1) 1207

19 Apr 2022

B Letter Retest on 19042022 by Kel (11) 1207

®

Attachment(s)

B Seventh Floor Plan_Site A REVISED pdf
B 2D106.pdf
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The corresponding file(s)/ attachment(s) will then be downloaded.

Retest on 19042022 by Kel (II) 1207

BD Ref No.

Address of Site

Type of Submission

Submission 1D

Acknowledgement No.

Submission Subject

Message Date

Message from BD

3/3009/22/33

Demo Project for 20012022

Plan

ESH-0000005942

3/3009/22/33

Retest on 19042022 by Kel (Il) 1207

19 Apr 2022

Downloads B Q - 9

Retest on 19042022 by Kel (I} 1207Attachments (2).zip
Open file

Letter Retest on 19042022 by Kel (1) 1207 (1).pdf
Open file

See more

B Lotter Retest on 19042022 by Kel (I 1207 oS
Attachment(s)
Ji Seventh FLoor Plan_Site A REVISED pdf o
B ED105 pdf
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2.2.5 Notification

User will receive the system notification of different natures such as requests for signing, submission results or acknowledgement receipts
and etc.

Ste .
#p Step Detail & Screen
¢ On the top menu, locate the “Notification” icon
Lo = @ 4 s e I B I [ & oa e 7
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Click the “Notification” icon. The new/earlier notification will be displayed on the top

@ J' Buildings Department
{ ke

Electronic Submission Hub

BD File Rel

$  Address of Site

3 A
ura BamantsiA

|

i

ranted

=1+
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— @R B tikings Department

1 oceet  Bectioesc Submission Hul
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Chwck the spgifcation statis 4o ressdty inchucdiog appeanml

View of submitted spplicatons in LSH

View drafted submissions (My Workspacs)

Change pecsonad pastoulin induding adding digital certificate to
the ESH acoount

Reviee fincluding add/ superseding/ wathdraw) the submitted
application
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peniscte
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e The page will be redirected to the corresponding page to view the details and continue

= 0§ mip e ermivecior—arrr o) B Lol U I - AR SR - T RS R R R T
L
a Discussion workspace with officer
& ANG L FE
a Discussion items
&
i §  Creste dote § Last update
a \ —_ L Mae ]
*
] ) - " L 1 Me

Mo dArta yalane i tay

¥oalane .

Aadi M | 1om § Y oace
faame § File Type ¥ Creote done ? Lastupdate ' '
Remarks and comments m o Submi coovment :
MA Yuen Mok, Michesl SEAHKL March 12, 2022 240 FM o

e and resu
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2.2.6 Search

This function is not available at the moment.

St:p Step Detail & Screen

¢ On the top menu, locate the “Search” icon
1' — m :l- :lll;cdlm|rL§th'I||I~:|EII:.IIJLI l:;':n ol y = D“ -:-:":‘:- @ ¥
2. 1. Type in the any keyword to perform searching
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2.2.7 Calendar

This function is not available at the moment.

Calendar allows user to i) view calendar, ii) search an event and iii) create a new event.

i. View Calendar

The scheduled event could be found or planned by using the Calendar function.

Ste .
#p Step Detail & Screen
¢ On the top menu, locate and click on the “Calendar” icon
1' — m :l- :lll;cdlm|rLEth'I||I~:|EII:.IIJLI l:;:.:l'-"‘"# ..1-'-.- 'I.-' '.- = ,' : : i al Q= ioF @ 7
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e After clicking the “Calendar” icon, a quick calendar view will be prompted

e If user want to see the calendar in full page view, click the “Full Calendar page” button

= @0 J. Ddess Oepermen e | asm= 2 A | QA WM. @ & 0 3 & »

“%++  Electronic Submission Hub vt Lotn T)

a
“ & Inbox
4 y

fome

February Full Calends poge
2022

-
Lad
Type of = .
8D File Ref $ Address of Site $ ype ¢ Submission Skin {Mon| Yue {Wed| Tht | Fd | Sat e Date ¢ MessageTitle ¢ Message Natured
& Subemassion : r .
m e L R | & Avenue f ar 0 8 1 1 FALESY -1 A
- 1 14 15 1¢ 17 18
£o
2 s 2 o] =
* Pla v - rarted
28
-»
& Auenue Fla ule Dere endrme 24 Fen 2022 1 u 0 f
b Supersiructars (S
elen feg
ADMEss
1 A v Flas e 4 ral 1
BNOMe
Aveny A ur T Ampndm 4 A nitted

https.//esh2 nexity com hk/bd/ess/¥calender
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e ‘“e-Calendar” in full page view will be opened in the ESH page
— @ 31 Buildings Department st Therwe M P X | g MY
— Il et Electronic Submission Hub agin Tir 4 Sett 2000 1% "
A
e-Calendar [——
- February 2022 < >
4
<y 1o Events of Tallow
' Date Plan Sutmission ;
= Amerdment Subimiss
‘ : :‘u-;w. " __I:: THSSK
E 14} TISSKHY
-
Fve .
3 & B Persors! Calenda
ASE 8002
»
Sun Mon Tue Wed Thu
1 2
- q 10

Q 24 February

2022 (Thursday)

=1+
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ii. Search Event

Ste .
#p Step Detail & Screen
1. In the “e-Calendar” page, locate the search text area
= @ 4 e e s | A | B0 | QB W B A 0 2 $
A
e-Calendar Hermiredes List Q 24 February 2022 {Thursday)
- February 2022 < > | Mew et [l importtom~ [l Dportio=
"y - ¥ ubrissio e
18 ¢ 1 ] 1
a ] Ocoupation Perni
Submssion
e 8 Sem ) B Oither Subrmesy
E I Sy
1. ® w Fve .
Y B Persor s
RSE 8002
»
m Week  Day
Sun Mon Tue Wed Thu Fri Sat
1 i
8 '] 1 11 1 0
2. 2. Type in the keyword that you want to search
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iii.  Create New Event

The user can create a new event through 1) the quick view in Top Menu or 2) the full view in e-Calendar page.

Ste .
#p Step Detail & Screen
e On top menu
e Click the “Calendar” icon
e After clicking the “Calendar” icon, a quick calendar view will be prompted
e Click the “New Event” button
e |  Buildings Departmer yreet Time JA fan e Bi-Teyites 8 - A ~ P - Pre) -
e @ '!:‘ il‘::\'lrov::u Su’::v"f’)s]:.\‘:biv_ll) ! n 4 b 202 “ | - oS Ping & - S Hi] = o A @ ? bt
& February Full Calendar poge
2022
N oo
4 Homw
.;.
=
o BDFileRef & Address of Site s -:.y,‘r:::w. ¢ Submission ‘
@ 19/20 19 Blalrgowrie Avenue Flar 6 7 8 & 10 1 125, WANTEE Disagproved
1 2 19 14 15 16 17 18 18
1 22 23 25
» | 2 ol ,.
.
erue d Ie Demer 8 v o X v
A 3 1 1 il
attpsfesh2 nexity com hk/bd/ess /@ calender o
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e In the “e-Calendar” page
e Locate and click the “New Event” button

— . Buildings Department prwet Tl M Fwn 0 HETeg oy 8 - o - T 2
—_ @ -;“- Electronic Submission Hub i Lagin Tie 4 St 2003 3204 | 4 g sy &2 ~ < = - b 2 @ ? ¢ o4
-
e-CaIendar Hesniedes List Q 24 February 2022 (Thursday)
-~ . -
February2022 ¢ B =] Civooron-
4 .
w s Events of Foliowing Categories Show Events of Tollowing Submission Types
Sunmission Due Date 8 Site Inspection Date Man Sutmission Complels Submssion
= 8 Mesling /] we Datp Amercment Subimissior @ Ocoupation Perrmi
B Tentative Subenission Date 8 Ad-boc Event B Consent Submssi Submyssion
e 8 Serin @ Comepancn B Other Subrmss
E T Sy
-
-
* ar
»
m Week  Day
Sun Mon Tue Wed Thu Fri Sat
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1. Fill in the information of the event

Event Name

Calendar
Persong

Duration

N
2022-02-24 Thur 3 2022-02-24 Thur )
11:06PM 11:06PM )

All-day Event

Event Type

Meeting

Color

Red

Reminder

At the

Location
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Click the “Create Event” button

Duration

2022-02-24 Thex - \
1 L.06PN

All-day Event

Event Type

Remark

2022-02-24 Thar =)
11.06PM -
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1. The created event will be displayed on the
calendar list which is located on the right panel

= O A e ? ¢ -

= "

24 February 2022 (Thursday)

Meeting for submission 1

Duration: 2022-02-24 11:06PM 10 2022-02-24
11:06FM

Event Type: Mesting

Color: Red

Location

View Fvlit

=1+

2. The created event will be displayed on the calendar view
m Wear Dy
Sun Mon Tue Wed Th Fi
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2.2.8 Project Directory

The function of “Project Directory” allows user to 1) view all active projects in ESH account, ii) view the submitted submissions/applications
made via ESH under the active projects, iii) search/filter the active project and iv) perform further action(s) in respect of a submitted
submission/application made via ESH.

i. View all active projects in ESH account

SI:D Step Detail & Screen
e On the top menu, locate the “Project Directory” icon
Lo =@ 4 g, S S | ATt 2 s | a eu]e s e v
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— @ J] Eul'-:-ngs:cmmn&m

a=* Dwetroree Schamisvicn Hub
Widcame o
Electronic Submission Hub

. My Wirkspaoe [D Create New Submpesion

Overview

: 4
Bl
Frogecti) Active Subemissionis)

'l'B\D-QADn

My Workspace

Fnfs) Cplneded
98 L
Submeson(s

it

g Werewr Sunmissony

0 Processed Sulsssion(s)
(CURRENT MONTH)

S
3

&

Colwbvwminnx)

7%

Projact]s) with
Dratted Submisacns

| Want To...

e Click the “Project Directory” icon and the project directory listing all active projects in ESH account will be displayed

Bl Project Directory

Add exsting projects Y

Make an applicaticn «
BA21) and othar ek

-

NoLoF Resuls &

2 an 4+
Propect o 2022 +*
f D +
2O +
S aD i

Chedk the spplicaton st

documents
View all subimitted appl
View drafved subimissio

Change presond puartin
the [51 acccunt

Favise (Including 2oy’ s
apphication

ne colaborators e g.
ks

My Favourite
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Click the “Project Directory” icon again to close the project directory

A @ ? ¢ ]

Froject Lirectory Sort
Filtzr e

Mo, of Result; 11

MEW MAME [1002/22) Oy +
Demao Project (2002/22) CEE .
(1106/22) G +
Taikoo 13012022 (108122 D _

3 Structural Submission =

- Structural Plan =

Works O

- 1081724 13 Jan 2022 Superstructure
Waorks Submitted on 03 Mar 2022
(Approved onl8 Mar 2022) D
Superstructure (Structural Elements
otected agains! 20220214 D
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View the submitted submissions/applications under the active projects

Step
#

Step Detail & Screen

e Click on the “+” button next to the project
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B

J‘ Huiesings wpuarbmeed
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e A list will be expanded under the selected project showing all the corresponding submitted submissions/applications made via

ESH
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— W J0r Bectronic Subamission Hub

\Welcome1o

Electronic Submission Hub
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Overview
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iii.  Search/Filter Project

Sgp Step Detail & Screen

e Enter the keyword (e.g. project code) in the text area of the “Search” field to search for a project
e After clicking the “Enter” key of your keyboard, the search result will be displayed

3
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“S+r Betronic Subwmission Hub Ewtamps Tens {0 ey AU 1245 Y

\Weicometo

Electronic Submission Hub

- [D Corsiils Noaie Badausiboisn}

Overview I Want To..,
L e 4 a Sahil esanting punjecis
TR | PO AT S Frocessed Submissionis)
1 IR . (CURRENT MCINTH) Make an applcanen re
. BO21) and other rekvar

Cherk the applic st ol
documents

»-gt;n-zmnnﬂ

View all submittod gl

View dratted aubmissio

3 K .ﬁ‘ Change presiand parlio

i ESH it

My Warkspace
Favize gncludrg soey' s

1 9 6 LIOSRNTH FESTEA |
appbicativn
"' : - rune colaborators e g
Dewited Srnjactls) vath e
Submissoniz) Drafted Submisscrs

My Favourite

P11

A
! o 1%
o =
—_— Newof esin
5200 O
m g Pragpord Te

PAGE 102




ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

e If you want to filter the projects, click the “Filter” button.
e Set the filtering criteria by selecting in the drop-down lists of “Status” and/or “Type of Submission” respectively

Project Directory Sort
Filter [JRe%
Project Directory Sort Status
m Q Processing *
t Tea
Status Type of Submission
Processing ¥ Plan Approval +
_ Plan Approval N
Completed Supplementary Document for Consent [
Withdrawn I Consent
Resubmitted Consent Renewal f
Withdrawn And Resubmitted Form BAL0
2. ‘ Approved I Form BA11l £
Disapproved Document required prior to application for completion
' Granted r Completion
Rejected Other
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e Click the “Apply” button and the filtering result will be displayed

Project Directory Sor
EE -

Status

L1

Processing

Type of Submission

L1

Plan Approval

Lo ]
L=
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)} @

nt To...
dd existing ¢
rojects in ESI

fake an appli
Al6 and BAZ

heck the app
pproval doct

iew all subm
iew Draft Sul

hange perso
ertificate to t

® Submissions filtered out are shown:
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2024 (Processing)

Submissicn ¢
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- 16 May Superstructure - 2nd = ==
|

= 16 May Superstiuclure -
ZndiAmendment-Submitted on 16
May 23{2' (Processing)
ap
No more transaction.
18 May Superstructure - 3rd
Amendment) Submitisd on 18 May
2024 (Processing)
No more transaction
27 May Superstiucture -
nafAmendmentsSubmitted on 27
May 2022 (Processing)
— S

No more transaction.
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Iv.  Perform further action(s) in respect of a submitted submission/application

S‘:p Step Detail & Screen
Locate the submitted submission/application in the Project Directory that you want to perform further action
Click on the “...” button next to that item
The relevant action list will be displayed which may include the following actions:
e View application summary

1. e Superseding document submission
e Major Revision
e Withdraw and resubmission
e Withdraw
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— 18 May Superstructure - 3rd
anage P (Amendment) Submitted on 18 May
' 2022 (Processing)

a -

No more transaction.
To.. L 27 May Superstructure -
2nd(Amendment) Submitted on 27
May 2022 (Processing)

existing —
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e Select an action to continue
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2.2.9 Settings and My Account
The function of “Settings and My Account” allows user to 1) change password, ii) access and update My Account.

Ste .
4 P Step Detail & Screen
e On the top menu, locate and click on the “Setting” icon
1L | = g9 4. gunomaror pmme venzns | g[mam sl g oo | @ B|le|a e 2 ¢ ow
e The selection list will be displayed
= @) . Qom Ot Rtoenten mpgiman | SRRl | | B Y feaClelileflly A @ @
2 . Wi s
Electronic Submission Hub

PAGE 108



ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

Change Password

Step

Step Detail & Screen

e Click the “Change Password” link

_ @ -ﬂ- Tl liewren: Sbemivaicoe Lk

Buicings Deparumen

Widccamie lu

Electronic Submission Hub

- My \Workeroaoe [D Crmate New S bmenan

Overview

% 4
Sroyechis) | Actree Suberisnians)

My Workspace

196 ..o

4

98 &

Submezzianig)

e -n

3 3

e Sange Bt leam

| Want To...
-
3] Add snshing pojects 50 LA scoount s vew al projectsin LS
Proccssod Sulsmssion]s)
(CURAENT MOHRTH) Sakc an applicaticn nduding plins. foomsBA4, BAS, 3415

BA21y aned wthwer rehovant docannls

Check the spplicaton stvtus and rssults indudiog sppemmes
docaments

View all submitted appleatinnsin &

View dratted 2ubmissions IMy Werkspase)

3 ﬁ Chvangge poeesizand gran iz b ine hading arbibing sigitd selifivate

i IS Az sl

Colutnmminngx)
Ravize Qncludirg oy 2operzeding’ withdram) the submsted
Appebicatinn

,‘ rane colaborators ¢ G oWTer 222i5tant. ¢1¢. 10 prTapME In
Srojactls) vatn Ll e add
Dratted Submiszcrs |

— 1))} Tl

|

PAGE 109




ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

e The page will be redirected to the “Change Password” page

e Fillin all fields
e Old password
e New password (Password hints by clicking the “i”” button)
e Verify password

e Click the “Apply” button

;ﬁl 4]  dwldngs Uepartment Convmnn Tivwe (07 daw 2333 1432 Wt LAl \ P ™. 2 -
4 P St e R B = | Q i) e O A @ » ¢ =
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® Change password

Oid password

New passvaord ('

verity password
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» Irbax . ar . BAQ
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= Submit Form BA21 = My Fyvourite
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View and Update My Account

Step
#

Step Detail & Screen

e Click the “My Account” link
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OR

e On the left menu, locate and click the “My Account” button
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After clicking the “My Account” button, the page will be redirected to the “My Account” page

The account information will be displayed including the registering status of “iAM Smart” and digital certificate and etc.
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You can also update the account information

= @ J Seadegt Daomrmen:
&+ Decreak Subwinse '
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——

4
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Click the “Add new digital certificate” button if you want to add a new digital certificate.

Serial

Issued to Number Issued By Expiry Date

Digital Certificate Status No Record Found.

‘ Add New Digital Certificate \

Upload the Digital Certificate file you want to add

Add Digital Certificate

Please upload Digital Certificate file (.crt or .cer):

Choose a file or drop it here... % Browse
A 4

Browse in your device for the digital certificate that you want to add.

Action
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@ open X
&« v T <« Quick Acco... » 2024017630 v (9] £ Search 2024017630
Organize ~ New folder E=A I |

[ Desktop A~ Name Date modified
4 Downloads
Dacuments o

[=] Pictures s Type: Security Certificate
Size: 1.05 KB

10032022 Latest Date modified: 21/10/2021 9:56 am
2024017630

# 11528850.crt 21/10/2021 9:56 am

archive

Env
@, OneDrive
= This PC

¥ Network v <

Browse

File name: bd | ‘Cuslom files (*.crt;*.cer)

| QOpen | ‘ Cancel

e C(Click the “Confirm” button.

Add Digital Certificate X

Please upload Digital Certificate file (.crt or .cer):

11528850.crt Browse

Close

e Choose the corresponding sign method to sign with the digital certificate once in order to register the new digital certificate in the
account

PAGE 116



ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

est
Higes Please chaose ane of the following methods to sign the document(s)

Connect to signing agent

Sign with Digital Certificate File

Merge document “
Adding Digital Certificate succeeded Sign with Digital Certificate Token Sign Method

e Choose the P12 certificates on your device

gﬂ Open X

Look in: = 2024017630 v BEriE-

3‘%7j 211 528850~p'l p

=
Recent I...

Desktop

@

Docume...

=

This PC

@ File name: 11528850.p12

Network  Files of type: P12 certificates (*.p12) v Cancel
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e Input the pin of the digital certificate

& Input Pin X

..............‘ OK

o If the digital certificate is successfully added, a success message will be prompted

Sign Method Adding Digital Certificate succeeded
Digest
Connect to signing agent

Merge document

Adding Digital Certificate succeeded

Adding Digital Certificate Fa
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e Click the “Save” button to save the changes made
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The update will be saved and displayed
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2.2.10 Text Size

Step

4 Step Detail & Screen

e On the top menu, locate and click the “Text Size” button

[c ]

k-]
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=%+ % Flectiomic Subsnissice Huls Lukiazim ez 24 Age 20

e The page https://www.gov.hk/en/about/textsize/ will be opened in a new browser window
e Follow the guidelines to change the text size of the ESH page
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2.2.11 Languages

ESH supports 1) English, 2) Traditional Chinese and 3) Simplified Chinese.

Electronic Submission Hub

Si:p Step Detail & Screen
¢ On the top menu, locate and click the “Language” button
e Select one of the language options that you want
= @3 4. s, :
1. G
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e After selecting the language, a reload message will be prompted
e Click the “Reload” button

nEew
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e After the page successfully reloaded, the page will be displayed in the selected language
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2.2.12 Context-Sensitive Help

Step

Step Detail & Screen

e On the top menu, locate and click the “Help” button

€3 4.

Bulkdings Departmeenit
Fles treamis: Subenissive Huls
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1. After clicking the “Help” icon, the help content relevant to the page you are navigating will be displayed in a new separate
browser window opened

» whbd gox /td e ouv
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2.2.13 Contact Us

Step

Step Detail & Screen

e On the top menu, locate and click the “Contact Us” button.

€3 4.

Bulkdings Departmeenit
Fles treamis: Subenissive Huls
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A contact information box will be prompted

T

Fivail

eshi-heipdeskipint ot

1522 Qall Centre:
573
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2.2.14 Active Submissions

St;p Step Detail & Screen

e On the left menu, locate and click the “Active Submissions” button
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e After clicking the “Active Submissions” button, the page will be redirected to the “Active Submissions” page
e In this page, user is able to perform actions below:

e  Search an active submission

e  View the list of Active Submissions

e  View the list of Related Submissions (when an active submission is selected)
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2.2.15 News

St;p Step Detail & Screen

e On the left menu, locate and click the “News” button

@ 3] Hiniedings v tmee Cuvert Trme 7 A 023 17T
— B 30 Bectronc Subwmission Hub Uniinnye Tons {0 by N2 1711
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# Home

P pubmission Hub
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N7 My Preguats @ Crvnatie Monw Simiboiun i P Ay it B it M) Teaems
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&' 12anaqe Frogect Tsam

I & Rews I | Want To...
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R;. | 4 a Sahit esastinng sngfenis o S aoount weed vew nl prizjecising S
W My Fusuunite S | Frocessed Subonssion|s)
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T
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e After clicking the “News” button, the page will be redirected to the “News” page
e User can view the system news in the page

— (2 | Buidings Oepartment Curert e 37 Age 2002 1742
2 () 'J:' Bectronc Submission Hub ¥l L= Tens v Al 1 - t

Welcometo

.
Electronic Submission Hub ‘;.'

tu-nhn-itna

Quidc links New Bulkdng Works Account sed Management

o Cronte Sow Suluriecon

+ Subenit Form A o My Lo

-

PAGE 132




ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

2.2.16 My Favourite

Step

Step Detail & Screen

—_— @ J1 twings Swparimiet
— B J5r Bectronic Subamisshon Hub

~

MENU

# Home
Py pubmission Hub
4 MAres Submessions
N My Projucts (D3 ovte b sk
& My Weebspance:
&' 12anaqe Frogect Tsam
=) Kews

- My Actuanl

W My Fusuunite

196 .2
98 .~

Submismonis)

e On the left menu, locate and click the “My Favourite” button
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0 Frocessed Submizsion(s)
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e After clicking the “My Favourite” button, the page will be redirected to the “My Favourite” page

of his/her user account

41 Bubaings Department vt Tene I g MY RSLY . ~ ’ 5 -
== @ é‘ n.‘u.u“. Sekarission Hubs ariloge w0 der MZZLTLL a okt B O Q &8 »
F
a Widcene In

Electronic Submission Hub
4

-
.

L]

Quick links New Buidding Works Account and Management Services

& Crwwe New Suimesson

e In this page, the user is able to view and/or edit the list of items to be displayed in the “My Favourite” widget in the home page
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displayed in the “My Favourite” widget.
e Click the “Save” button to save the changes made.

Home / My Fa

Title § lcon

Order

e By clicking the “Edit” button, user can restore the default setting, add/enable, remove, and rearrange the order of items to be

¢ Enablet Actiony]
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My Workspace

Fibes Upoaded
"4
3 Drafted Submissons

“ 10359 M7 109G

e The change made will be updated in the “My Favourite” widget in the home page acordingly:

My Favourite
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2.2.17 Widget Personalisation

2.2.17.1 Widget Area

*» b+ B 2 B D

The widget area contains various widgets for displaying different information of ESH and each widget can be clicked to
retrieve the details. The widget area is customisable, i.e. all the widgets can be removed, re-sized and rearranged according to
your personal preference using the "Edit Widget" function (Refer to 6.2.19 Edit Widget).
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— Rudafinngs Dopoes tmaenil Rl i FCE 1946 2 A N 2 B & " G
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No. Function Name Description
Show the following information in respect of the user’s account (where applicable):
i.  No. of projects (i.e. projects activated in ESH)

1. Overview ii.  No. of active submissions (i.e. submissions under processing in ESH)

iii.  No. of processed submissions (i.e. submissions made in ESH with results issued) in

the current month
Show the following information in respect of the user’s workspace (where applicable):
I.  No. of files uploaded

ii.  No. of collaborators
2. My Workspace lii.  No. of draft submissions

iv.  No. of projects with draft submissions

V.  Workspace storage capacity
3. [ Want To... Show direct shortcuts to some frequently used functions.
4. My Favourite Show direct shortcuts to particular functions personalised by the user
5. Calendar Show all events relevant to ESH in a personal calendar view.
6. Notification Show all system notifications, e.g. a submission has been approved.
1. News Show the system news and other messages from BD related to ESH.
8 Inbox Show all the messages from BD/ESH including acknowledgement receipts and submission

: results.

9. Active Submissions List out all the active submissions, i.e. submissions under processing by BD in ESH.
10. My Projects List out all the active projects, i.e. projects activated in ESH.
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The widgets to be displayed in the landing page can be managed and personalised by user using the following functions:

o @ Jl Buildings Department Curent Tave: 27 May 20222307 l RSE BOM2 @
— I 38+ Electronic Submission Hub LestLognTime: 27 May 2022 212 TANG S PING

Welcome to

Electronic Submission Hub

i My Worksgxai o @ Creale Now Sulsnission

Overview | Want@...

praviy
[
| ‘;' 4 BB Add axisting projects to ESH account and view all
! Project(é) Active Processed Subrnission(s) projects in ESH
‘)
|

Submissian(s) (CURRENT MONTH)

Make an application inchading plans, forms{BAS&, BAS,
BA16 and BA21) and other relavant documents

Check the application status and results including |

'[ approval documents
! My Workt_.pace View all submitted applications in ESH

View Draft Submissions (My Workspace)

File(s) Uploaded 6 Collaborator(s) Change personal particular incheding adding digital

certificate to the ESH account

Revise finduding add/ supersede/ withdraw) the
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ESH | Electronic Submission Hub X +

eshuat.bd.gov.hk C ~ =

% English dictionary.. [] National Geographi.. T Breaking News, Ana... Capture Reference 'z Org Chart Starbuck... |2 Secondary Referenc... Log in = Cyber Station = Google Apps Resell...

= BB 4 REEST . T @ oA e 7 ¢ e
n D Projectis J O active ubrmissiont) "TEGEEPI):‘;%S\?J)W Maks an application including plans, forms(845 and BALE) and other relevant documents

“ Check the status of my submissions under processing

d

. View sll sctive submissions in ESH

- My Workspace & x View Draft Submissians (My Workspace)

& Changs personsl particulars including sdding digital certificate to th ESH account

=

.
II Revise (including add/ supersede/ withdraw) the submitted application
- File(s) Uploaded Collabarator(s)
Invite owners or collsbarators (e.g. assistant)
o
e 7
Draft Submission(s) Project(s) activated in ESH

My Favourite

Storage Capacity

12378 MB of 5 GB used

P & x
Notification News
Date
New
N System Maintensncs Period:

There is na new mes

ere s no new message PLiun 2022 £ 1800 40 21:00 0n 2022-06-01
Earlier

Electronic Submission Hub (ESH) is put in service to accept the first submissions of structural plan for building works sbove ground not requiring crass-

31 May 2022

h s a file signing reguest at s st 7 simply chine: 24052022 163 el [ .
Thers has a flla signing request 2t submission Retest on ftem 17 simply chinese on 24032022 1638 department referral (Le. not an amendment submission, resubmission or major revision). (excluding alteration and addition works)

Letter Retest on 14042022 (| System Maintenance Period:

29 May 2022

YANG L FENG submit Brand New Tai Koo Project submission in Structural submission (2 f22)

YANG L FENG submit Tai Koo City Plaza 2,

submission in Structural submission (20

Aay 20!

YANG L FENG withdraw and resubmit submission in Structural submission (2!

w Discussion for: Tai Koo City Plaza 2/F May 2023 3
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No. Function Name Description Manual Session
1 Remove, resize and relocate the existing widgets
' Edit Widget displayed in the landing page according to personal Edit Widget
preference.
2. Create Widget Add widgets to the landing page. Create Widget
R Defaul R h fault wi I f lecting the “Edi
3. estore efault e.store”t ede'au t widget layout after selecting the “Edit Restore Default Widgets
Widgets Widget” function.
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2.2.17.2 Create Widget

Step

Step Detail & Screen

In the landing page, locate and click the “Create Widget” button at the bottom right corner.
A list of widget items is shown for user to select and create:

- Overview

- My Workspace

- My Favourite

- Notification

- News

- Inbox

- Active Submissions
- My Projects

- I Wantto...
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Buildings Departunent Usrerd rer 58 4
o Hectraree Sobemassion Hob Latioge Tme 08 Ao 022 1020 a5 FEre

|
B

Notification
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* o @ § B -1:\0‘
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1
L.
>
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AN FRNG sashmee flranc New Jai Koo Progect summasnn in Sruchural sutrmiveen
AN E ubma T ¥ { 7
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o U aal 2
1 t y \ i

100 8 e e $  type of Submiseon $  Ssbwrsssion Subgect §  Crestion Date
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e After clicking the “Create Widget” button, the “Create Widget” message box will be prompted
e Select the widget type that you want to add from the drop-down list.
e Click the “Confirm” button to add the selected widget

@ J‘ Bubaings Department vt Te. dgv N1 s RELY * =

EBlectronse Scbarission Hul

o
]
.
-
=
Notification
&
- i !
* i
2. AeTRa e :
\} Ly )
N 1
» LN t
A " 3 -~
Inbox

1900 1 e 1] §  Adkderss of Site $  lype of Submisson §  Submession Subpect §  Crewtion Dete

§ type

3 4 QO & B D a
“ 12106 ME/S5GR
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- @ JI twiings Separtmeent
W <8+ Bectronic Submission Hub

Notification

Thare |5 No rew meszage

tl-[;‘:nn-IACH

S elc
» bm Branc Koo b
3 el N 1 )
» withed i
NG LFENG m 2FM

$ Iype of Submisson

BO #de Ref ¢ Addeess of Site

Lot

e After clicking the “Confirm” button, a success message will be prompted and the widget will be added accordingly

News

¢ Suberession Sutgect & Creption Dpte
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2.2.17.3 Edit Widget

The “Edit Widget” function allows user to 1) Update Widget Type, i1) Delete Widget and ii1) Resize Widget to be displayed in the landing

page.

Step

Step Detail & Screen

-_— @ Jl Huicings Department
—— W 38t Becuonic Scbanission Hub

Wecome1o

Electronic Submission Hub

- Py Whitbogvecm @ Crvtie Novw Sadembarican,

Overview

—
-
<
=
&
o
-

B o
L

3 Prajects)

My Workspace

Filrx) Uploardnd

P4

9 8 ireirss
Submyssionls)

O Processed Submission(s)
(CURRENT MONTH)

&

Colabordons)

3 Project|e wah
Dratted Submissors

¢ In the landing page, locate and click the “Edit Widget” button at the bottom right corner

I Want To...

Adddd e3asting geojects o LS scoount e view ol projectsint )

Make an application induding plens, foems{BAA. BAS, BALG ana
B8A21) and other relevant documents

Chmck Uhw application stwtus and resulty including sppeoved
documents

Viww all sudimitivch wppibeatinng in £91
View dafted submisscns My Workspace)

Chunge presune particube incuding wdding diginted contificae 1o
the 51 weunt

Revise Inclodng 200/ superseding’ withdraw) the submcted

applicativn

raese colaboratars ¢ . cwnet 352istant. otc, to parbapate

nkets

My Favourite
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e After clicking the “Edit Widget” button, the following actions will be allowed for each widget:
(a) Update Widget Type
(b) Delete Widget
(c) Resize Widget

— m Jl  Buildings Cepartment Cument Time: 37 Way 2022 2313 PR oo Q B T & oA @ 7

o orae®  Blactrons Subanission Hukbk Lawt Leggin T 37 B 2032 371042 1A S FTHE

o
Electronic Submission Hub

@ i raata Mew Saibim E'G’ SEnine S === Manage Froject Team
b
L] |
[ Overview av |2]¢] | Want To...
2 -
*

| ﬁ- ez #rrl axisting projects tn E3H account and view all
| Active Processed Submissionis) projects in E5H

Project]s) L
opectis) Submissians) [CUAREMT BMIEIMTH)

R Make an application inchuding plans, formsiBAS, BAS,
BALG ard BAZLY and other relevant documents

Chiede the application status and results including
. D approval documants

|

| My Workspace

Wi all submitted applications in ESH

Wimw Draft Submissions (My Warkspace)

1731 +] &
3 File(z) Uplnaded 6 Callabaratarts) Change personal particular including adding digital

certificate to the E5H account

Aewica lincludinn add! sunsarcades withdrast the
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2.2.17.4 Update Widget Type

Prerequisite: Complete Edit Widget

Step Step Detail & Screen

e Locate one of the widgets
e Click the “Update Widget Type” button at the top right corner of the widget
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e After clicking the “Update Widget Type” button, the “Update Widget” message box will be displayed
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e Select the widget type that you want to display from the drop-down list
e Click the “OK” button to confirm
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accordingly
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e After clicking the “OK” button, a success message be prompted and the widget type of the selected widget will be updated
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Click the “Save” button at the bottom right corner to save the changes made
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After clicking the “Save” button, a success message will be prompted and the widget in the landing page will be updated

accordingly
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2.2.17.5 Delete Widget

Step Step Detail & Screen

e Locate one of the existing widgets displayed in the landing page
e Click the “Delete Widget” button at the top right corner of the widget that you want to delete from the landing page
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e After clicking the “Delete Widget” button, a success message will be prompted and the widget will be removed accordingly
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e Click “Save” button at the bottom right corner to save the changes made
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landing page
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After clicking the “Save” button, a success message will be prompted and the widget will be removed accordingly from the
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2.2.17.6 Resize Widget

Step

4 Step Detail & Screen

e Locate one of the widgets
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e Drag the widget to resize it.
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e Click the “Save” button at the bottom right corner to save the changed made
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e After clicking the “Save” button, a success message will be prompted and the widget will be resized accordingly in the landing
page
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2.2.17.7 Restore Widget Default Settings

Ste .
4 P Step Detail & Screen
e Locate and click the “Restore Default Settings” button at the bottom right corner
= B 4 ERmn. S o Ma Q@ E S oA et o ow
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e After clicking the “Restore Default Settings” button, the “Restore Default Widget” message box will be prompted
e Click the “OK” button to confirm to restore the default widget layout and continue
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e After clicking the “OK” button, a reset message will be displayed and the widgets will be restored to the system default layout
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2.2.18 Add Digital Certificate to Existing Account

Step
#

Step Detail & Screen

e Login ESS and go to “My Account”
=@ 4

Buildings Department

Current Time: 28 Jun 2022 16:10 ’ @ @

Last Login Time: 28 Jun 2022 15:59

“%+* Electronic Submission Hub

pubmission Hub

< Active Submissions

. .
=" My Projects @ Create New Submission

E‘j Revise Submissions EE My Projects
& My Workspace

45" Manage Project Team

News
chudn
2w ncom 2 1 %
: [ ]
SO oject(s) 8 Active Subm|55|on(s) 5 RrgcEssed Submisston(s)
(CURRENT MONTH)

& My Favourite

U
5 File(s) Uploaded Collaborator(s)
7
Draft Submission(s)

1 2 Project(s) actlvated in ESH
e Locate “Digital Certificate Status”

sga® Manage Project Team

| Want To...

Add existing projects to ESH account and view all projects in ESH
Create New Project

Revise (including add/ supersede/ withdraw) the submitted
application

Check the status of my submissions under processing

View all active submissions in ESH

Invite owners or collaborators (e.g. assistant)

2000
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!

"

tlnmﬁlh-‘.'x\l)&

Buildings Department Current Time: 28 Jun 2022 16:13 - : =
Electronic Submission Hub Last Login Time: 28 Jun 2022 16:09 - ta Q Q a =
Kowloon
Hong Kong
Email Address* jinglin1212@gmail.com
Telephone No. 055543211
(For receiving message from BD by SMS, if applicable)
Default Role* RSE 80/02 :
Preferred Language* © English Traditional Chinese Simplified Chinese

"iAM Smart" Status Already Registered(TANG S PING)

Serial

Issued to Number Issued By Expiry Date Action

Digital Certificate Status No Record Found.

Add New Digital Certificate [Jli]

Method of Notification © Email Notification Channel

Attention:

Your update of contact information here is only for the use of ESH. To comply with the statutory requirement stipulated under Regulation 45 of the Building %
(Administration) Regulations in respect of change of centact infermation, you are still required to submit the specified Form BA 24 (not available in ESH at this
stage).

¢ c

(=] +
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Click “Add New Digital Certificate” button, and “Add Di

Add Digital Certificate

https://www.hongkongpost.gov.hk/product/ecert/status/index.html

Please upload digital certificate file (.crt or .cer):

Choaose a file or drop it here...

e Browse for the corresponding e-certificate, and click “Confirm” button

ital Certificate” window pops out

For e-certificate issued by Hongkong Post, user may download the crt file in the following link:

Browse
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Organize ~ Mew folder

¥ Downloac# ™ Name
Documen # g 11527927
[=] Pictures
10. Checklisti
MXA Supplie

Promo

Date modified

21/10/2021 9:56 am

File name: [11527927

v ‘ ‘ Custom Files

| Open

load the crt file in the following link:
dex.html

Please upload digital certificate file (.crt or .cer):

Choose a file or drop it here...

Browse

Close
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e Perform signing with digital certificate file or token

Choose asign methoc

Digest . .
J Please choose one of the following methods to sign the document(s)

Connect to signing agent

Merge document Sign with Digital Certificate File

Sign with Digital Certificate Token

Adding Digital Certificate succeeded

e Digital certificate is added to the existing account
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Sign Method

Adding Digital Certificate succeeded

Digest
Connect to signing agent
Merge document

Adding Digital Certificate succeeded

Adding Digital Certificate Fail

e Click “Save” button to finish the whole process
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Issued to Issued By Expiry Date Action

. B CN=ID-CERT SIGNING CA CERT 3 (TRIAL), OU=BRN
Digital Certificate Status Y NTAO 78A40E2D 31346952-000, 0=DIGI-SIGN CERTIFICATION 050ct2024 W
SERVICES LIMITED, C=HK

Add New Digital Certificate [i:]

Method of Notification @ Email Notification Channel

Attention:

Your update of contact information here is only for the use of ESH. To comply with the statutory requirement stipulated under Regulation 45 of the Building
(Administration) Regulations in respect of change of contact information, you are still required to submit the specified Form BA 24 (not available in ESH at this

Save Cancel

e Account information has been updated successfully
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Successfully Saved

Your account setting has been updated.
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2.3  Manage Project Team

The function of “Manage Project Team” is only for AP/RSE/RGE/RC, but not for collaborators or owners. This function allows
AP/RSE/RGE/RC to perform the following:

a)  to invite owner representative(s) under List of Owners so that
(i) ESH can recognise the user as the owner representative of a particular project made/to be made via ESH under the
AP/RSE/RGE/RC in concern and enable the user to perform the digital signatures on the submission documents of the project
for meeting the statutory requirements. The permissions to apply digital signatures will be automatically granted upon the
owner representative(s) accepted the invitation from the AP/RSE/RGE/RC in concern.
(i) AP/RSE/RGE/RC can also grant additional “Read” permission to the owner representative(s) for enabling viewing the draft
submissions under preparation in his/her e-workspace.

b)  to invite collaborator(s) under List of Collaborators so that
(i)  the collaborators can assist the AP/RSE/RGE//RC to jointly prepare submissions/applications to be made via ESH, by granting

them various permissions, such as “Read”, “Read and modify”, “Read, modify and create draft submission” or “Read, modify
and create & delete draft submission”, but without signing permission.
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2.3.1 Lists of Project Team Members

Step

Step Detail & Screen

e Locate and click the “Manage Project Team” button at the Quick Buttons
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OR

e On the left menu, locate and click the “Manage Project Team”
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e After clicking the “Manage Project Team” button, the page will be redirected to the “Manage Project Team” page
¢ In this page, two lists will be shown, namely the List of Collaborators and the List of Owners
e User is able to perform the below actions for each list:

e View and search for a project member

e Invite a new project member and remove a project member from the list

e Manage member’s permission(s)

— 4 Hurcings Department Corvedd Tane  IT 00 2 1002 R I2N0 e s a s - 2 >
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2.3.2 Procedures for Invite New Collaborator

i. Invite a New Collaborator

S‘:p Step Detail & Screen
e Click the “Invite New Collaborator” button next to the List of Collaborators in the Manage Project Team page
Listf Collaboratars 3
Blarne in Cinglish = MumwinChinusn T Tmuil g T Do g L
TELTAMG renilyieder T mmilcem Ay s 12 B F075, 12003 =
l LN Jinginl 21aggmal.oon Arsfas L2 Bdar 2023, L5035 = &
©har 180 B . e anchi s f e, s e Ui Apr 20 11109 - R
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e After clicking the “Invite New Collaborator” button, you will reach the following page
e Fill in the mandatory fields including the English name and the email address of the collaborator whom you want to invite
e Click the “Send Invitation Email” button to confirm sending the invitation to the new collaborator

Invite New Collaborator

To invite a new collaborator, please complete the following application form. All fields with (*) are mandatory.

v

English Name*

Email* [

Sed mitaionena | Gancel

a
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e After the invitation has been successfully sent, a success message will be prompted and the corresponding information will be
updated in the List of Collaborators

- @ J‘ Bulcings Department
— e ¥

Hectromne Scberisvion Hub

o caae 37 the colabamaiee and geod ng

1330 s

" I BLI=N 2§58
: Ma.,ag% :Project.{v; eam

SAEEATC R 11 IVS M CAPEINE A % POrA Wit
oy 5o 1 d 3t Ao 390 0 and
TV D o e et iy

Wrkcome in
Electronic Submission Hub

i Iy Warkspace @ Croane Now Subimbsshon Q Fawke Sutmrissans

Irgaortant Notice

1!-3“»4&0&

Mﬂh?qﬁuw“mmdmlw'pﬁullmlmlnwwmmmﬁﬂmﬂw-‘ ¥ 3 e stmpae b At poerstannal shiie arm g fooch mgparnd unaunth ] dwztamn
procensing cr other use,

¢ Nome in Chinese ¥ Invitation Status ¥ Lastiogn time

Name In Englsh

NoO data svalaic in oe

estonr e e = Xz

Narme in Engleh £ Nomen Chinese $ ¢ Asagned to Project ¢ Invitation Status £ Lastlogn time

Nl waiwiin in lasrw

List of Registeren Professonal Persons and Registersd Contractors st Ut n ey %

Name in Engheh § Neme in Clinese ¢ Negatzation Type §  Hegedertion No

PAGE 181



ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

#l-ﬂthdiﬁ*

e The collaborator being invited shows up in “List of Collaborators” with the Invitation Status of “Pending Acceptance”
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ii.  Accept the Invitation and/or Register a User Account by the New Collaborator

Ste .
#p Step Detail & Screen
1. The collaborator will receive an invitation email
2. Follow the steps as stated in the email to complete the process
Buildings Department - Electronic Submission Hub (ESH) - Invitation to join the Submission Preparation & 2
Workspace D Inbox x
eshuat-no-reply@bd.gov.hk 8:40 PM (0 minutes ago) ¢ 6 :
tome =
Dear LY YUN
You are invited by Y N TAO to join as a collaborator to his/her workspace
If accept, please access ESH login page to complete the process
1. 1.Click "Register a collaborator account by invitation code”
2. Select "Activate your account with digital-Certificate" or "Login with iAM Smart"
3. Input inviitation code: f1ef3383-6fe4-4d76-9fdc-ed5d88b45122
4. Click "Confirm" and centinue the process.
The above invitation code will be expired on 30 Jun 2022.
EERREEERERR LR LR REERERRERELEERE ATTENT’ON FEEEFRERRERRRRERERRERRLRER LR LY
For enquiry, please contact us at telephone no.
3580 1000 (Handled by “1823")
or via the following email: esh-helpdesk@bd.gov.hk.
Please do not reply to this email as it comes from an automated mailbox.
FEEFRFFRERF LI REFRERFRFFREFRERF R REFRERF R REERERF IR ERERF IR E R R R R IR E R X
5 ® Open ESS Login Page
® C(Click "Register an owner or collaborator account by invitation code/set initial password"
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?Jﬂ Buildings Department
<=+ Electronic Submission Hub B AboutESH | @ FAQ | B UserManual | A TextSize | @ Language | ? Help

BUILDINGS ¥

—_User Login

Welcome to

Electronic

Login Name

Password

kSubmissionHuvb‘ = | =

N B
@ Login with iAM Smart - SRS

Forgot password/ login name
Add digital certificate to existing account

Activate 3 registered professional or contractor account

Register an owner or collaborator account by invitation code / set initial

password

Hotline 3580 1000
Monday to Thursday, 8:30 a.m. - 5:30 p.m.,

and Friday from 8:30 a.m to 6:00 p.m.

except Public Holiday

Email esh-helpdesk@bd.gov.hk

® Select "Activate your account with digital-Certificate" or "Login with iAM Smart"
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Activate with digital
certificate

@ Login with iAM Smart

More Info

Setup Initial Password

® Input the invitation code given in the invitation email
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@ Ql Buildings Department
e *4+* Electronic Submission Hub B AboutESH | @ FAQ | B UserManual | A TextSize | @ Language | ? Help

Invitation Code

flef3383-6fe4-4d76-9fdc-ed5d98b45127

® (lick "Confirm" and continue the process.
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® [fthe collaborator has already registered a ESH account, just log in with Login Name and Password

Application for registration as a collaborator of Electronic Submission Hub
To become a registered collaborator, please complete the following application form. All fields with (*) are mandatory.

*Do you have an
Y o

account of ESH system ves No
3. *Login Name ‘ lyyun v ‘
. D
*Password | ‘ ®

Password Policy

Login as collaborator

4, ® [fthe collaborator doesn’t have an ESH account, registration fields will show up, fill in mandatory fields:

PAGE 187



ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

Et
@ %1 Buildings Department

*Do you have an
account of ESH system

-+ Electronic Submission Hub

B AboutESH | ® FAQ | B UserManual | A TextSize | @ Language |
T R e v, ]

Application for registration as a collaborator of Electronic Submission Hub
To become a registered collaborator, please complete the following application form. All fields with (*) are mandatory.

*Login Name ‘ [yyun

Full Name ‘ LYYUN

Chinese Name

*Contact Address ‘ 123 Waterloo Street

Yes| © No
v
*Title @ Mr Mrs Ms Miss
v
v
‘ jinglin1212@gmail.com v \

*Email -

invitation email

Email address must be the same as the receiver of

12345678

2

*Telephone No.

applicable)

(For receiving message from BD by SMS, if

? Help
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Serial

Issued to Number Issued By Expiry Date Action
Digital Certificate CN=ID-CERT SIGNING CA CERT 3
Status (TRIAL), OU=BRN 31346952-000, . =
LY YUN 7BAG0ET2 O=DIGI-SIGN CERTIFICATION SERvICEs 0> O¢t 2024
LIMITED, C=HK

© English Traditional Chinese
Simplified Chinese

IOAV2AM

KU9WJ9

*Languages

j (]

Captcha

® Read the “Terms and Conditions for Use of Electronic Submission Hub of Buildings Department”, “Privacy Policy Statement for
Electronic Submission Hub (ESH) provided by Buildings Department”, “Personal Information Collection Statement”, and click
“Send” button
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provided to BD by the User will also be used for data comparison during registration and activation of the ESH account of the User
and account management and regular checking to confirm the User’ s identity and eligibility for using ESH in relation to the
provision of electronic services of ESH.

BD will specify the collection purpose and intended usage of the User’ s personal data collected. The User will be informed of the
means to request access to or correction of the personal data provided.

Personal Information Collection Statement

1. Purposes of Collecting Personal Data

(i) Personal data relating to the use of the ESH are collected for the following purposes:

a. Registration, activation, management of the ESH personal account of the User and regular checking to confirm the
User" sidentity and eligibility for using the ESH;

b. processing relevant submissions and applications under the Buildings Ordinance (Cap. 123) ( “BO” );

| have read and agreed to the above Terms and Conditions for Use of ESH, Privacy Policy Statement for ESH and Personal Information Collection
Statement.

® Collaborator account is registered
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aj Buildings Department
Electronic Submission Hub B AboutESH | @ FAQ | B UserManual | A TextSize | @ language | ? Help

BUILDINGS "‘"ﬁ' *

Set Account Password

Email is sent to your registered email address. Please check your email and set your initial account password by the activation key within 15 minutes in

order to complete the registration of your user account.
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® (Collaborator will receive an email again to set initial password

Buildings Department - Electronic Submission Hub (ESH) — Initial Password Setup D nbox & 2
eshuat-no-reply@bd.gov.hk 9:20 PM (1 minute ago) v & :
tome =

Dear LY YUN,

Please access ESH login p{/\\ge to set your initial password.

1. Click "Register an owner or collaborator account by invitation code / set initial password”
2 Select "Set initial password”

3. Input activation key: 72153f34-023a-4019-a094-f0ab6d20336f

4. Click "Confirm" and set initial password

The activation key will be expired on 28/06/2022 09:34 49 &4

FEERERFRFFRFFELEFRRFRLEREEERRERSE ATTENT’ON FEEFFREFEEFFERRELFREREXRREEERE

Address all enquiries to esh-helpdesk@bd.gov.hk .

The e-mail account sending this message is not intended for incoming mail.

Messages delivered to it will be ignored !

FEEFERFEE R EFFERFRE R TR TR IR R R E R R R R R AR TR R R R EF R R ERFR R R RERF X R R EERRL R REEERS

® Go to ESH Login Page

PAGE 192



ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

?Jﬂ Buildings Department
e %=+ Electronic Submission Hub B AboutESH | @ FAQ | B UserManual | A TextSize | @ Language | ? Help

User Login

Welcome to

Electronic
. Submission Hub * -

Login Name

Password

| S

@ Login with iAM Smart Maialits

Forgot password/ login name

Add digital certificate to existing account

Activate a registered professional or contractor account

Register an owner or collaborator account by invitation code / set initial
password

Hotline 3580 1000
Monday to Thursday, 8:30 a.m. - 5:30 p.m.,

and Friday from 8:30 a.m to 6:00 p.m.

except Public Holiday

Email esh-helpdesk@bd.gov.hk

® Click "Register an owner or collaborator account by invitation code / set initial password", option window pops out
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Activate with digital
certificate

@ Login with iAM Smart

More Info

Setup Initial Password

® Select "Set initial password", and input activation key given in the email, and click “Confirm” button
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@ %1 Buildings Department
wione *4+* Electronic Submission Hub g avoutest | @ FAQ | 8 UserManual | A TextSize | @ Language | ? Help

Activation Key
72153134-0235-4019-a094-f0abbd20336f

® Set initial password, and confirm

Set Password

PaSSWOrd ssssnssnns ‘ '&
I T LY \/ ‘ &

Verify new password |

Passward Policy
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2.3.3 Procedure for Invite Owner

Prerequisite: Complete View Project Team Members

i. Invite Owner

Ste .
#p Step Detail & Screen
e Locate and click on the “Invite New Owner” button
List of Owners v 1 B rvsive Bww Craewer |
Noarrar 3 Faggleds * Mo in Chiniew 3 Assiyreed 1o Pragect T Eenilulion Sl 3 Lasd o liow :
SUNS AN ! Iyt apined = 2
1.

HSIUNS HYOMNG
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*

After clicking “Invite New Owner”, you will reach the following page

Fill in all the mandatory information including the English name and the email address of the owner whom you want to invite

Select the project(s) the owner representative is related to

Please note:

a. Upon the owner representative accepted the invitation, he/she will be automatically given with the signing permission for
that particular project(s). The AP/RSE/RGE/RC in concern does not need to further grant this type of permission

b. If subsequently additional project is required to be assigned to an owner representative who has already added in the List of
Owners, the AP/RSE/RGE/RC in concern need to un-assign that owner and perform the invitation process again to select
all relevant projects

Click the “Send Invitation Email” button to confirm sending the invitation to the new owner representative

Bulsngs Departiment ' —— A ,
@ 41 v Electromic Submission Muls - - A s A @ ? ¢ bd

" irwite New Owner

[*)

4 Engloh Name” v

.o

"

il v

s
2 Ea e SOt e

(]

New Budding Works Account snd Mamagemment

Create New Subsminsion
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After clicking the “Send Invitation Email” button, a success message will be prompted and the corresponding information will
be updated in the List of Owners

m I Buikings Department
5t Becuornic Scbonission Hub

Wedcome 1o v Yo reas

Electronic Submission Hub o,
wome / Manage Moect Team

S by B .'&'. P Prige! tems

@ Crvortr Neow Sashimisicany

- My Wesrlogors

b hant Naticr : o y
The ocodk wive deleganico of ccess NgHTs 39 Froject intacmatian whvich =ayy contak parsooa daty ¥au shoutd take Xl reacoably BTACTKIbIE 20005 80 rsURe that persanal dats are prosected 3330k UAIUThoread or Sccdiental 32cess.

rcessing o athes uze,
R— e £ Cerr

? Invitation Status ¥ Lastlogio tioe

Naesa: in Englah ® Nieow in Chimese

N it i in latrn

List of Owners Bl Rt ey mm

§  Lastiogin time §  Adion

Name in English $  Nome in Chinese $ $  Assigned 1o Project $ Invtation Status

No clala waiacde in lanie

List of Registerea Profeswanal Persans and Registered Contractors Fasann gt s T sacr m

1+ Negstration Type f Hegemation No

Name in Engheh * Nome n Chinese

Mo chaly wcaieceg it Ll g
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Owner being invited shows up in List of Owners with the Invitation Status of “Pending Acceptance”

List of Owners

¢ Assigned to Project § Invitation Status

Name in English § Name in Chinese

oxpired
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ii.  Accept the Invitation and/or Register Owner Account

Step

4 Step Detail & Screen

® The owner will receive an invitation email

Buildings Department - Electronic Submission Hub (ESH) - Invitation to join the Submission Preparation & 2
Workspace D Inbox x

eshuat-no-reply@bd.gov.hk 10:47 AM (2 minutes ago) Y¢ € :
tome =

Dear CHIU C JU,

You are invited by Y N TAQ to join as the owner representative in ESH for the project.

If accept, please access ESH login page to complete the process.

1. Click "Register an owner or collaborator account by invitation code / set initial password”
2 Select "Activate your account with digital-Certificate” or "Login with iAM Smart”

3. Input invtitation code: 8fd149f7-b65a-4b05-8fe7-76d864220d4f

4 Click "Confirm"” and continue the process

The above invitation code will be expired on 01 Jul 2022

FEERRERRFFREFRRERREFREFRRERRRRRR ATTENT,ON FREERERRREEFRERRREREERRERRRERE

For enquiry, please contact us at telephone no.
3580 1000 (Handled by “1823”)
or via the following email: esh-helpdesk@bd.gov. hk.

Please do not reply to this email as it comes from an automated mailbox.
REFRXEFREEREFFRFRREFFERR R R R ERF R R R TR ERREF R R R R ERRRF R R ER R R R FRFF I EE R FFRE R X

® Follow the steps as stated in the email to complete the process

2. {
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Open ESS Login Page

Click "Register an owner or collaborator account by invitation code/set initial password"

Ejﬂ Buildings Department
wowe <+ Electronic Submission Hub g aboutesH | ® FAQ | 8 UserManual | A TextSize | @ Language | ? Help

—_User Login

Welcome to

Electronic

Login Name

Password

t Submission_Hulb: % iy

@ Login with iAM Smart Moiadife

Forgot password/ login name
Add digital certificate to existing account

Activate a registered professional or contractor accoynt

Register an owner or collaborator account by invitation code / set initial
password

Hotline 3580 1000
Monday to Thursday, 8:30 a.m. - 5:30 p.m.,

and Friday from 8:30 a.m to 6:00 p.m.

except Public Holiday

Email esh-helpdesk@bd.gov.hk

Select "Activate your account with digital-Certificate" or "Login with iAM Smart"
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Activate with digital
certificate

@ Login with iAM Smart

More Info

Setup Initial Password

® Input the invitation code given in the invitation email
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EJl Buildings Department
wone +%+* Electronic Submission Hub B AboutESH | @ FAQ | B UserManual | A TextSize | @ Language | ? Help

Invitation Code

8fd149f7-b65a-4b05-8fe7-76d864220d4f

S TSENTA

® (lick "Confirm" and continue the process.

® [fthe owner has already registered a ESH account, just log in with Login Name and Password

Application for registration as an owner of Electronic Submission Hub
To become a registered user, please complete the following application form. All fields with (*) are mandatory.

*Do you have an
e N
account of ESH system O Yes ©

*Login Name ‘ chiucju

6.
SEBBRBRREN .‘\-\}
*Password | =
Password Policy
7. ® [fthe owner doesn’t have an ESH account, registration fields will show up, fill in mandatory fields:
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Application for registration as an owner of Electronic Submission Hub
To become a registered user, please complete the following application form. All fields with (*) are mandatory.

*Do you have an

p( N
account of ESH system e O No

*Login Name | chiucju

*Title @ Mr Mrs Ms Miss

Full Name CHIU CJU

Chinese Name

*Contact Address ‘ 123 Waterloo Street v ‘

*Email ‘ jinglin1212@gmai.com v ‘
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Issued to

Digital Certificate
Status

Languages Simplified Chinese

Captcha

CHIU CJU 78A40EF1

Serial
Number

Issued By Expiry Date

CN=ID-CERT SIGNING CA CERT 3
(TRIAL), OU=BRN 31346952-000,
O=DIGI-SIGN CERTIFICATION SERVICES
LIMITED, C=HK

05 Oct 2024

© English Traditional Chinese

S54HKIMW

‘ S5AKIMW

v

“Send” button

el

® Read the “Terms and Conditions for Use of Electronic Submission Hub of Buildings Department”, “Privacy Policy Statement for
Electronic Submission Hub (ESH) provided by Buildings Department”, “Personal Information Collection Statement”, and click
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provided to BD by the User will also be used for data comparison during registration and activation of the ESH account of the User
and account management and regular checking to confirm the User’ s identity and eligibility for using ESH in relation to the
provision of electronic services of ESH.

BD will specify the collection purpose and intended usage of the User’ s personal data collected. The User will be informed of the
means to request access to or correction of the personal data provided.

Personal Information Collection Statement

1. Purposes of Collecting Personal Data

(i) Personal data relating to the use of the ESH are collected for the following purposes:

a. Registration, activation, management of the ESH personal account of the User and regular checking to confirm the |
User" sidentity and eligibility for using the ESH; ‘

b. processing relevant submissions and applications under the Buildings Ordinance (Cap. 123) ( “BO” );

| have read and agreed to the above Terms and Conditions for Use of ESH, Privacy Policy Statement for ESH and Personal Information Collection
Statement.

® Owner account is registered
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@ EJ] Buildings Department

TS ‘s Electronic Submission Hub H AboutESH | @ FAQ | B UserManual | A TextSize | @ Language |

Set Account Password
Email is sent to your registered email address. Please check your email and set your initial account password by the activation key within 15 minutes in
arder to complete the registration of your user account.

P — T s~

? Help

® Owner will receive an email again to set initial password

Buildings Department - Electronic Submission Hub (ESH) — Initial Password Setup D inbox x

eshuat-no-reply@bd.gov.hk 11:07 AM (1 minute ago)  Y¢
tome »

Dear CHIU C JU,

Please access ESH login page to set your initial password.

1. Click "Reqgister an owner or collaborator account by invitation code / set initial password”
8. 2. Select "Set initial password”

3 Input activation key: 0c993104-4a92-455c-985b-52dd2?bd2c3e9

4 Click "Confirm” and set initial password

The activation key will be expired on 29/06/2022 11:21:49 AM.

FEFREEFRFFREFRRFRRRRRRERRERREFRE ATTENTION #FH# 5322 FFRFFRERREFFRFRR LSRR

Address all enquiries to esh-helpdesk@bd.gov.hk .

The e-mail account sending this message is not intended for incoming mail.
Messages delivered to it will be ignored !

FEFREFFIEFREEFRFFREEFEFFREFREFRREFEEF LR FFEEF LR FEEF R ERRERREFFRFFREERRERRETEE

® Go to ESH Login Page

&

a
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?Jﬂ Buildings Department
e %=+ Electronic Submission Hub B AboutESH | @ FAQ | B UserManual | A TextSize | @ Language | ? Help

User Login

Welcome to

Electronic
. Submission Hub * -

Login Name

Password

| S

@ Login with iAM Smart Maialits

Forgot password/ login name

Add digital certificate to existing account

Activate a registered professional or contractor account

Register an owner or collaborator account by invitation code / set initial
password

Hotline 3580 1000
Monday to Thursday, 8:30 a.m. - 5:30 p.m.,

and Friday from 8:30 a.m to 6:00 p.m.

except Public Holiday

Email esh-helpdesk@bd.gov.hk

® Click "Register an owner or collaborator account by invitation code / set initial password", option window pops out
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Activate with digital
certificate

More Info

Setup Initial Password

® Select "Set initial password", and input activation key given in the email, and click “Confirm” button

Activation Key
0c993104-4292-455¢-985b-52dd2bd2c3e9

O T G —
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® Set initial password, and confirm

Set Password

PaSSWOrd ssssnssnns ‘ '&
I T LY \/ ‘ &

Verify new password |

Passward Policy
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2.3.4 2.3.4 Manage Permission of Project Team

Prerequisite: Complete View Project Team Members

S;&ep Step Detail & Screen
e Locate one of the collaborator or owner in respect of whom for whom you want to update their permissions
e Click the “Manage Permission” button next to the entry
List of Collaborators 3
# dovination Statws
1.
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Kanage Permission ; TALDOMG

Plese sl groec|
Project with Drafbed Submissian in My Workspace
A Rl B, Prirnivovim izl
D Project dor 200120232 Mo penmmiszian

Cibynlera T2 Mo pemrissian

Drafted Submission of the selected praject in My Warkspaoe

Pl seheon and dickon @ propzer i the b T oo ey The doartod ol ki on undor i)

ey thiala cawnilal:be i Lalehe

e After clicking the “Manage Permission” button, the “Manage Permission” table of that user will be prompted a table for the
selected project team member

Sl Chunanlivn

e If the table concerning selected member is a collaborator, all the activated projects of the AP/RSE/RGE/RC account will be
shown in the table for the AP/RSE/RGE/RC to manage permissions.

e [fthe table concerning selected member is an owner, only the project(s) that the owner has assigned to during the invitation
process will be shown in the table for the AP/RSE/RGE/RC to manage permissions.
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e When you click on a project in the list on the top of the “Manage Permission” table, all existing draft submissions
project will be shown in the list at the bottom.

Manage Permission ; TALUDOMNG
Plisasts sl pojer L
Project with Drafted Submissian in My Workspace
Al Rl B, Primisodc sl Sl Do tivnn (5 esypurivaady

Do Project tor 200012022 He penmissian

Cibynlara G Enlr] Mo permeissian

This table on the top lists all the activated project(s)
in the AP/RSE/RGE/RC’s account

3 Drafted Submission of the selected project in My Workspaos
Pl seheon and ok oo @ prapecr i the: obewe Tk no wnoey the drariod subimision undcr i)
i Sbwriszion D Peirmision grantod Sl Duration (§f requivcdy

e thidla cwnila ik i Lalihe

(submissions/applications under preparation and not yet submitted) in the workspace of the AP/RSE/RGE/RC concerning that
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e Permissions can be set to by project level, i.e. apply to every draft submission of submissions under that project. Please refer to
Step 5 below.

OR
4.
e Permission can be set individually by particular submission(s), i.e. only apply only to one submission or a few draft
submissions under that project. Please refer to Step 6 below.
Set permission by project level
e At the list on the top, select and click on a project to manage the corresponding permission
e Click the “Permission Granted” field in the row of the selected project to expand and view the drop-down list
e Select one combination option of permissions to be granted
e By default, the permission(s) so granted has no expiry period
. e Ifyou want to set duration for the assigned combination of permission, you can check the checkbox of the duration and set

the period
e After setting the duration, the “Draft Submission of the Selected Project in My Workspace” will be updated with the
access duration.
e The permissions and/or duration set will automatically be applied to all draft submissions under that project as indicated in the
list at the bottom
e Click the “Confirm” button to save the changes made. Go to Step 7.
The permissions and/or duration set will be applied to all draft submissions under that project
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Manage Permission : TAUDONG
Placass sedua 4 prcpen | S selirassdon
fejecl with Jralled Sulenission in Wy Workspage
Name U0 ief No Permiyson granisd Set Hurshion OF requiesd)

sem Promct for AL AT2E WL N pemmissan

L ftec ! Foeminaion

Raark

mead ard Modiy
Beard e S arad ol Bewy Sobiris

Dhafted Suben

(bt s anel ik o

Nurne Sebevission 1D Permission granted St Duration (f reyuiend)

PR
B v 23, 202
A
Suparsiuctune Wik de-o 0123 175 Rt a
rca s 2
=

' ‘ B i 2z
S A bty o Susiecnn 1933 a3l
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Set permission by submission level

Firstly, at

At the list on the top, select and click on a project to manage the corresponding permission

Click the “Permission Granted” field in the row of the selected project to expand and view the drop-down list

Select the option “See table below for each submission” to enable setting permissions to each draft submission one by one

Manage Parmission : K D QIAD
Fleasa select peoject / submisslon

Preject with Draft Subemsscn in My Workzpace

e b Frmnicennr

fieas

He peerminsion

gectazibiicm 01 mavais et |

6. Oralt Submession of e selecied project n My Weraspace

Vo350 Sdz0t and ok on 3 pro oot in e abows 151 1o Shom the Dot Sucmession arde 1)
Nsme Sutvmezion D Permizzion grantad Sat Duacytion (f required)
Suzerstuctane 9okl rg works) (SR ERTER B

Ciaddrgworks) Sopdont e

CA 0N

At the list at the bottom, select and click on a submission to manage the corresponding permission, one by one

Click the “Permission Granted” field in the row of the selected submission to expand and view the drop-down list

Select one combination option of permissions to be granted to the selected submission

e By default, the permission(s) granted has no expiry period

e [f you want to set duration for the assigned combination of permission, you can check the checkbox of the duration and set
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the period
e After setting the duration, the “Draft Submission of the Selected Project in My Workspace” will be updated with the
access duration.
e Click the “Confirm” button to save the changes made

Manags Panmiasion : CHIU C YUE YAN
Pinasn sadact project | suderizsion

Fropectawiih Drall Subemiseion in Wy Workepacs

el Submmecsicn of P sschestiod projert i Wy Warksgecs

® ool 0

Narw

Vanizzecias (Gaddng Mabs)

UONETUOINT (239903 MO TILANO 0N

KO PYTILE 0N
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e After clicking the “Confirm” button, a success message will be prompted

— (@9 H Buidings Department e

e et Hectramee Suberission Hub
Sty sand
Wejcome 1o

Electronic Submission Hub

Croute Now Scbmsion Q Raro: Sulsrdssuny

Name in Englsh ¢ Nome in Chnese ¢ Imatation Status 4 Lastlogn time

TAUDONG - nenhytestec 1@gami com Mrwe 12 Mar 2022 1203 = 3
LY YUN . mgin121 50wl com Atre 12 M 202 1303 ~ |
Chan T Man behansh@neilyccmhk A 03 Ape 2022, 1104 & 3

Lt of Gwrers e — —

Name in Engheh Nome in Chnase ¢ Assgned to Project ¢ Imatation Status # Lastlogn ime

SUNS AN - kramBInearty com

Benired - = 3

TG M YONG - MamzEnesifycom bk Fesrad - I 3
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24 My Projects

The function of “My Projects” allows user to view active project summary, activate an existing project, search a project and view
project detail.

2.4.1 View Active Project Summary

Step Step Detail & Screen

e Locate and click the “My Projects” button

- Jl Tnisdinngs v el Cumert “ree 224t N2 104G
s+ r Bectronic Submizssion Hud wiiape Tonw 08 dge W2 16 %

Weicome to

Electronic Submission Hub

B o e @ Crumiba: Nasw Sedamisianty

Qverview I Want To..,

1 R;' ﬁ Lalil exinting gngjencin o FSH ancnnt wead vivmw il g tin 6
) Svcinc 100 Ackbi '* SE—— Frocezsed Suamvazianis)
: ¥ (CURRENT MONTH) et

Make an applcanen rduding plars, formsiing. BAL 8410 e
84210 and other relevant documents

wrﬁhn-ttcn

Chnde e applic aive stutos wl results iedhinbiess weeeiod
dazuments

Vivw allsubinittesluppboatinm i 55
My Workspace

View dratted 2ubmissiors My Werkepace)

[+] o Cloanggss pzsizonad goan tizaaban inncboaiony wililing digitad 243 tifiuarhs: W
» £ e ESH st
Tvla) Uploednl Coloscnwin i

Revze Oncludrg rool superzading’ withdras) the submzted
apipebicativn

p A
v rune colab OFS & Q. et 2zzistant. etc. 8o partopste v
> -\‘np-1 #rnjactis) vatn ANINTS

Submissonis Draftad Submisscns
My Favourite

C00®

el
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OR

~
MENU

# Hone

& Inbow

A Mtive Submissions

e On the left menu, locate and click the “My Projects” button

— @ d) twings St
— W 3 Bectronic Subwmission Hub

I N My Pigjuests

Covanlie Moy Sclamboinn

& My Wb

&' ranaqe Froject Team
& Kews

- My Aciumnl

W My Futunite

A 40 4
qmelin) { Aution bemisicen)

e
196 ...
4
98 2L
Submisaoniz)

P I

Cuvert T 17 4@ 2221700

g Tarvbae Sutirdosiun

Frocessed Submizsion(s)

I Want To..,

Suahit esastinng sngfenis o S aoount weed vew nl prizjecisin S

Meke 20 appicanen rduding plens, formstBAd. BAL, 8010 800
BA21) and oter rekvant dacuments

Chienk e applicaton stutis el vesnlis i hnlions ot

documents
Viow all sulmittiel wpybeatinmy in 4
View dratted 2ubmissiors IMy Werkepace)

Chany
i ESH i

Revize Jncludrg 2ol 2uparzeding withdram) the submsted
apipibicativn

rure colaborators ¢ g owrer r2zistant et to partapats 0
amineee

My Favourite

e After clicking the “My Projects” button, the page will be redirected to the “My Projects” page
2 e In this page, only the active projects activated in ESH (for collaborator/owner, only the active projects from AP/RSE/RGE/RC
' with signing permissions and/or addition permission granted) will be displayed. The user is able to perform the below actions:

e View active project summary ESH

d paan tizanban i hecinng anliling digited coxtifinate

00O
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e Activate Project
e Search Project
e View Project Detail.

— @ J o vogainet et Bt o Lo G IS . QO BB 4 9 2 ™

T+ Flactrone Suterhscn Hub

Active Projects in ESH m Farns RO Fye B e n

L = o

2 Wekcreve tn ! ‘e 5 S I M p
Electronic Submission Hub 1 . . y I

4 -

% ’.'..'_“. “'.

-

P

*

4 40
F ' ® % ¥R an
B# -~ | - - x n
' y T I~

FISLN % W2 L 2050 D 1B A 200
Lot Nz et Cab Lant ot Cuk A
Ny ™ e Wy P 1 o At D " e
; i
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2.4.2 Activate Project

Prerequisite: Complete View Active Project Summary

To add any existing project to the account (by AP/RSE/RGE/RC only), click the “Activate Project” button.
AP/RSE/RGE/RC appointed under the project can activate the corresponding project in their ESH accounts.

Please note that only the

S;&ep Step Detail & Screen
e In “My Projects” page, locate and click on “Activate Project” button.
1 I -
sgg* Manage Project Team
1.

Activate Project

- '3

Enter BD File Ref.(o00q50)
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o After clicking the “Activate Project” button, the “Activate Project” page will be displayed

Activate Project

Enter Project Code [ ]

BD Ref No. 4+ Action

Mo result that match your keyword(s)
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e Enter the Project Code in the search area
The project code mentioned above refers to the 6 digits in a BD’s file reference.

For example, for a project with BD’s file reference BD 3/1056/22, the project code is 1056/22.

e Click the “Search” button
All search results matching the project code input will be shown

e Select and click the “Activate Project” button

Activate Project

BD Ref No. § Action

1056/22
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ﬁ JI pwicings pepartment
— R D¢ Bewhiorn Sobsrisaion Hub
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1
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n Home by Pojecis

= Active Projects in ESH

anl Wizehlind [uln

Wy Eermicsicn

Wenrkepace Cemer

-
om
=
*
= P, oo P T
-
ar A 4
4 i WA T ®
) Bl =
i
Creshine Db inksH 12 lan 2002

Elﬁ? Faseta: Suteidvetin

SR T e |
L AR

r\-l FEMG

e If'the project is activated successfully, a new project card will be added under the “Active Projects in ESH” in My Project page

L
Lo

LRI S Ul | cher 100 e e e e
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2.4.3 Search Project

Prerequisite: Complete View Active Project Summary

Step

Step Detail & Screen

Locate the search area
Enter the keyword (i.e. project code) that you want to search
Click the “Search” button

J1 i e tmen
— o <2 Becronec Submission Hub

—
W 1 wedepacs

@ £orpate My Submision

=

= Active Projects in ESH

* = E %

Hregncl foames Fijet Ma—s L Hregae] for 2L Fram] Hame T i Kown W el i Koy (e indnisl,
How Eovg Eland
Aabelima ol G Aebdinn o Sl Drerras Prguec] foe I00L302E
Ariths al Sik 14 T Kaon Wit Bownzl, Tai Kanay, Fredson Tz,
a1 P 111 s TR0 Ik Mr: 1 Ha Foeg Bord
e Coeiza Lt M LTTL2E
Ak . a4 as - An ey
RiF AN | FEAG e A&F e ar EANG T MFG d
il - @ ni AT I @ pes ANG L FENG "
e R TEMS X LEI @
Creation Db inLell 12 dan s Craxton Latem LS 1H i A Re
ol Mol fivad Tl - sl Pt Cael Covtetison Diuiae 1 254 20 Lure 3032
Ly Fermissicn inrkepace S Fiy Parmissian \lorasaaze Lwner
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o After clicking the “Search” button, the project card matching the search criteria will be displayed

@ J; Bulcings Department
— Bl . Hactrane SEmission Hub

s odirnd B Q Q &8 3 ©
& n
] - Py Whstbogsesw @ Covmalee Nomw Sadsmmoaienny B Ay Pinjectx }g Servargur Pregpor | Tones

4

&  Active Projects in ESH 1052
&
mm
- oot Nam
-
* e v oo
Lot ho Lot No 105v22 |
2 oy K
' ! NG x .
13 -1
Creation Datein ESH 12 Jan 2022

sat Mok fimd Dt

My Feemisscn Workspace Caner

log
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2.4.4 View Project Detail

Prerequisite: Complete View Active Project Summary

St;p Step Detail & Screen

e Locate the project card that you want to view in detail
e Click the project card

o Bearonic Submission Hub

—
- Iy Workspace @ Ceeate New Sulimbssion

Active Projects in ESH

L

-
=
o) Ve § My B st
a
*

Froject Nare Domo fyoroect 4or 20012022
Addresz of St Ndckecs of Mite Demo Project for 20012022
Lot No 105622 LoeNe 1
Yarer e

1 N " b n
3 a9 R LIV A, SHENG
g
Creation Date inESH 12 Jan 2022 Crepticn Dote M ESH 18 Jan 2022
anl Mok e Datw L el i
My Fervisson Wiorkepace Cwner My Permpszion Werkspace Cwner

@ JI  twikdings Vepartment Curvert Tros 08 Ape 2022 1614 Rst sz

21
% en

&0

Lzt Na Sl

N

It KANG L MNG
E YAAG L FEN

l N

twaticon Clwe 0 ESH 28 e 2022

Lait Medifed Dace

ndadress of sne 14 Tal Koo Wor Road Tai Koo, Eaetem Distnct

Harg Koy hlend

My Pwmiasion Warkipace Oaan
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e After clicking the project card, the detail project information will be displayed on the My Project page.
e In this page, user can perform the following actions:

View Project Information

View the Inbox message of the selected project

View the Draft Submissions

View the Submitted Submissions including applications under processing and processed by BD
View the Related Submissions including the subsequent revision made

Create New Submission

— @ Ji Muslidernys Dvpan tavnt
—

Cleclroree Sulnmission Huk

Weicome 10
Electronic Submission Hub

— —

SV ELOR ST RO
Back b » Assign Colaber ]
- Mthe b aamenaar's snegd

&

-

4

= Murm ¢ My Doaguets )
a

- Project Information
(|

Project Basic Information

u
-
200074z Latho STl Z0ce
Cilyydaca 3 Aridowes al Sow 4 Tl Kaes Wan Rzl Tt Kisr Cosiinrns Gistoie Huzeng Koy bssrd
DEV
g Dier s i
Craaton 2ot in ESk 21)an 2022
e
A nhocized Nesae KANG T I MIKG
Iwgisterad Shutarsl Jrgreer YANC LIING

Raqlstered Geetachnizal Engincer

KEegistered Contratto
[ g—
Inbox
Type of Submission + Catcgory of Woarks + Creation Date : ;
MNa data wailaak in takle o
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2.4.5 Plan Index

Prerequisite: Complete View Project Details

Step

Step Detail & Screen

Home / My Projects

Project Information

Project Basic Information

BD File Ref. 1077/22
Description

Project Type DEV

Use of Building Domestic
Creation Date in ESH 13 Jan 2022
Owner

Authorized Person
Registered Structural Engineer
Registered Geotechnical Engineer

Registered Contractor

labhAs

Click the “Plan Index” button

Lot No. Lot 1077/22
Address of Site

TANG S PING

LIN J PARK

&+ New Submission
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Plan Index

Plan Index window pops out:

Home / My Projects /

Submission Document Summary

- / Plan Index

Type Of Plan

Superstructure (Claddin...
Superstructure (Claddin...
Superstructure (Claddin...
Superstructure (Claddin...
Superstructure (Signboa...
22 Feb Superstructure (5...
22 Feb Superstructure (S...
22 Feb Superstructure (...
Superstructure (Claddin...
Superstructure (Claddin...
Superstructure (Claddin...
Superstructure (Claddin...
Superstructure (Claddin...

Superstructure (Claddin...

Clear Filter

Expo

Caluculation ”

Drawing Title

Test144

GEP-AD

GBP-A1

GBP-A2

GEP-A3

GBP-0A

GBP-1A

144321

-22 Feb A

-22Feb B

-22Feb C

AD

A1

A2

A3

0A

Other

002

001

001

001

002

1001

1001

Processing

Procassing

Processing

Processing

Processing

Processing

Processing

Processing

Procassing

Processing

Processing

Processing

Processing

Processing

06 Feb 2022

06 Feb 2022

06 Feb 2022

07 Feb 2022

16 Feb 2022

22 Feb 2022

22 Feb 2022

22 Feb 2022

25 Feb 2022

25 Feb 2022

25 Feb 2022

25 Feb 2022

26 Feb 2022

26 Feb 2022

Result Date

Latest Approval

=]+
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e View all Plans/Calculations/Reports/Other Documents submitted under the project by clicking the tags on the top

Plan Index Caluculation | Report [ Other ‘
Type Of Plan Drawing Title Drawing No Submission Date Result Date Latest Approval Consent Grant D...
1077/22 Subject plan title 10-GBP FOR G/F, ELEVAT... ABC-10 J Processing 13 Jan 2022
1077/22 Subject plan title 09-GBP FOR G/F, ELEVAT... ABC-09 | Processing 13 Jan 2022
Superstructure (Claddin... - 1 - Processing 05 Feb 2022
Superstructure (Claddin... - 1 - Processing 06 Feb 2022
Superstructure (Claddin... - 1 - Processing 06 Feb 2022
Superstructure (Claddin... - 1 - Processing 06 Feb 2022
Superstructure (Claddin... - 1 - Processing 07 Feb 2022
Superstructure (Signboa... Test144 144321 002 Processing 16 Feb 2022
22 Feb Superstructure (5... - -22 Feb A - Processing 22 Feb 2022
22 Feb Superstructure (5... - -22Feb B - Processing 22 Feb 2022
2' 22 Feb Superstructure (5... - -22Feb C - Processing 22 Feb 2022
Superstructure (Claddin... GBP-AQ AD 001 Processing 25 Feb 2022
Superstructure (Claddin... GEP-A1 A1 001 Processing 25 Feb 2022
Superstructure (Claddin... GBP-A2 A2 001 Processing 25 Feb 2022

Clear Filter
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1077/22 Subject plan title

1077/22 Subject plan title

Superstructure (Claddin...

Superstructure (Claddin...

Superstructure (Claddin...

Superstructure (Claddin...

Superstructure (Claddin...

Superstructure (Signboa...

22 Feb Superstructure (5...

22 Feb Superstructure (5...

37 Eah Sormarctrictora 1€

e Filter out the desired file by filters on top
Type Of Plan

Drawing Title

10-GBP FOR G/F, ELEVA]

09-GBP FOR G/F, ELEVAL

Test144

of each column

Contains
Contains
Mot contains
Equals

Mot equal
Starts with
Ends with

1

144321

-22 Feb A

-22 Feb B

_22 Eah ™

Version

002
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Type Of Plan

1077/22 Subject plan title

1077/22 Subject plan title

Superstructure (Claddin...

Superstructure (Claddin...

Superstructure (Claddin...

Superstructure (Claddin...

Superstructure (Claddin...

Superstructure (Signboa...

22 Feb Superstructure (5.

22 Feb Superstructure (5S...

22 Feb Superstructure (5...

Superstructure (Claddin...

Superstructure (Claddin...

Superstructure (Claddin...

Clear Filter

Drawing Title

10-GBP FOR G/F, ELEVAT...

09-GBP FOR G/F, ELEVAT...

Test144

GBP-AO

GBP-A1

GBP-A2

ABC-10

ABC-09

144321

-22 Feb A

-22 Feb B

-22Feb C

AQ

Al

A2

Other

e C(Click the “Clear Filter” button at the bottom to return to full list:

Plan Index { Caluculation H Report

002

001

001

001

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Submission Date

13 Jan 2022

13 Jan 2022

05 Feb 2022

06 Feb 2022

06 Feb 2022

06 Feb 2022

07 Feb 2022

16 Feb 2022

22 Feb 2022

22 Feb 2022

22 Feb 2022

25 Feb 2022

25 Feb 2022

25 Feb 2022

Result Date
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Click the “Export” button to download the CSV file to your local drive:

A
ca Type Of Plan
4 1077/22 Subject plan title
=8
o 1077/22 Subject plan title
s
=8
Superstructure (Claddin...
<
Superstructure (Claddin...
Superstructure (Claddin...
°
E=N
Superstructure (Claddin...
-
Superstructure (Claddin...
*

Superstructure (Signboa...

Superstructure (Claddin...

Superstructure (Claddin...

Clear Filter

]  export.csv

22 Feb Superstructure (S...

22 Feb Superstructure (S...

22 Feb Superstructure (S...

Plan Index I Caluculation H Report H

Drawing Title Drawing No

10-GBP FOR G/F, ELEVAT... ABC-10
09-GBP FOR G/F, ELEVAT... ABC-09

< 1

5 1

3 1

= 1

B 1

Test144 144321

3 -22Feb A
- -22Feb B
< -22Feb C
GBP-A0 AD
GBP-A1 Al

Quick links

Other

Version

001

001

New Building Works

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Processing

Processina

Submission Date

13 Jan 2022

13 Jan 2022

05 Feb 2022

06 Feb 2022

06 Feb 2022

06 Feb 2022

07 Feb 2022

16 Feb 2022

22 Feb 2022

22 Feb 2022

22 Feb 2022

25 Feb 2022

25 Feb 2022

Account an(
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2.5 My Workspace

The function of “My Workspace” allows user to i) Search and View Information in Workspace, ii) Search Draft Submissions and iii)
Create New Submission

2.5.1 View Information in Workspace

Step Step Detail & Screen

1. e Locate and click on the “My Workspace” quick button
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:JI Huikingy Dwpartment

“o* " Bectronc Submission Hub

Welcome 10

Electronic Submission Hub

Overview

e e

My Workspace
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OR

1. On the left menu, locate and click the “My Workspace” button

— JI o nwiings Swpartmed CureetTem 174
— ST %vr Bectronic Sumission Hub Lt vage e

MENU

submission Hub
& Inbow
A dotros Submessions

N My Pt Covaalie Monae i e = My Paiadn SRR “hiagn Prjer Teaen

I & My Worbogane:

& rMansqe Frogect Team
&) Hews I Want To..,

- My Aciunl

‘- j | 4 a Sabbesantinng sizfencis <o ESH snount wead vl grisecisin S
W My Pt | i Frocessed Sunmvezianis)

cqmelix) At bemisnioei) .
(CURRENT MCINTH) Makez an applczocn rduding plars. formsiBAA. BAL 8810 g
BA21) and other relivant dacuments

Cherk e applicatvoe stwtis el vesnlis s hinlions wepo e
doacuments
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View dratted 2ubmissors IMy Weorkepace)
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C00@®
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e View workspace summary (only for AP/RSE/RGE/RC)
I.  No. of project(s) activated in ESH,
ii. No. of draft submission(s),
iii.  No. of file(s) uploaded,
iv.  No. of collaborator(s),
V. Storage capacity

e Access all draft submissions which user has permission(s)
e Create and/or remove a draft submission if user has permission(s)
e Search and/or filter the draft submissions which user has permission(s)

e After clicking the “My Workspace” button, the page will be redirected to the “My Workspace” page
e In this page, user is able to perform the following actions according to user type:

— @ Ji o nwigngs et
T % Bectronc Subrizsion Hub

Wecometo
Electronic Submission Hub

[0 cravte New sckmezion [P Rt suamizacns

e 7R Wtedece

trﬁ'hn-lﬂca

102 %

Sbumiveress)

1 9 8 Files) Uplosded Colabarmions)

‘ Igsearant Hutia:
| The felioming procedures mar

yting 3nd ize ot

Drafted Submissions

{1056.22) &
Teral numiser o draftad roamecsons: /

1056/77 Sugierstouciune Wioeks 12 Jan 2077
1724{Resiinmit) €9

Supsestructues (Cladding Woarks) €3
ESH Submission (D
RS 1t 260 Sudwrinsian 1D :

Tupe ot Submissice © SH-DI0DHAY

Storage Capacity

1055/22 Superstaxtire Woeks 12 kan 2022
17241Resubimit) 20220301 &3

FSH Subimezsiun 1D

COMCOIIYBD

12425 M1 o 5 G ead

cata o shculd tase all rexzanabhy prachcaie rteds to ens.ra thet persocy ot 8= protectad sosnct UraLv0r 26 OF JCCIJANEY: ACAZE. DOI822IG DT I10Ar Use (

m

T056/22 Supsestracture Works 17 lea 2022

1724 Amendmeant) &3 0

FSH Subimiedun O ¢
ESH-COM0N 1998
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2.5.2 Search Draft Submissions

Prerequisite: Complete View Information of Projects/ Submissions

Step

Step Detail & Screen

e Locate and click text field of the search area

Wnivings Ueparhment

g U
L) -'J" Eccron Sulsmission Hub

g Sy

Drafted Submissions

-

T2l nurikser o' dralied susmissons. 7

Supsrstructure [Cladding Works) 23
17244 Rt} 0

FAH Slanivnion i

N Ssubendsmian 10

bhghn-tan:&

Ty WA
lan & e f Submissian:
stetus : S

Tral Slalus
Fenm §he Wirkspaos of : iraf

YAMG L FENG - RSE 72700 From the Werkspoos ol

WG 5 REE TRAM

Creahien Dake

e B ek

Last Modiliod Due . & b

Al Muatified 11sls
Ipe nf Panmingioe e b ME
Submezsion Held

=

ESH Subimission 1D
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M

rak e

1056/ 22 Superstructure Works 12 Jan 2022

Type of Permisshon Assdgned wo Me

= I a B =

rfmr dccrans oF e or B H e He oot

1724 Fewabmit) J0250301 g
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AT DT
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S
851
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VAMNKG L FEMG  RESE T2
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a1 Mo 3033 1.0

[ A T R

-
ESH Submizsion D
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Mrahis
P ziy
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e C(Click the “Search” button
= B A A e
Drafted Submissions

[1056/27)
oAl nurner oF drafted suamizsons: ©

n Supserstraciuee {Clacding Wiorks) &
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e Input the search keyword (e.g. project code, submission ID) that you want to search
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e After clicking the “Search” button, the draft submission(s) matching the searching criteria will be displayed accordingly

Buiddugs Dvpar et Feearraey
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2.5.3 View Draft Submissions

Prerequisite: Complete View Information of Projects/ Submissions

Step

Step Detail & Screen

permission(s) granted

f'-". ,J. Wniings Ceparimant
v~y Becmonic Submission Hub

Drafted Submissions
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Tag 2: Forms

ﬁ U1 vuicings Cepartmen

Tag 1: Basic Information

Tag 3: Plans and Documents
Tag 4: Preview and Confirm Submission.

Clacklir Wisikes
crartain Wal ek

Shgniooan Warks

Plestse sl the felkeesnng Felils o imerg sl macee tlres e

1. Iype of Buildivg Warks LAk lsast e type m

Ty of Structural Plan Submissicn (For Superstrectire Works

isgebers Comfrarton

e After clicking on the card of an existing draft submission or clicking the “Create New Submission” button, user will be
redirected to the submission page of that draft submission

: 2, oy
— =2t *  Beononic Suberission Hul - Ak i " o A 1=
# Moo o o e erdmant . ;
] z
L L o L] :
- ¥
" E
2 = "'
Cisc s mer -
& laztept the terms 'E
= =
Project Information 5
* k-
Wrlils Bt A ECHEE e :
a
Adddrenn of ke farhanzed Persan
3
al Bl Lot Pz LISHRE Tusgadsrand Strne hural Fugirese BHT PR 1
wasiplicn Isgedsrsl Cpnle hnieal Digires '}

oLy

*l
o
-]
a
3
B

e In the page, there are a number of tags for user to prepare the submission. User can go back and forth these tags anytime.
Taking a new plan submission taken as an example, you will see the following tags:
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“Online Person(s)” on your far right side shows how many people are working on the same submission draft at the same time:

Q @

==

60

A @ 2

C'ﬂ

=

. -

Preview and Confirm Submission

o
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2.6 Create New Submission

2.6.1 Prerequisite of Making a Submission

Before creating a new submission, the existing project should be activated in ESH. For how to activating an existing project, please refer
to session 2.4.2 about “Activate Project”.

2.6.2 Draft Submission Preparation

The user can prepare a draft submission by either using the “Create New Submission” function to enter the one-stop e-Counter page to
select the type of submission or application to create a new draft and start preparation, or can go to My Workspace in their account to
locate an existing draft submission saved to continue (see session 6.5.3 for how to locate an existing draft submission).
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St;p Step Detail & Screen

e Click the “Create New Submission” button or the “+” button to enter the one-stop e-Counter page

o
(10

Hectronic Submission Hub Ml Logn Time O Acr 1 ASHENG |

Wedcome to

Electronic Submission Hub

'.v' Manage Project leam

A~

1. e 4 &
2 S Active Processed Submissionis}
IP1eCH) (CURRENT MONTH)

Submissonis)

My Workspace

+) &
1 1 6 Filo{s) Uploaded Colaberatar(s)

E @ !! Buildings Department Curren Time ,1 I o RGEIGUL & [ = a | Q = "3 {5}
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e In the one-stop e-Counter page, user can select the type of submission or application to continue

The procedures for making the first submission of plans for approval are illustrated in below:
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[ ]
shown. The user can select and click the project to proceed

= @ i

Buildings Departiment serere T B e 202 1 ]
Electronic Submission Hub w1 T 08 Age 2002 12407

»

Important Notce

other use,

New Bulldng Waorks

First Submission

For Active Projects in ESH

* » B & 0 <] A D

Total number of active project(s)

After clicking the “First Submission” button, all active projects under the AP/RSE/RGE/RC in concern activated in ESH will be

Ths fallowing pracedires may involve hanaling and wse of peesonal data, You shauld 2aee Al rassanalyy pract cable steps 1o eosine that peosanal data e protected against Lnauthorsad or acodantal arcess, processiog of

inESH:4
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T A D =

* + B %

Electronic Subrmission Hub

Drafted Submissions

Type of Submission :

Flam Sutimissior

Seatus

Diraft

Froom the Workspace of
LIAO & SHENG - RGE 19/06
Creation Date :

0F Apr 2022 10:35

Last Maodified Date

Type of Penmission Assigned to Me -

Submission Holder

Cuevgnit Tona: O Ape HI2 1913

Liast Lagin limes 10 Apr A5 1840

Testing For BALG On 4 Apr 2022 01

ESH Submission 1D :

ESH-O0000051 38

Type of Subsmigsion :

P Submission
Status
Dowraift

Fraem the Workspace af
LIACH & SHEMG - RIGE 19/06

Creation Date :
04 &pr 2022 12-40

Last Modified Date :

Type of Permission Assigned 1o Me :

Submission Holder

Testing For Supersede BD106 S

ESH Subs

ESH-[

n 1D

Type of Submissean :

Plan Subamis

Status

Draft

Fram the Workspace of
L&D A SHEMG - RGE 19/06
Creation Date

04 Apr 2022 13-27

Last Modified Date :

Type of Permission Assigned to Me :

Submissian Holder

ESH Submission 10 -
ELH-O000005063
Type of Submission
Plan Sushimis son

Status

From the Workspace of
L0 A SHEMG - RIGE 19/06

Creation Date
B Mar 2022 1306

Last Modified Date :

After selecting the project, all the draft submissions related to that project previously saved in the workspace of the
AP/RSE/RGE/RC in concern, if any, will be displayed

— @ JJ Baildings Department
|

Type of Permission Asssgned o he :

Submission Holder
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e The user can either select and click an existing draft submission to continue; or if the user want to create a new draft submission,
he/she can select the ““ + Create New Submission” button

— 3 Buildings Department Current Times 08 Apr 2032 1913 ™ | = sl
— @ H * Electronic Submission Hub ast Login Teme: 08 Apr 2022 1810 o — 'f:l' O‘ s
w
@ -9 Superstructure (Cladding Works) On 8
Mar 2022 By Kel 01
& | ESH Submission 1D 4 o
- ESH-000000458 3 ESH Submission 1D ;
Type of Submission : ESH-0000004358
3 Plan Submissior Type of Submission
Shabiis * Plan Submission
& :
Draft Status:
5. = From the Workspace of : Draft
. 1A0 A SHENG - RGE 19/06 From the Workspace of :
L] Creation Date : LIAC A SHEMG - RGE 19/06
4 11 Mar 2022 14:34 Creation Date :
Last Modified Date : 08 Mar 2022 12:18 Create New Submission
Last Modified Date :
Type of Permission Assigned to Me:
Submission Holder Type of Permission Assigned to Me :
Submission Holder
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e Select the “Type of Submission” available

— [ Busildirgs Department Cuseren Thme: (03 Age 2037 REE LIVDE & " 2y ; "
—_— i =  Elpctronk Subimission Hub it Login Tin 0 Spr 027 LET = AT A SHEN i - Q - A @ . C B
w
o lirgartant Motice
Thw fiollovsing prrosechines may inendes handing and use of parsonal rara. You shaidd taks all rmassnanly practicabla steps 1nersane that parsanal data are protectad agairst naatharsed of accidental arcess, procassing ar
-0 ather use.
=
How Building Works
-
-
-
6_ Homa ¢ a-Caurtar # First Submissian
E & P
R Type of Submission
w*
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e After selecting the “Type of Submission”, the page will be redirected to the submission page.
e There are four tags in the submission:

- Tag 1: Basic Information

- Tag2: Forms

- Tag 3: Plans and Documents

- Tag 4: Preview and Confirm Submission.

Tag 1: Basic Information

1. User can view the Project Information which are automatically display by the ESH.

Buildirgs Department Currant Time [ e 20 »  PGE 1006 & ™ e - . .
@ J: = Electronic Submission Hub 35i Login Time: 0B Ape 3027 1BOT - L) A SHERK EA ! Q | € 1'{}"’ A @ [ .
{ore ly Weorks pace /D for 20002022 (3003722 E

7 @ L O £
Project Information I .
B0 File Red 3009/22/33 Owiner
H
Address of Site Derno Project for 20012022 Autharized Person A
=
Lot Mo 1 Reegistered Structural Engineer H
Description Registered Geotechnical & 7
Engineer -

Registered Contrackor

Type of Structural Plan Submission (For Superstructure Works above ground) “

Please select the following Felds (you may select more than one)

1. Typa of Building ‘Wosks (At least one type must ba selected)
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e Under the “Type of Structural Plan Submission”, user is required to complete the mandatory field(s).
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o= Message to BD.pdf

20.6 KB

=l =

e B Y b

»

Submission / Application Information

Submission ID

e Under the “Submission/ Application Information”, the user is required to provide the submission subject (Plan Title). This field
will be auto-filled with the type of building works selected in item 1 under the “Type of Structural Plan Submission” as mentioned
above (if selected) and can be further edited.

e If necessary, the user may also input message in the “Message to Buildings Department” area and/or may attach a file of letter
(if any) by drag and drop it to this Drop File area or browse for the file.

ESH-0000006233

Submission Subject (Plan Title)

New Project on April v

Name of Contact Point
Telephone no. of Contact Point

Address of Contact Point

Message to Buildings Department

LIAC A SHENG

12345678

Please type your message or upload file here

Drop file(s) here

b =+ Copy

Browse ‘

(uen[§

TSI INo =y PUe SOoIpao.y

ORI JO 58P o

o]
2
5
m
v
sl
®»
|
I
o
7]
=
2

TIOTE Y 1957
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10.

Under the “Cc Recipients”, the user can select the recipient(s) for sending a copy of the acknowledgement of this submission/
application from the system from the drop down list. The drop down list will only show relevant recipient(s) who also have an
ESH account.

Basic information Fl r Prs i 1 1
Cc Recipients
fease select the recipient(s) for sending a copy of the acknowledgement of this subrmission/applicatior
Role English Name With Attachments Remarks
a ( s
Ls
CHI
Author i Persor aga
FN |
Registered Structu n

Reqistarad Geotechnical Enginser

Other ESH Use
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e Click the “Save” / “Next” button to proceed to next tag.

Cc Recipients

Please select the recipient(s) for sending a copy of the acknowledgement of this submission/application.

Cc Role English Name With Attachments Remarks

a Owner CHIUS B Remark

Authorized Person B Remark

Registered Structual Engineer = Remark

11. Registered Geotechnical Engineer P Remark

Other ESH User Please select an option Remark

+

"
v [ v som |
) |
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12.

Tag 2: Forms

e The user is required to complete the Form BAS5 for the application. The user can also add Form BA16, ADM6, ADM19 where
applicable by clicking the “+Add Form” button.

|| Buildings Dopartment » = '
@ fi *  Electronic Submission Hub J - AL A EHENG I & b — A @ ? ’ -
L1 a o o

PEitERETER/AHETEEARNKEREES
Application for Approval of Plans of Building Works and/or Street Works and Certificate of

Preparation of Plans
D e 8

O s
U E :

BUILDINGS o = et vy e e ,
DEFPARTHENT . 4 s par : i sllcling A shrakion

» ETERFEENEEN

« RLOTTERE TR RS Vi -IREN SER (2EER

= Subirit this form with plars accompanied.

» Read the Tdatters to Note” | corrglete in BLOCK LETTERS and lick the sppropriate bomes

WIREREEN To the Building Autharity
FiE EAR R EE

Part & Appkation for Appeowal of PMlans
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13.

e User is required to complete the form -The mandatory fields in the form which are highlighted in red”*”.

ding Authority

To ke completed by the Applicant

1 LR e -
Datails of the Weoeks and the Plans 1o be Aggrovesd

EABEMARSE GRRREE W 141)e) BE RN | W

)} W29 SRR ERREHOETERERERENERTATERAMESRESE TAEN
dance with the prowisions of sacton 14(1)(a) of the Buildings Ordinance and regulation 29 of the Bullding [Administration) Regulations, |'we apply for your approval of the plans subemitbed herewith
for the works 1o be carried out ot the site located at the following address and Lot Mo

iEgR et Address of Site * THE B Tepe of Wnrks
EETHE
£h FRCIECT FOR 2001 iy L AE.
boialldineg works rks
o
R Lot Mo * R EEENME Type of Plans ed o

Bk EHE
Dartails of the Applicant g

14.

e Click the “Save” / “Next” button to proceed to next tag.

A 2Xh%E C. Submission Methods
r =HE HRETE ERET

Z3. (PDF) fEE%=

1.This online form is the form in the Electronic Submission Hub (ESH). User is required to submit the form under the
ESH. After submission, the form is stored in the user account and it can also be saved as Portable Document Format
(PDF) file for record.

SERER

D. Contact Details

Buildings Department

Address:Buildings Department Headquarters, North Tower, West Kowloon Gevernment Offices, 11 Hoi Ting Road, Yau
Ma Tei, Kowloon

SE : 2537 4992 Tel No.: 2626 1616 (handled by * 1823" )

EEH : enquiry@bd.gov.hk Fax No.. 2537 4992

Email:  enquiry@bd.gov.hk

= 3 e o e e
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15.

Tag 3: Plans and Documents

A reminder message will be displayed on top of the page listing the outstanding items. The user is required to complete all the
outstanding items before the submission can be made to BD.

o Remarks: For the reminder message of “The PDF file(s) of BA form(s) are in preparation”. Please wait for a moment
(about 30 — 45 seconds) and refresh the page”. When the message is gone, generation of the PDF file is completed and the
PDF file is ready for signing.

R . bita: oo et [ES s s e @ WG a0 e

3+ Bactronic Submission Hub

} 8 My Workspace Dema Project 2001202; (3,22 N L B

3
‘ Y g ot e W J sty it ot

o @ o L 3

o Plan folder required fileds)

o “AAS.pdl - Part B - Signature of the Applicant” required signature

o "HAS.pdl - Part C - Signature of the Registered Geotechnical Enginess™ requied signature

o The POF file(s) of BA formis) are i preparation. Please wait for 2 moment and (efresh the page

PDF Forms m g
File Name Description Uploaded Date Signed By Assign To Action
BAS polf BAS pdf 08 Aar 20221915 - q

N, of Files 1 pxe: I

o
s-.
Batch Request for Signing | Batch Signing il flateh Det ;,
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For “PDF Forms” category, the completed form(s) in Tag 2 will be generated automatically and shown in the table. Ifuser wants
to add or edit the forms, he/she will need to go back to Tag 2. The user can perform various functions under the “Action”
according to the access right/permission:

e View the form
e Download the form
e Sign BA Form (by relevant parties)

e Request for signing

16. PDF Forms l £
File Name Description Uploaded Date Signed By Assign To Action
BAS. pod BAS pdt 08 Ape 2022 19:15
No ol Files 1
'L‘-;; BA Forry |
' ooy v
Sign BA Form
17.

After clicking the “Sign BA Form” button, the system will show all the parts of the form that require signature. If the name filled
in the Form matches with the login-user, the “Sign” button will be orange in color (if not, it will be grey in color and not clickable)
and user can click the button to perform digital signing.
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Form BAS Signing

Part Description

AD) A
n English
AT A
ERi
At af ¢ slra

Signed By

II.J_;*
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Digital Signing

e Choose a signing method to perform digital signing (three methods).

t Choose a '-;I.'I"I method

18. Sign Method
_ Flease choose one of the following method to sign the document

".“l
- Sign Method
Sign with e-Cert Toker
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19.

Method 1: Sign with digital certificate in p12 cert file

e Select the i12 cert in iour iersonal comiuter. iThis examile has chosen the diiital certiﬁcatei

M Open
Look in: 2024017630

= B 11528850.p12

l‘ File name: 11528850.p12
Network  Files of type: P12 certificates (*.p12)

X

« BcrE-

v Cancel
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e Input the Pin for the digital certificate.

Digest all related information

20.
g Input Pin
essssssssesens LPK |
e System will show the “Signing succeeded” message if signing is done successfully
Init Signing succeeded
21. ﬁ e You may click the folloing link to download the signed document
Sigring Download
| A
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OR Method 2: Sign with digital certificate in e-Token
e Sign with e-Token. (This example has chosen the digital certificate)

Init Choose a sign method

Sign Method
Please choose one of the following method to sign the document

Signing

Sign completed Sign with e-Cert File

Sign with e-Cert Token

Sign with "iAM Smart"

22.
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e Select your digital certificate for signing.

Init Please prepare your token for signing

Sign Method . o
3 Please select one of the following certificate

Sign completed

CHIA Q E/ 8DBB4888C342E0D4 / 05 105 2024 11:01:26 HKT

23. CHIANG J KONG / 159D8AF42A1DA299 /05 105 2024 11:01:31 HKT
PAN L XIANG / FD79FEBB506219D7 / 05 108 2024 11:01:08 HKT
PER Trial One / 2340886F725E944F / 02 125 2023 10:10:09 HKT
TAN Y KUAN-YIN / 8FCF7A44DAF906A4 / 05 108 2024 10:59:44 HKT
TENG XYl / F8BCD10D7FE29C1CD /05 108 2024 11:00:56 HKT
e System would show the “Signing succeeded” to indicate the successful of signing.
. Signing succeeded
24, .
You may click the folloing link to download the signed document
Signing Download
b >
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OR Method 3: Sign with “1AM Smart”

e Sign with “1AM Smart”

n with e-Cert File
ign with e-Cert Token

25.
. ‘
Flease choose one of the foliowing method to sign tr

4

ment: BAS pdf

Please follow the steps belo
2.Tapon “ToSign

Signi dentification code:3558
gning

3. Make sure the identification code shownin “iAM Smart” is the same and tap o

e Tap on the “Start Signing” button & click the “To sign” button on the “i1AM Smart” application.

Sign” to complete the digital signing
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e System would show the “Signing succeeded” to indicate the successful of signing.

217. | Signing succeeded
You may click the folloing link to download the signed document
mirg Download
[ ]
Request for Signing
e If signing of the submission documents including forms and plans is required by another ESH user, the responsible
AP/RSE/RGE/RC and/or their collaborators can use the “Request for Signing” function and select the name of the signing person
to notify him/her to sign the document.
PDF Forms l ;
File Name Description Uploaded Date Signed By Assign To Action
BAS pdf BAS pof 08 Agr 2022 1915 -
28 Ne. |
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29.

e For “Plans” category, the user can click to browse or drag and drop the selected plans in the personal computer to ESH.

= 22 m D ESH | Electronic Submission Hut X -+
VW
L 0% . 0 = = C 7] https//eshuat bd.govhk/bd/ess//e A > 73 = B b4
" e X 2 v =t
\ el £/
¥ U | — : Buildings Department e i e ool .
B T "T: 8 ik s — @ J! *  Electronic Submission Hub B A ‘ Q B g o A @ ? ¢
= clder e % NG - v
Organize New Cpen & Apr 22 180
g = pa
Home ) Space Lery | s £ £ >
n v D Search Plan -~ :
Nam= Date modit. A Rasic Informatio ’ Forms Plans and Documents Freview ana Lonf ‘:;
=
@ Calcudation Report Part Lpdf h "y 3
ma Calculation Report Part Il pdf = 11} ® A
Ground Floor Plan_Site A pdt 25/8/2021
= i » Plans n
= Second Flooe Plan_Site Apdf )5/B/2021 3
B Seventh FLoor Plan _Site A revised.paf 19710/ &= :
& Sixth Floor Plan _Site A revised.pdi : 2 Page  Drawing Drawing
@ Third Floor Plan_Site A pdf e Numbaer
*
.\‘!‘-——‘ -
+ Copy | o
Page 1 u
BIM & CAD Files
S
& File Name Description Uploaded Date Signed By Assign To 1 $
< > 2!
= Choase file(s) or drop it{them) here '~
§ 0.99 M3 I~
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e ESH will show the “File upload” at the bottom right corner with the symbol showing the uploading status, File Name & File size.
If the plans are prepared according to the specified format for “Drawing Number”, “Revision” & “Drawing Title” (for details,

please refer to PNAP ADM-17), the system will automatically prefill the information for the purpose of electronic plan index. If
not, the user can click the “Edit” button to input the information manually.

| e
N

Revision Drawing Title Uploaded Date

Ground Floor Plan_Site Apdf AD

OR A ( 3
30 o { Pl \f . -
. 0
Seventh Floor Plan Site A revise N WSRO 03-GBP FOR G/F, ELEVATION, SECTIONS FR A ( }
AL ARC-03 [
d.pat AMING
| & hle t h
v Ground F Plan_Site Apdt 6 KE
No, of Files 3 v =cond Floor Plan_Site A pdf
BIM & CAD Files v Seventh FlLoor Flan Site A 936 K
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e Click the “Save” button after inputting the information of the plans.

plans e e

Signed Agsign
By To

Ac

—e
- Drawing Number Drawing Title Uploaded Date

File Mame )
Size

: . 08 Apr 2022 192
Ground Floor Plan_Site A pdf Al ARC-01] I 0 pr £lee 15

" 3 ; . 0B Apr 2022 19:2
Second Floor Plan_Site A pdf A . .

Seventh FLoor Plan_Site A revised OB Apr 2022 19:2

A0 C 13-GEP FOR G/F, ELE

pf

Choose file{s) or drop it{fthem) here

31.
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“Export Attribute File” & “Import Attribute File”

e Furthermore, the user may also prepare the electronic plan index by clicking the “Export Attribute File” button for batch handling

the input of “Drawing Number”, “Revision”, “Drawing Title” by a CSV file

Drawing Number Revision Drawing Title Uploaded Date SignedBy AssignTo A

File Name Page Size

Ground Floor Plan_Site A pdf A0 12 Mar 2022 22:03

12 Mar 2022 22:03

Second Floor Plan_Site A.pdf A2

Seventh FLoor Plan_Site A.pdf AD ABC-03 C 03-GBP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING 12 Mar 2022 22:03

Sixth FLoor Plan_Site A revised.pdf A0 ABC-02 B 02-GBP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING 12 Mar 2022 22:03

Third Floor Plan_Site A.pdf A3 12 Mar 2022 22:03 -
32 Choose file(s) or drop it(them) here

PAGE 274



ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

d &

e Input the “Drawing No.”, “Drawing Title” and “Revision” in the exported the CSV file and save the changes.

i Calibri v AN == B~ 28 Weap ot — g v = @ 57 ?:‘M = 'z\'\_{‘ /(_) F(@g ]
B~ ol | Conditional -Frirmat 2 Dviete | Lel™ ot & Fied Anlye
g | PIU-EH 0 A STTEE Bumeacen - §-% 0 WA St s g 0| o] st T | dnie
Cpboard & Fort & Aligamert 1 Nurnber o Sefes Celin Eding Analysis A
Ds fe 02-GBP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING v
A B C D E F G H I ] K E ol
1 FileType FileName DrawingNo DrawingTitle R Uploaded|Uploadedi Siz:
2 [Plan Ground Floor Plan_Site A.pdf 04-GBP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING - YANG L FE 67312
3 Plan Second Floor Plan_Site A.pdf 05-GBP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING - YANG L FE 17347
4 Plan Seventh FLoor Plan_Site A.pdf WBC-03 03-G8BP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING C YANG LFE 958497
5 |Plan Sixth FLoor Plan_Site A revised.pdf JABC-02 [OI-W FOR G/F, ELEVATION, SECTIONS, ETC, FRAMIN: JB YANG LFE 1024119
6 [Plan Third Floor Plan_Site A, pdf YANG L FE 21176
7
D : (
10
n
12
13
14
15
16
17
18
19
33 20
. 21 -
I MetaData (2) | 3 g eapm—— | I v

PAGE 275




ELECTRONIC SUBMISSION HUB

APPLICATION USER MANUAL

34.

Click the “Import Attribute File” button and click the “Browse” button or drag and drop the updated CSV file into ESH.

Choose &1l

e or drop it here...

Birorse

(ot [ oo
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35.

e System would show all information from the CSV file and the user need to click the “Confirm” button to proceed.

Ir|'|[:-|:'|r1 Attnbute CSY

Fibe Type  File Name Drawing Mo Drawing Title Revigion Lag
Flan Grourd Floor Plan_Site & pdf BEC-05 Dd-GRP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMIMNG E 371
Plan Second Floor Plan_Site & pdf ABC-04 05-GAR FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING D /1
Flan Savanth Floor Plan_Site A pdf ARC-03 ¢F. ELEVATION, SECTIONS, ETC, FRAMIMNG i 311
Plan Sixth Floor Plan_Site & revised pdf ABC-02 F. ELEVATION, SECTIONS, ETC, FRAMING B |
Flan Thind Flowr Plan_Site A.pdf ABC-1 fF. ELEVAATIOM, SECTIOINS, ETC. FRAMING A EYl
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36.

Export and Import attribute file

To download the attribute file, the user can click the “Export” button

Click the “Export Attribute File” button to download the attribute file list

— 4 Dectronic : 1 o e - -~ o - it ’

P @ -!:- Submission Hub Y127 2548 - o 5 | &2 -0 Q it o A e ? ¢ _
L

(=)

4

.

=

-

*

""" d r e A pdf
eyenth 3 !
hF . Site A revised
F Plan_Sito A
¢ drop Itith

No. ot Fies S

Page Sixe

Drawing Number

ABRC-03

AR

Resvision

Drawing Tithe Uploaded Date Signed By  Assign To

P ATION, SECTION RAMIN \
GHP FOR G/F. ELEVATION, SECTIONS, FIC, FRAMING 12 Mar 2022 22

mvesasssen B
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The exported attribute file is in CSV format

Iut] & Calbwi - AN ===
P.mnn:- rr —r—r— 11 . 9 &
g BT U-[EH-O-A === == Flvegeacontsr - § % 9 R B
Qipboerd R sont ™ Algnment ~ Number =
o5 ~ I 02-GBP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING
d4 A B C D E
1 [FlleType FleName DrawingNo DrawingTitle . Revision
2 |pPlan Ground Floor Plan_Site A.pdf = .
3 Plan Second Floor Plan_Site A pdf - -
4 Plan Seventh FLoor Plan_Site A, pdf ABC-03 03-GBP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING €
5 |Plan Sixth FLoor Plan_Site A revised.pdf ABC-02 [02-687FORG/F‘ ELEVATION, SECTIONS, ETC, FRAMING ]B
6 Plan Third Floor Plan_Site A.pdf - .
7
8
g 4
10
11|
12
13
14
15|
16
17
18
1%
20
21

'
]

MetaData (2) &

Sedect dentination snd press ENTUR or chacas Pasie

% Dalote =

Conditions Formatas  Cell

v B virap Test Gerwrad - @ @ Elfsart - [%‘:
0 v

Formetting = Tablo~ Styks~ | [EIFomatv

hylen Colly

F G H I
Uploaded|Uploaded|Size
sndauand YANG LFE 67312
HpsFuead YANG LFE 17347
ERURUAAY YANG LFE 958497
HREsHea¥ YANG LFE 1024119
ERURHANE YANG LFE 21176

v S

Sort& Find &
Filter = Sclect ~

sdting

2
Aralyzo
Data

Ararpen
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To import the attribute file, user can click the “Import” button

Click the “Import Attribute File” button to download the attribute file list

= @3

Dlectronic
= Submission Hub

TSTRLE

# "
e

4

o

]

&=

2 Plan

Third Floce

Mo, of FlesS

Drawing Number Resvision

ARC-03

ABCG-0; B

Drawing Tithe

ETC. FRAMING

NS F

10, FRAMING

Uploaded Date

Signed By

Assign To

Act

VNS

Nd

(1) uosRs= D
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e Browse the directory to upload the attribute file, please be noted only a file in CSV format can be uploaded

e Click the “Confirm” button to continue the uploading
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e Click “Close” to exit the import attribute file window

e The uploaded attribute file displays accordingly

Diati Uploaded Stcesshuly

File Type  Filo Name Drawing Title
Plan Ground Floar Flan_Site A pdf 02.GBP FOR GUF, ELEVATION, SECTIONS, E1C, FRAMING

Pan Second Foar Plan_Site A pdf ELEVATION, SECTIONS, ETC, FRAMING
Plan Seepenth FLoor Plan_Sae A pd! 3 03 » FOR( EVATION, SECTIONS, ETC. FRAMING
Sxth Floor Plan_Site A revised. pdf 2 02-GBP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING
Thied Floor Plan_Site Apdf 3 01-GHEP FOR G/F, ELEVATION, SECTIONS ETC, FRAMING
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Batch Signing

signing.

For documents other than forms, user can use the batch signing functions to sign multiple documents. The maximum number of files
to be signed at a time is 100. If you have more than 100 files, please repeat the following steps.

e Click the “Select All” button to select all of the plans and documents and click the “Batch Signing” button to perform digital

37.

Second Floar Plan_Site A

Drawing Number

08 Apr 2022 19:2

08 Ape 2022 192
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e System will show the Preview page with the list of selected documents. Click the “Confirm” button to continue.

Preview o

Batch Signing can only sign 100 files. If the selected files more that 100 files, please sign
for serveral times,

The following file have been signed. Those file will be excluded for this batch.

File Mame Folder Name Signed By Assigned for signing

Drawi Signed  Assigned for
38 File Name "9 Drawing Title J segnadic
. Mumber By signing
Graund Flaar Plan . N OB Aar 20
ARC-0 1
_Site Apdf s : 221920
Second Floor Plan - . 08 Apr 20
Site A pef AR 22 19:20
Sesemth Floor Pla 03-GEP FOR G&/F, ELEVATIO N—
Ui WOF L
n_Site Arevisedpd  ABC-D3 N, SECTIONS, ETC, FRAMING - F -
f F 22 1920

Confirm
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e For the “BIM & CAD Files”, “Calculations”, “Reports & Certificates” and “Photos™ categories, the user can upload the
submission documents to the respective categories.

BIM & CAD Files l

Uploaded Date } 2

39.

Page 1

File Name Page Size Description Assign To Action

[ o
2
?
&
%
o
=
-4
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Report & Certificates

File Name Page Size

Photo

nse file(s) or drop it{them) here

No. of Page

Description

Uploaded Date

Uploaded Date

Signed By

Assign To

Assign To

Page 1 B3

(1) voRag-2uu0
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For the “Others” category, user can upload other relevant submission documents.

Others m

Descrption Uploaded Date Signed By Action
L) S e o
ocaa
40.
Page | B I
. e
Show e Lipiaades [ [ concet | Back  New
e Click the “Next” button after uploading and signing all the documents/files in Step 40.
Others m
-~ File Name Descripton Uploaded Date Signed By Assign To Action
e sded
1 e
41.
Fage 1 I3 | »

e [oce [ b e |

PAGE 287




ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

Tag 4: Preview and Confirm Submission

42.

The user can preview the submission information prepared in Tags 1 to 3.
If the Submission Holder is viewing this tag, Tags 1 to 3 will be locked and not allow for further editing by other users.
Only the Submission Holder, in whose account the draft is created, can click the “Submit” button to confirm submission.

Please note that all the materials under the current submission transaction in the Submission Holder’s My Workspace will be
cleared after the submission/application is submitted successfully. Please use the “Download Zip File” button to download the
submission documents before making the submission, if necessary.

nat ‘ Plars & et Presiiew and Confirrm Subimission

o @ o : § i

Description
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e C(Click the “Confirm” button to confirm submission.

Reminder Notice

All the materials under the current submission transaction in My
43. Workspace will be cleared after application is submitted
successfully.

be prompted. The user will also receive a message in Inbox and a notification in the account.

ﬁ' Auidinge Department Corint Trek 08 i 2000 120 RELATE = n 'S - et o ”
|— !’ Bectronk Submiston Huo s ongie T 08t 2005) B L e = |2l O & o A @ T £ =
Isystnmn.mwwedgm:mﬁcneipt | Hew:
LI&C) & EHENG submit Mew Project on dgr 20
22 suomitghon n Swuctwryl subm ssion (300
Application Information 22,33 Iy
subm 1 p—m
by -HINI
L i
Type ot Submisson Mew Plan Submssion - New Projedt om Apr 2002 (Smuctursl Flan)
L% A SHUNG withd-sm ard resubmil subem

44. :.-u.lu-...“'.. e lsct v 2d

o

e If the submission is successfully submitted, the “System Acknowledgement Receipt” page with the application information will

PAGE 289




ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

directory.

@ JI  Ewikdngs Depertmend
R eat Elctronic Submission Hub

Systern Acknowlpdgement Receipt

45. e of Subrmisziom

The user can also view the submission with the information of Submission Title, Submission Date and Status under the project
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2.6.3 Discussion Forum

A BD’s officer may communicate with AP/RSE/RGE/RC through creating a Discussion Forum. As soon as a message is sent by the BD’s
officer, the AP/RSE/RGE/RC will receive a notification in his/her Inbox. By clicking into “Discussion Forum”, AP/RSE/RGE/RC can
review/mark responses on plans, exchange messages and additional files with the BD’s officer.

Ste .
" P Step Detail & Screen
e User is able to receive the message about the Discussion Forum from a BD’s officer by clicking the notification.
— F Buildi Department K]
= @ . s e =
a Wekcome to 2 = TANG & PING submit 27 May Superstructurs
Electronic Submission Hub ZrrsArnendiment] subndssion in Suciunal su
4 Lenasion U122
Q;I
-] i My ‘Workspaca @ Craata New Submission a‘. Manage Progact Team
&
E x ]
1. B Overview ~ Wiall Werks) submission in Structural subass | Want To...

e
‘:. 4 E Ad existing projects to ESH account and wiew all
" ') Active Procassed Submissian(s) prujects in ESH
o )
i i {CURRENT MONTH)

Submission(s)
Make an application including plans, furms(BA4, BAS,
BA16 and BAZ1) and other relovant documents

Check the application status and rasults including
approvel documents

My Workspace View alf submitted applications in ESH

View Draft Submissions (My Workspace)

]_ 3 1 ‘ "
; 4 Change persenal particular incduding adding digital
Fileis! Unlcaded Collaboratoris) ‘_g ¢ !. . 9 9 g
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e User can also view the notification/message about Discussion Forum in the inbox.

@ !I Buikfings Dreparirment oarrent e 2Y Blaw AL L1 Kk S0 = | =1 .I:l.
sl k== Electronic Submission Hub ant | cogin Tine: 3 gy P07 TR NG PTG

Creale Mew Sulen E' Fervive: Subrnizsons

bame f nhoe

Friter search krywnro(s) Searth

BL File Ref fuddress of Site Submission D Submission Subject Message Date Message Title

EF May Superslrochae -

=
=
H
:

FINEL 72 Taikon 130012027 Plan FAH-DMmna5a 7 - AT hang 2022 Submission Ramaipt Submithed
2 Fndifvmirsiment) )
) Bupersdruture [Cladding
HIL05Z Flan ESH-OO0OT0SERs o F kl_~,] - e 25 Mgy 2022 Flan Discussion Plan Diseussion
P _ Supersinsctune Curkaln Wall N . .
10T Plan FaH-CM0aa1 2 by 2002 Submission Ramaipt Submithad

Wor }'_-.'I

18 May Suporstructurs
W Taikon 13072027 Plan FaH-DMmna T3y fAtructural alements B b 2022 Submission Ramaipt Subhmithad
MIA A mendmoent

L8 May superslrochoe - 3rd

el laisgo LIV LAV Hlan ESH-R00G s 24 T 1B My 2022 Suberissien Receipl  bubmilled
Aminrcrment)
14 May Minor Amendmants
WLIBLEL Taikwy LIGLA02E Flan EEH-OI0S0E 28 oS J.: ,___I::Ir menar 1B My 2022 Sulvniasion Reveipl  Subomilled
R _ suparsiractura [Cladding N . .
W2 Plan FaH-CM0I06ERI " e B Wy 2022 Submissian Racaipt Submithed
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— @ Jl Buildings Department Tunwny T 23 hay 2020 1512 o RMANT @ = A
—— D .3+ Electronic Submission Hub Ly Legir Thmne: 28 May 2020000 B ARG S BN — bl
L
a Discussion workspace with officer
P 3/1106/22
Ko From: TANG S PING
ﬂ - - .
Discussion items
iy
. Submission filey
o File Narme % FileType $ Uploaded by + Create date
-
MNe data available in tabia
*
Additicnal File to 80 Case Officer
name ¢ File Type ¢ Create date
3- Na data svailable in taba

Choose 2 file v arop il here..,

Additional File from B Case Officer

$ Create date

Ne data available intabis

e By clicking the item in the Inbox, user may view messages detail which sent by BD Officer:

% Last update s

¢ Last update ’

-

Remarks and comments
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® User may reply to BD Officer’s message in “Remarks and Comments” and click “Submit Comment” button
J-I Buildings Department Currer Time: 28 May 2022 15014

-

= Fila Type ¥ Create date * Lastupdate

Mo il weailiab ke in fable

s PEEBOOZ # - | e B,
+&+ = FElactronic Submission Hub Lastlogin lime 8 Aday U2 By - o | E L Q L ] {3:, A

Remarls and comments ﬁ o Submit comment

SUM Kwok-leung. Marco SE/KE May 25, 2022 6:33 PM

pals elarify

'E'-|, F Tp= s Parzgiaph < B [

I
|
il
il
i
imn
1
il
liil
-

Treank wou for your messsge
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® User’s reply has been sent to BD officer:

Remarks and comments m «d Submit comment

TAMNG 5 PING RSE May 28, 2022 4:15 PM

Ihank you for your message.

oK,

SUM Kwok-leung, Marco SE/KE May 25, 2022 &:33 PM

pls clarify
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2.7 Revise Submission

For the submission which status is processing, AP/RSE/RGE could apply for Revise Submission for superseding/ adding BA forms,
superseding/ withdrawing/ adding plans or documents. The user will receive the notification from the system indicated that the Revise
Submission has been completed. The user is also able to view the updated status in the project directory of the specific submission.

Step Step Detail & Screen

For a submitted application under processing, the user could apply Revise Submission. Click the “Create New Submission” button
to go to the “one-stop e-Counter” page and click the “Revise Submitted Application” button to create a new draft. Please be noted
that only one draft for each submission is allowed at a time.

Home / e-Counter

BA5 Application for approval of plans (BAS)

Revise Submitted Application (PNAP ADM-14).
To add, supersede and/or withdraw submitted forms, plans and
documents

Appointment of Registered Building Professional

Nomination of other Registered Building Professional to act in
stead

M i SC Miscellaneous Documents
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e User will be redirected to the Superseding Document Submission page to select the project they want to apply to Revise
Submission.

Home / e-Counter /

Superseding Document Submission

For Active Projects

2- Enter Address of Site or BD File Ref.(xcoct/x0) @

Demo Project for
-' moko TSING VI
20012022
3013/22 3015722 €
3009/22/33

Total number of active project(s) in ESH: 6

3006/22/21 3008/22/30
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Draft Submission

Minor Amendments To Submission BDO16
12042022 &

ESH Submission ID :
ESH-0000005540

Type of Submission :
Supersede Submission

3 Status :

’ Draft

From the Workspace of :
LIAO A SHENG - RGE 19/06

Creation Date :
12 Apr 2022 12:53

Last Modified Date :

Type of Permission Assigned to Me :
Submission Holder

Minor Amendments To Submission On
12042022 &

ESH Submission ID :
ESH-0000005534

Type of Submission :
Supersede Submission

Status:
Draft

From the Workspace of :
LIAO A SHENG - RGE 19/06

Creation Date :
12 Apr 2022 12:34

Last Modified Date:

Type of Permission Assigned to Me :
Submission Holder

Create New Draft Submission

e System would then show all the existing drafted submissions under this project in the relevant AP/RSE/RGE/RC’s workspace,
click an existing draft submission to continue or click the “Create New Draft Submission” button to create a new draft submission
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e After clicking the “Create New Draft Submission” button, all submitted submissions of the project in concern which are still
under processing will be listed. the user can then select the submission that they want to apply for Revise Submission (“selected
submission”).

New Building Works

Please select submission

Retest on BD106 by kel
on 12042022 (V)

Retest on BD106 Case
by kel on 12042022 (V1)

Retest on NBD2-08 by
kel on 12042022 (V1)

Tsing Yi Project 2022

27 Apr 2022
(Processing)

12 Apr 2022
(Processing)

12 Apr 2022
(Processing)

12 Apr 2022
(Processing)

PAGE 299



ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

e After entering the submission page, first step is the “Basic Information” Page, applicant could input/revise the submission title
for this Revise Submission.

Home / My Workspace / TSING Y1 (3015/22) / Su de - Minor Amendments to Submission (ESH Submission 1D : ESH-000000 =z
>

I Submitted Form ] [ Submitted Files ‘ [ Preview and Confirm Submission “
z

L1 L2 © ° =

By

E]

Note: AP/RSE/RGE may amend the plans by handing in substitute sheets with all the amendments clearly annotated and individually authenticated. Such amendments should first be agreed with the case officer and the substitute
sheets should reach him on a date to be agreed with him, in any case not more than two working days from the date the AP/RSE/RGE approaches the case officer.

AP/RSE/RGE may replace the specified forms by handing in substitute ones. Such substitution should first be agreed with the case officer

sjuawadnbay pUE SUOIHPUOD

5 Project Information -

In)

o

o

&

Detail of Submission / Application 2
o

Please complete the following fields % E
Submission ID ESH-0000006296 o
3

=

@

Submission Title Minor Amendments to Submission =
g

5

Contact Point of Applicant Name LIAO A SHENG B
c

Contact Point of Applicant Phone No. 12345678 ‘ E
=

‘ 3

Contact Point of Applicant Address =
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¢ In the “Basic Information” Page, system will show the original information of the selected submission. The use may upload a
letter to the “Cover Letter to Building Department” if necessary.

QOriginal Submission Information

Original Application receipt No. ESS20220427054502
Submission ID ESH-0000006293
Submission Title Tsing Yi Project 2022
Submission Type Plan
6 - Submission Time 27 Apr 2022
BD Ref. No. 3015/22
Cover Letter to Buildings Department [+
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e User can then click the “Next” button to proceed to the next tag.

| |

Submitted Files ] l Preview and Confirm Submission
o 12 © 14
Owner Remark
Authorized Person Remark
Registered Structual Engineer Remark
Registered Geotechnical Engineer Remark
Other ESH User Please select an option Remark
+

v [ [ soe | |
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e In the “Submitted Form” page, system would show all submitted forms concerning the selected submission. User can click the

“...” button next to the form they want to revise and click the “supersede” button to proceed.

Home / My Workspace / TSING Y1 (3015/22) / Supe!

bmission ID : ESH-

l Basic Information ] Submitted Form [ Submitted Files ] I

Preview and Confirm Submission

4]

Note: AP/RSE/RGE may amend the plans by handing in substitute sheets with all the amendments clearly annotated and individually authenticated. Such amendments should first be agreed with the case officer and the substitute
sheets should reach him on a date to be agreed with him, in any case not more than two working days from the date the AP/RSE/RGE approaches the case officer.

AP/RSE/RGE may replace the specified forms by handing in substitute ones. Such substitution should first be agreed with the case officer

Summary of Submission Forms

File Name Description Submission Date

Last Modified Date of File

BAS.pdf 27 Apr 2022 27 Apr 2022

.
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e Click the Form to go to the form details page.

n (ESH Submis

ID : ESH-0

Home / My Workspace / TSING Y1 (3015/22) / Supe

[ Basic Information l Submitted Form [ Submitted Files l [ Preview and Confirm Submission

o 124 © o

Note: AP/RSE/RGE may amend the plans by handing in substitute sheets with all the amendments clearly annotated and individually authenticated. Such amendments should first be agreed with the case officer and the substitute
sheets should reach him on a date to be agreed with him, in any case not more than two working days from the date the AP/RSE/RGE approaches the case officer

AP/RSE/RGE may replace the specified forms by handing in substitute ones. Such substitution should first be agreed with the case officer

Summary of Submission Forms

File Name sion Date st Modified Date of File

BAS.pdf 27 Apr 2022 27 Apr 2022

+ Add Form ~

e Lo [

BA5_2022-04-27 17:53:30

)
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10.

| Basic Information | Submitted Form ‘ Submitte

e The form with information previously provided in the selected submission will be displayed for editing.

O o o O
L14 124 134 L34

BEittERETER/AHETEZERREEERERSE

Application for Approval of Plans of Building Works and/or Street Works and Certificate of Preparation of Plans
( [¢ B e

ulations 18A & 29

= Submit this form with plans accompanied.
* Readthe “"Mattersto Note" , complete in BLOCK L

ERS and tick the appropriate boxes.

RRESHEH To the Building Authority

on for Approval of Plans

7 .

0 be completed by the applicant

1 IERERIEHENEN
Details of the Works and the Plans to be Approved

FAEMARRS (RRUEH) 21406 ER (2R (22) 260 S0 EN8TESE ) ERERON TREL RMESRNEEETNTENEIZESTNER
In accordance with the provisions of section 14(1)(s) of the Buildings Ordinance and regulation 29 of the Building (Administration) Regulations, Iwe apply for your approval of the plans submitted herewith for the works to be carried out at the site located at the fallowing address and Lot No.

14 Address of Site =

2 = EANER
Details of the Applicant

+X#EE Name in Chinese

 Surname first) #i Correspondence Address
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11.

If user want to add a new form during the Revise Submission, they can click the “+Add Form” button and select the specific
Form they wish to add.
Home / My Workspace / TSING Y1 (3015/22) / Supersede - Minor Amendments to Submission (ESH Submission ID : ESH-00

[ Basic Information I Submitted Form [ Submitted Files ] [ Preview and Confirm Submission

2] © o

BA5_2022-04-27 17:53:30

BAl6 @

AR E TR /A EE TRE N R R EEAERE o
Application for Approval of Plans of Building Works and/or Street Works and Certificate of Preparation of
EEIE=] Plans

D

U | L I s (REEMERD (E123 ) F 14(1)(a) & ERY(EERAF1BAR 9%
EBABTMEMT Buildinas Ordinance (Chapter 123) Section 14(1)(a) Buildina (Administration) Reaulations 18A & 29

12.

After inputting the updated/ mandatory information, the user can click the “Next” button to proceed to the next tag.
Home / My Workspace / TSING YI(3015/22) / Supersede - Minor Amendments to Submission (ESH Submission 1D : ESH-00 )
I Basic Information l [ Submitted Files ] [ Preview and Confirm Submission
o 12} © O

4. Enquiries regaraing this Torm snould be addressed 1o the Bulldings Department.

A 2%5% C. Submission Methods
1LESENETE 'EFEHETREERR, NELTE FEREERAFTEMET - BRETE  ErTEEEER 1.This online form is the form in the Electronic Submission Hub (ESH). User is required to submit the form under the
FERBER  BECOBSERESER (=423 (PDF) fEEF - ESH. After submission, the form is stored in the user account and it can also be saved as Portable Document Format
(PDF) file for record.

T.BEEA D. Contact Details
== Buildings Department
it FLEERmItSEE1IEE REELEERSES Address: Buildings Department Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi Ting Road, Yau

EE : 2626 1616 (8" 1823" =) Ma Tei, Kowloon
EE 1 25374992 Tel No.: 2626 1616 (handled by * 1823" )

EE : enquiry@bd.gov.hk Fax No.: 2537 4992
Email:  enquiry@bd.gov.hk

AL
[ save | ociete | Back | e
]
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Home / My Workspace / TSING Y1 (3015/22) / Supersede - Minor A

In the “Submitted Files” page, the reminder message will be displayed on top of the page listing the outstanding items. The user
is required to complete all the outstanding items before the submission can be made to BD.

o Remarks: For the reminder message of “The PDF file(s) of BA form(s) are in preparation. Please wait for a moment (about

30 — 45 seconds) and refresh the page”. When the message is gone, generation of the PDF file is completed and the PDF
file is ready for signing.

Basic Information Submitted Form ] Submitted Files [ Preview and Confirm Submission

13.

« "BA5_2022-04-27 17:53:30.pdf" required signature

« The PDF file(s) of BA form(s) are in preparation. Please wait for a moment and refresh the page

Note: AP/RSE/RGE may amend the

ding in substitute sheets with all the a dments clearly annotated and individually

d.S amendments s

authentic

e officer and the substitute sheets should reach him on a date to be agreed

with him, in any case not more than two working days from the date the AP/RSE/RGE approaches the case officer.

AP/RSE/RGE may replace the specified forms by handing in substitute ones. Such substitution should first be agreed with the case officer

Submitted Files

File name Description Uploaded Date Action

BAS.pdf BAS.pdf 27 Apr 2022 17:42
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14.

When user scrolls down in the page, he/she will see all the submitted files concerning the selected submission shown in purple
background, including the submitted plans, BIM & CAD files, calculations, reports & certificates, photos and other documents.

Plan Go to below to add or supersede file

File name Page Size Drawing Number Revision Drawing Title Uploaded Date

Second Floor Plan_Site A.pdf A2 1 - - 27 Apr 2022 17:44 ﬁﬂ
BIM & CAD Ry aeE: or supersede file

File name Description Uploaded Date Action

Mo data available in table

Calcuations

File name Page Size No. of Page Description Uploaded Date Action

Mo data available in table
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File name Page Size No. of Page Description Uploaded Date Action

Mo data available in table

4110]{eM Go to below to add or supersede file

File name Description Uploaded Date Action

Mo data available in table

Others

File name Description Uploaded Date Action

Mo data available in table

15.

For the submitted plans, the user may

e withdraw any of them by clicking the “Withdraw” button next to that specific plan and click “OK” to proceed;
e add new plan (see Step 19); and or
e supersede a submitted plan (see Step 23)

e add additional documents (see Step 23)
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eshuat.bd.gov.hk says a 4 ‘ Q @ s

Pre
Cancel -

122) / Supersede - Minor Ame Are you sure to proceed?

| |

Submitted Files

PDE Form

File name Description Uploaded Date Action

BAS.pdf BAS.pdf 27 Apr 2022 17:42

Plan Go to below to add or supersede file

File name Page Size Drawing Number Revision Drawing Title Uploaded Date \ f\u'it-h1 :Ir-aw

Second Floor Plan_Site A.pdf A2 1 = = 27 Apr 2022 17:44 -
BIM & CAD K& below to add or supersede file
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16.

System will highlight the plan(s) to be withdrawn in grey color.

[META Go to below to add or supersede file

File name Page Size Drawing Number Revision Drawing Title Uploaded Date

If the user scrolls down to the bottom of the page, in the “Withdrawn Submission Documents” section, system would also show
the summary information of submission document(s) withdrawn.

Withdrawn Submission Documents

File Name Last Modified Date of File Size

Second Floor Plan_Site A.pdf 27 Apr 2022 11272 kB
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17.

If the user continue to scroll down the page, you will see the “New Upload Files” section.

New Upload Files

PDF Forms

File Name

BAS_2022-04-27 17:53:30.pdf

No. of Files 1

Edit

Description Uploaded Date Signed By Assign To Action

BAS_2022-04-27 17:53:30.pdf 27 Apr 2022 18:02 e

Plans < 4

Batch Request For Signing Batch Signing Batch Delete
Export Attribute File Import Attribute File

New Drawing Amendment Drawing

File Name  Page Size

Choose file(s) or drop it(them) here

Drawing Number Revision  Drawing Title Uploaded Date  SignedBy AssignTo  Action

Mo files uploaded

Nmmn
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button, and then click the “Sign BA Form” button.

PDF Forms

File Name Description

BAS5S_2022-04-27 17:53:30.pdf BAS5_2022-04-27 17:53:30.pdf

No. of Files 1

Uploaded Date Signed By

27 Apr 2022 18:02

Assign To

Page

Action

View
Download

Sign BA Form

Request For Signir

18.

Batch Request For Signing

If there is any amendment in the forms, relevant party is required to sign the revised PDF forms. The user can click the “...”

Y
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e Click the “Sign” button to perform digital signing.

Form BA5 Signing X

Part Description Detail Signed By
Part B BEAEE ENEE LIAC A SHENG

Signature of the Applicant Name in English: N/A
PartC  EFA=LIIENES i LIAO A SHENG

Signature of the Registered Geotechnical Engineer Name:

HfiEIEERs RGE19/06
Certificate of Registrati

ertificate of Registration N/A m
Number:

EMEFEEE 2031-01-01
Date of Expiry of Registrat
ion:
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e Choose a signing method to perform digital signing.

Init Choose a sign method

Sign Method
Please choose one of the following methods to sign the document(s)
Signhing

Sign completed Sign with Digital Certificate File

Sign with Digital Certificate Token Sign Method

Sign with "iAM Smart"
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Input the Pin for the digital certificate. (Only for the signing method of digital certificate)

Init

Sign Method

Sign completed

Digest all related information

gﬂ Input Pin

Please wait...

O
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e System would show the Signing Succeeded message indicate the successful signing of document.

Init Signing succeeded

Sign Method
e You may click the folloing link to download the signed document

Signing Download

Sign completed

A
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19.

e If the user wish to upload new plans for this submission, they could drag and down to upload the new plans.

Name

New folder
@ Calculation Report Part L.pdf
Calculation Report Part Il.pdf
@ Ground Floor Plan_Site A.pdf
Second Floor Plan_Site A.pdf
@ Seventh FLoor Plan_Site A.pdf
Sixth FLoor Plan_Site A.pdf
@ Third Floor Plan_Site A latest.pdf
Third Floor Plan_Site A.pdf

BAS5_2022-04-27 17:53:30.pdf BA5_2022-04-27 17:53:30.pdf 27 Apr 2022 18:02
No. of Files 1 Page 1 ‘
Batch Request For Signing Batch Signing Batch Delete
"]
Plans <= @ m Export Attribute File | Import Attribute File

New Drawing Amendment Drawing

File Name PageSize Drawing N ision  Drawing Title

No files uploaded

[

Uploaded Date

Signed By

Assign To

Page 1

Action
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20.

System will show the uploaded plan information including the file name, page size and etc. System will use different symbols
to indicate whether the uploaded plan is a new drawing or an amendment drawing.

Batch Request For Signing Batch Signing
»
| ¥ @ 2 T

New Drawing Amendment Drawing

Uploaded Signed

Page Drawing

File Name Revision Drawing Title

Size Number Date By
03-GBP FOR G/F, ELEVATIO
Seventh FLoor - ’ l 27 Apr2022
. AD ABC-03 C N, SECTIONS, ETC, FRAMIN s
Plan_Site A.pdf 5 18:11
Choose file(s) or drop it(them) here

I} File upload n

No. of Files 1 Page 1
v Second Floor Plan_Site A.pdf 17 KB

Superseding Submission Documents |
v Seventh FLoor Plan_Site 936 KB

Assigned for signing

- File Name Folder Version Last Modified Date of File
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the “Sign” option.

Plans = =

New Drawing Amendment Drawing

Page Drawing

File Name

Size Number
21.
Seventh FLoor
Plan_Site A.pdf A0 ABC-03
Choose file(s) or drop it(them) here

Mo. of Files 1

Revision

C

@

Uploaded Signed  Assign
Date By To

mport Attribute File

Drawing Title Action

03-GBP FOR G/F, ELEVATIO
N, SECTIONS, ETC, FRAMIN + i;i\frzozz

G
View

Download
Sign

Reques{nr Signing

Amendment Drawing

Page 1 Delete

e For the new uploaded plans, relevant party is also required to sign for it. The user could click the “...” button, and then select
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22.

e Choose a signing method to perform digital signing.

Digest
9= Please choose one of the following methods to sign the document(s)

Connect to signing agent
Merge document Sign with Digital Certificate File
. , . n Sign Method
Sign completed Sign with Digital Certificate Token

Sign with "IAM Smart”

e Input the Pin for the digital certificate. (Only for the signing method of digital certificate)
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Sign Method
Digest
Merge document

Sign completed

Please prepare your p12 certificate

The client program is going to ask for your certificate

O

@ Input Pin
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System would show the Signing Succeeded message indicate the successful signing of document.

Sign Method Signing succeeded

Digest

Connect to signing agent

Merge document

Sign completed
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23.

For the section of “Superseding Submission Documents” & “Additional Submission Documents”, the user can drag and drop or
browse to upload the corresponding documents if necessary.

Superseding Submission Documents

[ ] File Name Folder Version Last Modified Date of File Size  Signed By Assigned for signing Action

Mo data available in table

Page 1

Additional Submission Documents

File Name Folder Version Description Report Category

No data available i

Page 1

NOOse a Tnile or arop It nere 1o add or supersede document.. Browse
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24,

e After uploading and signing all the documents, the user can click the bottom “Next” button to proceed to the next step.

Withdrawn Submission Documents

File Name Last Modified Date of File Size

Second Floor Plan_Site A.pdf 27 Apr 2022 11272 kB

Show File Uploader Back  Next
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25.

In the last tag of “Preview and Confirm Submission”, the user is able to preview the inputted information prepared in Tags 1 to

3 for this Revise Submission.
If the Submission Holder is viewing this tag, Tags 1 to 3 will be locked and not allow for further editing by other users.

Home / My Workspace / TSING YI (3015/22) / Supersede - Minor Amendments to Submission (ESH Submission ID : ESH-0000006296 )

|

Basic Information ‘ [ Submitted Form I [ Submitted Files I Preview and Confirm Submission

d¥Nd

1] 12 © 0

Note: AP/RSE/RGE may amend the plans by handing in substitute sheets with all the amendments clearly annotated and individually authenticated. Such amendments should first be agreed with the case officer and the substitute
sheets should reach him on a date to be agreed with him, in any case not more than two working days from the date the AP/RSE/RGE approaches the case officer.

AP/RSE/RGE may replace the specified forms by handing in substitute ones. Such substitution should first be agreed with the case officer

Project Information

Detail of Submission / Application

Submission ID ESH-0000006296
Submission Title Minor Amendments to Submission
Contact Point of Applicant Name LIAO A SHENG

sjualialnbay pue sUOPUDY S04 Nd

221J0B 40 58P0OD)

(o]
=X
5
o
o
@
g
o
o
3
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Only the Submission Holder, in whose account the draft is created, can click the “Submit” button to confirm submission.

Please note that all the materials under the current submission transaction in the Submission Holder’s My Workspace will be
cleared after the submission/application is submitted successfully. Please use the “Download Zip File” button to download the

submission documents before making the submission, if necessary.

Basic Information ‘ I Submitted Form ] [

Submitted Files

] Preview and Confirm Submission

O

26.

L1 124

LOpY._LIST

The acknowledgement of this submission/application was copied to the following receipient(s).

Cc Role English Name
Owner
Authorized Person
Registered Structual Engineer
Registered Geotechnical Engineer

Other ESH User

Please select an option

©

With Attachments

Remarks
Remark
Remark
Remark
Remark

Remark

—
Download Zip File | Back  Submit
—_—
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217.

If the submission is successfully submitted, the “System Acknowledgement Receipt” page with the application information will
be prompted. The user will also receive a message in Inbox and a notification in the account.

Buildings Department Current Time: 27 Apr 2022 18:26 ‘ o RGE19/06 + ‘ = A | Q =) ﬁ§ @ A @ ? ¢ ®

-%++ Electronic Submission Hub LestLloginTime: 27 Apr202217.2¢ “ LIAC ASHENG

System Acknowledgement Receipt

Processing application Information

Project Information

Detail of Submission / Application

Submission ID ESH-0000006296
Submission Title Minor Amendments to Submission
Contact Point of Applicant Name LIAQ A SHENG

Contact Point of Applicant Phone No. 12345678

Contact Point of Applicant Address
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28.

1. If the user can see the transaction record of the Supersede Submission added to the specific submission under the Project
Directory.

- Tsing Yi Project 2022 =

L Tsing Yi Project 2022 Submitted on 27
Apr 2022 (Processing)

an -
L Supersede Submission (e0e]

Second Method to apply for Revise Submission — Enter by Main Page — Revise Submission

e The user could click the “Revise Submission” button in the main page.

= @ 3 BRI, e T | ovme | B 0| Q @ 8 & 4 0 2 ¢
n Welcome to

: Electronic Submission Hub

a

&

(]

. Overview

"B 6 J159 .= 26
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e The User could then select the active project and continue the steps for Revise Submission.

Home / e-Counter /

Superseding Document Submission s

For Active Projects

Enter Address of Site or BD File Ref.(000/30¢)

Demo Project for

moko TSINGYI
3006/22/21 3008/22/30 20012022
Ve 22 3013/22 3015/22

3009/22/33 ©

Total number of active project(s) in ESH: 6
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Third Method to apply for Revise Submission — Enter by Project Directory

is “Processing”.

' B A o

(Processing)

12042022 (V1)

T E—— E—— T

(Vi)

(Processing)

Withdraw and

Withdraw

L L Retest on BD106 by kel on 12042022
(V) Submitted on 12 Apr 2022

No more transaction.
- Retest On BD106 Case By Kel On

L Retest on BD106 Case by kel on
12042022 (VI) Submitted on 12 Apr
1 2022 (Processing)

No more transaction.
- Retest On NBD2-08 By Kel On 12042022

L Retest on NBD2-08 by kel on 12042022
(VIl) Submitted on 12 Apr 2022

View application summary

Superseding document submission
pmitted on 27

e The user could also click the “Project Directory”, click the “Superseding document submission” for the submission which status
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2.8  Amendment Submission (with Form BA16)

For the approved submission, AP/RSE/RGE could make necessary amendment on the building plan by applying the amendment
submission. The user will receive the notification from the system indicated that the amendment submission has been completed. The
user is also able to view the updated status in the project directory of the specific submission.

Step Step Detail & Screen

e Option 1: For the approved submission, applicant could apply amendment submission. Use the “Create New Submission” button
to go to the “one-stop e-Counter” page. Click the “Amendment Submission” button.

Home / e-Counter

@ Application for approval of plans (BA5) > First Submission
Revise Submitted Application (PNAP ADM-14).
To add, supersede and/or withdraw submitted forms, plans and Amendment Submission
documents

Appointment of Registered Building Professional Resubmission

Nomination of other Registered Building Professional to act in
stead

M i SC Miscellaneous Documents
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e Select the active project for carrying out the amendment submission

lnportam Motkoe
The klireny procashuses sy imeke barding and use o perearal data oo should Lake ol by o tic bl At b that pericral dala are g | agaimt herned o acidertal sce, ¢ ing
ot e

2. Amendment Submission

For Active Progects in ESH

Total numiber of actise projec|s] in ESH

The system will show all the approved submissions for your selection

Please select submission

Plan Approved In Paper Submission

T Koo Progect

Superstructure Works
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IQEZL‘}

Project leam

4, g projects ta ESH 2
1 Project

uding add/ supees
ipplication status &

imitted applicatior

Option 2: User may make Amendment Submission from Project Directory

e Click “Project Directory” icon in top menu --- Project Tree expands

Praject Ditectory
Active Project Sharerd 10 Me

Expired Project

Darma Project (2002/27) D +

f= Structural Submission =
Structural Plan =

1077722 Subject P

ubject plan title Submitted

-~ 3023

2022 (Processing)

~ Superstructure (C

Submittes on 17 Ma

(Processing)
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e Locate the approved submission to which the amendment is going to be made

e Click the “...” button next to that submission and the “Submit Amendment Submission” button shows up:

O A @ 7?2 o =

(Processing)
L supersece subrmission oo
+ 9 Blay Superstructure (Slgnboand Works)
aD

Ly Wlay Superstruchoene (Signl
‘Works) Submitted om 10 K
{Approved)

e Project Team

F 23 May Superstructure (Curtain Wall

Wiarks)

| v Superstructure (Curfain Wal
INAPNY) i ERTE TR ]
daukdic) fac.oo by 22

= W projects to ESH & L {Approved)
Y kday Superstructuse (Curtain Wal

w Project Worksj{dmendment] Submitted on 24
Way 2022 (Approved)

L 25 May Superstructure (Dadding Wiorks)

luding addy supers

application status 2 L 25 May Superstructure (Cladding
Works) Submittzd on 25 May 2022
brmitted application {Processing)
===

L supersede Submisslan o
Peper Approved Structural Plan =

L Faper Apgr Structural

.

Plan{frnendrnent) Submited on 25
Way 2022 (Processing)
oo -
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Click the “Submit Amendment Submission” button and will be redirected to the Amendment Submission page

H Buildings Lepertment Fawrend Thew: 77 by 703 5L ALTE S . - e .
ﬁ 4'.- Flea larin. Sefimicinsn Huly Lazt LogmToma: 27 Moy 2003 LG | ] T = ul (J- :-H] S L A & T
Presemcdimy!
fome £l Sorispacs ¢ - (LS L ndmert Suseission - 24 May superstrocture Curtan Vel Works| idmendment
o -
Bazk Imfommation Fere | | flams and Cooumes | | 5

L & 0

B Cladding Waiks
1B Curtain Wil Warks
Signtriarad Wirks

Structural slements (2.0 prodective barden, glass wall, windows well canopy, ehe) Eaaocn
Supnarslnniune Wenks

Oshers (Meass spockhy)

1E L gnay )

il Maleniss (A e oo ap

Glas=fibes: Reindaice d Canerers IGRC] ¢ Glass Rednfonned Pedyesrer Wk inthies thas ealer fanks
B High srengih Concrebe Weeres [Lonarels Lrade highe than Call
B Procast Concrete Warks
Frestreszsq Lonereie Works
Meimbmee Comcrets Wor ks
Starless Sted Works -
Sl lual Alumicaum Works Lz
sStructural Glass Works
Shee lnal Sleel W ks

i brers de gy, e of neve rrabenals, s (Please speciiyl oD =
LS e sl Coanpersn s el Canes (Chsn ko whivheoen sppbcalile)

Comentiticns ar Biymen Sased Groted Rodra S Toveds f Rsedoering Raes S Castin Balis ¢ Thaeagh Rolis Weres
B rs Frodsclion Makarials far uciural Use
B Glass Rednforced Polve ster Whaker Toank Weiorks

High Bt and Lighting Coloms Waorks

Kechankczlf Elastamerk Bearlng Wiarks

Mo Inleygraled Censbrocboe (M Works = -

2 Mrecessing

Spacs Frome Winrks Ho rrors transzction

7. °

Tag/Step 1 — “Basic Information” page (can go back and forth the four steps anytime)

In the area of “Project Information”, record of project information will be shown which is not editable

Type of Structural Plan Submission (For Superstructure Works above ground) ---- check appropriate item(s)
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Type of Structural Plan Submission (For Superstructure Works above ground),

Please select the following fields (you may select more than one)
1. Type of Building Works (At least one type must be selected)

Cladding Works

Curtain Wall Works
Signboard Works
Structural elements (e.g. protective barrier, glass wall, window wall, canopy, etc.)
Superstructure Works

Others (Please specify)

2. Construction Materials (At least one option must be selected)

Glassfibre Reinforced Concrete (GRC) / Glass Reinforced Polyester Works (other than water tank)
High Strength Concrete Works (Concrete Grade higher than C60)
Precast Concrete Works

Prestressed Concrete Works

Reinforced Concrete Works

Stainless Steel Works

Structural Aluminium Works

Structural Glass Works

Structural Steel Works

Others (e.g. use of new materials, etc) (Please specify)

3. Structural Components and Forms (Check whichever applicable)

Cementitious or Polymer Based Grouted Bolts / Dowels / Reinforcing Bars / Cast-in Bolts / Through Bolts Works
Fire Protection Materials for Structural Use
Glass Reinforced Polyester Water Tank Works

High Mast and Lighting Columns Works

Mechanical/ Elastomeric Bearing Works

e Submission / Application Information---- Information is auto-filled but is editable by user

J “No” to Apply Type II Consent:
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Submission / Application Information

Subrmission 1D SH-ND0ESH!

Subrmission Subject (Plan Title) 27 May Superstructure - ZndiAmendment;
Apply Type [l Consent Mo

Mame of Contact Point TAMIG 5 PIMG

Telephana no. of Contact Point 90611321

Address of Contact Point At 1

“Yes” to Apply Type II Consent---- select the date 1% Consent was issued:

Submission / Application Information

Subrmission 1D ESH-0000006982

Subxmission Subject (Plan Title) A May superstructure - Pndidmendment)
Apply Type [l Consent fas

1st Consent Date B Wednesday, May 11, 2022

Marme of Contact Point LAMC 5 PIME

Telephone no. of Contact Point L1131

Address of Contact Point Aaddross 1

Message to Buildings Department ---- Input message to BD and/or upload file(s)

ar
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Message to Buildings Department

Plesiases apapirean

Bronwsg

e Cc Recipients ---- select the recipient(s) for receiving a copy of the submission

Cc Recipients

Plaase salect the recipient(s) for ses :||||-.; a Cap af the acknow edgemant af this submissio W appcatson.

Cc Rode English Mame With Attachrments Remarks
-] Cramier SLACT S HAL -] Fermark

Click the “Save” button at the bottom to save the input information

Click the “Next” button at the bottom to go to next page “Forms”
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Tag/Step 2 — “Forms” page

e A Form BAS shows up

@ -J: Buildings Department umern Timz: I kg A3 1535 | P 0 % — ) 8] o . gl"_;__‘: B @ 2 o Y

= Electronic Submission Huks Laet Logie Thme: 27 Moy 202821521 Takifi 5 FIAbG

Home § My Workspaca & Tailn 1300 20223 (1081432

| Basic Infiormation | Hane and Documents Presvigws ancd Cenfinm Subimission

o L L 4]
=1 pywr—

PRitERETER/SAHETEBEREREERERS
Application for Approval of Plans of Building Works and/or Street Works and Certificate of

Preparation of Plans
D

SEEANE ) W 123 W)W 1L i WEHAEERT M EA R 20
ILDINGS

] &4 b %

g
B
3

E
=3
=

B &

=HFarm

* I

E |

L

Auilzings Crdinance (Chaptar 173) Sactian 1410 Riding {faministratinn) Regulations 188 f&

RTHENT

« DTEWEEAM RN -

« HEERNR - EEES OWPTD £ B M R (SN D

* Submit this farm with plans accompanicd

v Raadtie “Matersto Mota® | completa in REOCKLETTERS and tick the appropriste osas

BRETEET To the Building Authority
R A T E

wrtd application for Appooal of Plars
Bk e Nl a
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Fill the Form BAS and click the “Save” button at the bottom:

Buddings Departmant
Electronic Submission Hub

curont Tive

st Login Tiper 2

= @ I

.

»

Warksg

| 2

Ha

e [ My

atommatan

Ll

Ja

20 3 ¢
& B A Q B fol: A L N o
THASPAG
so— TS | Submission 13 FSH-0000006987 )
Plars ana Onacuverts J Prereewy ard Canfirm Submisson

~

JAFERTELR L L) AR SIS
RERELMES
IR HIIE RS0 . EFER T REI TR

s I AD

ANNTREAETHEY AN TENE -

@

REITE
LATIBYEE | B HERT
—wif N

=

NP
ot pt I = 21

FOENE T CHMUREE SRS L RT
ARRTRERTTER T FOR AR

s =i

* b

T.BEws

MzmrERFRLAELATNSTE ) FETTEY
823 BN

24
a3 - enquing@bd.gonhk

© o

2 Mazze nota trat digita signatura shall ba authenticated by a digtal cemficata ssued by the

Pusimaster General ur <
Ordinance.,

rer celification eulberities recogr 2ed under U Eleclicnic hansactions

3.0f incompeata or erroneaus afecmation is provided in the form, the Buidings Department mav aot
b able Lo provess e submissior.

4 Encuiries segacding thiz foom srouis be addressed to the Bulldings Dapartment

C. Submission Methods

1. This oréine formis b for
tarmn under tha FSH. Afres

in the Tectronie Submission b (E8H)L Uer is reauired to sabimi
abmission, tha torm iz stared ie sha 156 accoant 3ad it can als

as Poctatle Cocumers Format (P20 file foe recore.,
O Conlect Datails
Guiddings D
Ay

spartment
nus Depanlrenl Headauarbecs, North Tome, Vsl Kowloon Comernnent Offives, 11 Hei
Ting Raed, Yau Ma Tei, Kevatoon

lel Ne.: 2626 1616 (handled by = 1823° )
FaxNa.: 20527 4957
Emall:  enquingisad.goe bk

‘

2
=
&
1-7
®
3
o
=
=
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BEEEEEEN

*

(Optional) Click the “Add Form™ button to select the Form BA16

BEtEEETER/ATEIEREAIREREERIZEIAS
Application for Approval of Plans of Building Works and/or Street Works and Certificate of

Preparation of Plans
ILDINGS =

i

| g (TEERAD (F12 5 E LG TEETIE AT E 8 B0 G

RTHENT Buileirigs Ondinance [Chapler 1231 Seclion 14 Lia) Suilding tcriinisralion] Begualion: LEA & 29

[ Buildings Department Cumem Time 27 Maw 22 155 GELEQL B o " v e, aE T = -
-‘!..- Electronic Subrmesion Huk Lier Ligie Thve: 37 bdag 2007 1513 & LG = L o E- (5 A ¢ B
Huore § My Weekspace 0 Taikoo 13012023 (10815220 Amendinenl Subsrnission - 27 BMay Supers ure - Zndifameridirient) (L5 Subenis L CEl- =¥ -
| Rasic Informasinn Framres Blans and Mccuments Prerviaws and Canfirn Submission 2
=
»
L L & L1 7
i
o
=
A =

+ ZERue N EER
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kG tedapa |l

!

A tag of Form BA16 will be added next to the tag of Form BAS

Click on the BA16 tag and the Form BA16 form will pop out:

! Buddings Deparimant Curront Thre: 27 Blow 030 15
=% *  [Electronic Submision Huls sl Loszin Timess 27 oy 2027 151
Homa £ My Warkspace § Taflkoa 13012003 (108128 Submissis X7 My S Thr

Nars ane Uocumants

Prereziy and Corfirm Submiss on

a0
wr

BALE 200500052 154145

ERFEY (ERImWIEH) B/NREZEAIFITRAINRE (EH2SER/NHREHRIE

Application for Modification of and/or Exemption from the Provisions of the Buildings
Ordinance and/or Regulations Made Thereunder

E ¥
UILDI
EFA

RETHE

=
o

T
CHRMEITEG) (™ 122 ) AT F Buildings Qdinanoe (Chapler 123 Seclion 412

(83
=
]
[
4
5
(%)
A
B

« RLITHER . ETEEEALE Y 2 WRE - R {IEEm D
= Head the Mattens o Note® | complels in BLECE LED IERS and ok the aporopriate bosses

HlHMEE L Tothe Building Autharity
= Ew% BD Rel Mo, ¢

=|ER fr) e

B i

E-rnail Address *
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* 8 8o 2ap 3

=
i)

Fill-in the Form BA16 and click the “Save” button at the bottom to save the input information:

Jl Buildings Department
“%+* [Clectronic Submission Hub

J Taikon 13012022 (1081,27)

l Easic Information

REEBQYLZ S “ >
sl |l m 6 | Q@B % & A 0 2 ¢ e
(Amar y | Y N H-L02000

Hans and Documents I'raview and Confin Submission

O

AL TR BT RS

. S
1LEZRACHFE "BTWHET
—EREATREDRNE -

Gevll 3 Sebnd R

T.EBEwWa
==

CITE
=L 2
B 23
L2

HERFIIVEE GG Ze=aid

‘1823 FE

arauinaibhd qavhk

@ ©

A mramplata ar armananis infarmation is seavidad i tha farm, tha Ruildings Denstmant may not
be able to

4. Fnauiries ragarding this fnrm should br addrassed to the Ruildings Department

. Submission Mathads

1. This unb e furr iz e fonsin the Dlechonic Submission Hub (£ 10 User s reguired w subomil the

arad in tha user acenunt ana it can aka br

Q
5
)
&
b
o
>
3=

Srocess the submisson,

barm undect A, the tnrm is <t

as Zoe lavle Decument Funmat (DN ke leriecod.
D, Conlect Details

Guidings D
Adddress Buils

partment
¢ epartmeant Heaaquartars, Nath Tower, \Wast Kewinon Goseramant Gffices, 11 Bai T
Ma Iei, €ooadzan

1616 thanfed by "182)°)

1392

UnaEbo gontk

ol ™oz 2
Fax Nu:

Emall

Heguest for signing

N

Delele

Rersaed

Click the “Next” button at the bottom to go to next page “Plans and Documents”
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Step 3 - “Plans and Documents” Page

PDF Forms

File Name

BALE 2U22-05-27 15414 ¢ pdl

HALlE 2022-0

e “PDF Forms”- Sign the Form BAS5 (and the Form BA16 if applicable)

Uploaded Date

527 15414/ pdf 28 May 2042 Ly:53

Signed By

Assign To

10.

BaS.pdf BAS.pdf 27 May 2022 15:42 ol
2 few
Nn. oof Filos 7
Downloac
I Sign 3A Form I
Reques: For Signing
Batch Request For Signing - e
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e “Plans” - Upload plans and sign plans

=
s+ @ o

New Drawing  Amendment Drawing

File Name Page Size  Drawing Number  Revision Drawing Title Uploaded Date Signed By  Assign To

Man Index AC Same Olpct AQ ABC 01 A + 27 May 2022 16:14

Pan Index- AC-Same 02.pdf  AQ ABC-02 B + 27 May 2022 16:14

Man Index-AG-Same-03.pdf Al ABC-03 C + 27 May 2022 16:14 oo
\J

Slan Index-Al-Same=0 4 gl A ARC-0/ G DA-GEP FORGAL ELEVATION, S2CHONS, LIC £ RAMING | ,' 21 May 2022 16:12

" ~n s - - - ~ o e - . - T -

1an Inclex AC Same 08pdf  AD ABC 08 H 08 GBP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING | ,' 27 May 2022 16:12

e (Optional) “BIM & CAD Files” - upload specific file(s)

e (Optional) “Calculations”- upload specific file(s) and sign

e (Optional) “Reports and Certificates” - upload specific file(s) and sign
e (Optional) “Photos” - upload specific file(s) and sign

e (Optional) “Others” - upload specific file(s) and sign

e C(Click the “Next” button at the bottom to go to next tag/step “Preview and Confirm Submission”
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11.

Tag/Step 4 — “Preview the Amendment Submission” page:

= [N .

Bl & D 2

B [{ §

"

Il S

Buildings Dapartmant

%= *  Elecironic Subinission Hub

Fly Wiorkspace § Telkoo 13012022 (1081/22) ¢ Murendrmenl Sular

g FEEELOZ & =

-
TEHEZ NG

a)
L

]

Aasic Infomatinn

Flans and Mincuments

L

All the materials

Project Information
B File: Red.

Address of Site

Lot M.
Dlescription
- ;- e

081,322

| LRI

101

Dwsmier
Authorized Person

Rrgistarnd Szructural Enginear

Registarad Gaotachnical
Engineer

Rrgistarnd Cortractos

(T LosiE4-au i

HHIFF

AMNG S PING
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e C(Click the “Submit” button at the bottom

e lﬁl ! | Buddings Department ourant e SN A tayuL ¢ = -~ - £y o -

— o -4-- Electronic Submission Hub i Tiwe 77 TR &8 Q Q 3 o A Q J g
Home [/ My Workspece / lakoo 13022022 (1081722} / Amweedenenl Subimissio 27 May Supersbuclure - 2adiAmendne L Sabirnission 12 : LEH-0000005982
I Aasic nfomatian | Farms Plars anz Dacurrenrts Presvicew and Conlirm Submission

1A D 2

@
®
®
L)
T} L08mRg-3 (MO

File Name Description Uploaded Date Signed By Action

G I

Nu files velvaded

™
2 Others
*

File Nama Description Uploaded Date Signed By

Mo files volcaded
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¢ Amendment Submission is made to BD with a receipt shown:
— ; Buildings Deparlment Corverd Tinnes 27 My F152 1555 &  FSFEOLI & o, o= ¥ i
@ -!1 = Elertranic Submission Huh Lask Logim [ 27 Mo 2082 10 - G5 P [~ "':I"ﬂ | Q — = 12 A @ ? c G

had System Acknowledgement Receipt
=]
] Application Information -
LR \
" Subrmizsion ID 51 -0000006 582 «
=

Acknowdedgerneant Mo ESEAUEAURL A4 5402
=
= Type af Submission Mewe Flan bubmission 20 May Suserstructire  dndiBmendmenty (structueel flan)

12 2 Subrnission Time 27 harg 2022 1603

* BD File Rt A0 A2

Satus ITSOESE

Start Data 20 May 2022

Subrmitted By TAMNG S PIMNG

GO's target respons: date 21 Jum 2032

Terduy : 2T Bay 2022
@ Doy (=) beft L
Start : 78 May 2122 Mg 28 24 lun }354
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2.9  Major Revision

After making amendment submission, if user deems it needs to be extensively revised, he/she can initiate a Major Revision submission,
as long as the amendment has yet been approved or disapproved by BD Officers.

Ste .
4 P Step Detail & Screen
e Click “Project Directory” icon in top menu --- Project Tree expands
S 3 Buildings Department Current Time: 15 Jun 2022 12:11 RSE 80/02 : - )
_— @ .!!. Electronic Submission Hub Last Login Time: 15 Jun 2022 11:52 ‘ ‘.‘TANGSF,'NG ’ 2 Q ‘ Q @ 8 @ 2 e ? ¢ "
4| Project Directory
a Welcome to
Electronic Submission Hub |- g /\ctiveProject | SharedtoMe
4 =400 (i8] Expired Project
s
' Q
o Create New Revise - — e
s Wl M Wosspace Submission E‘ Submissions — IEI No. of Result: 6
&
(1004/22) @D +
Overview | Want'
1 2 (1106/22) @D +
|
Ped ahedy
R:' 1 4 I B8 Addd (1076/22) @D 4
* 5 Project(s) 7 Active | Processed Submission(s) all prq
TRIEEES I Submission(s) ‘ (CURRENT MONTH)
- D . S Creat] (1077/22) @D e
Revis| TSING vI (3011/22) @D +
subm|
Checl|] ABC (3013/22) @D +
My Workspace inclug
| : View
LY ﬁ |
| 21 B N & . g
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o

le
i

ta

Locate the amendment submission under processing that you intend to make major revision to
Click the *“...” at the end of the submission title, a list of available actions pops out

A @ 2 ¢ ®
Jun 2022 (Processing)
a -
No more transaction.
— 23 May Superstructure (Curtain Wall
Works) CCD

~ 23 May Superstructure (Curtain Wall

Works) Submittéd on 23 May 2022

(Approved)

~ 24 May Superstructure (Curtain Wall
Works)(Amendment) Submitted on 24
May 2022 (Approved)

= 5June Superstructure (Curtain Wall
Works)(Amendment)(Amendment)

i|”l||'id on 05 Jun 2022 (Processing)

View application summary ion.
dding Works)

Superseding document submission

Major Revision

Cladding
Withdraw and resubmission b May 2022

Withdraw

L Supersede Submission X

Paper Submission Disapproved Plan =~ =

L 12 June RE- Submission Disapproved
Plan(Restihmit) Submitted on 12 hin
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Major Revision in processing submission

Project Information

BD File Ref.

Address of Site

Lot No.

Description

Owner

Authorized Person

Registered Structural
Engineer

Registered
Geotechnical
Engineer

Registered
Contractor

e Select the “Major Revision” — get redirected to “Major Revision in processing submission”

TANG S PING
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e Review the amendment submission details

e Scroll down to “Upload Files” and “Cover Letter to Buildings Department”:

Uploaded files

o

File Name Description Uploaded Date Signed By Assign To Action

No files uploaded

Page 1

Cover Letter to Buildings Department

Please type your message or upload file here
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“Cover Letter” — Upload the files and type in messages

Click the “Submit” button at the bottom:

Cover Letter to Buildings Department

Please approve\

Save Draft

Back to Home
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e [fthe submission of “Major Revision” submitted successfully, an acknowledgement receipt is shown:

System Acknowledgement Receipt

Application Information

Submission ID

Acknowledgement No.

Type of Submission

Submission Time

BD File Ref.

Status

Start Date

Submitted By

Responsible Case Officer

ESH-0000003943

ESS20220615122543

Major-Revision

05 Jun 2022 16:48

3/1077/22

Processing

16 Jun 2022

TANG S PING

SE/NT7
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2.10 Withdrawal and Resubmission

The user can withdraw and resubmit the submission provided that the corresponding submission had not been accepted or rejected by BD.
The system allows the user to input the reasons for withdrawal before submitting the application. The user will receive the notification
from system indicated that the submission has been withdrawn and resubmit. The user is also able to view the (withdraw & resubmit)
status in the project tree of the specific submission.

Ste .
4 P Step Detail & Screen
e From the Project Directory, locate the submission that you wish to withdraw and resubmit. Click the ““...” button and select the
“Withdraw and resubmission” option for the submission.
- Testing By Kel On 08042022 (I) ==
- Testing by Kel on 08042022 ()
Submitted on 08 Apr 2022 (Processing)
D -
View application summary

1. Superseding document submission

Withdraw and resubmission

Withdraw

Completion =

No more document.

— Other ==
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e The system will redirect to the “Submission Summary” page. Input the “Reason for Withdrawal and Resubmission” and click the
“Withdraw and Resubmit” button.

Reason for Withdrawal and Resubmission
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Submission Summary

Submissicn 1D
Acknoradedgement Ma
Type of Submission

Submissicn Tims

Application Information

ESH-DEEKIDOS 356

ESSM 02035715

Mew Plan Submdssion - Testing by Kel an 0808022 () (trectural Plan)

D8 Apr 2002 1557

Submittad By

BDVs targeq resgorse date

BD File Red 100522
Status Frogessing
Seart Date 09 Apr 2022

LLAD) A SHEMG

BT Jyn 2022

e After successful submission, the system will update the submission due date and the applicant is also able the view the updated
status under the project directory.

L Tesling on B0106 by Kl on 07042022
1) Submilted on 0F Apr 2023
IWithdraen) O

I Retest On Ticeot By Kol On 07043023 (V)

L Retest on ticket by Kel on 07042022 (V)
Subenitbed on OF Apr 2022 [ Approved

on 08 Apr 2022) D

on D8 Apr 2022 (Processing )

Withdrawn And Resubmited XDy

M Corsent — [
Mo mone document.
Commencement =
Mo mare dooument.
Campletion =

Mo e dooument

-

Today : 08 Apr J022
@ Dapis) left
Stat: 09 Apr 2022

Cnhor -
Additional “RSES E* In Praject 3 XXy
Replaccmant “RES :E” Im Project (X
additional "RSEARRGE” In Project 2D
Replacerment “RSEMMFRGE” In Project X

noko (301322 1 CED +
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2.11 Withdrawal

The user can withdraw the submission provided that the corresponding submission had not been accepted or rejected by BD. The system
allows applicant to input the reasons for withdrawing before submitting the application. The user will receive the notification from system
indicated that the submission has been withdrawn. The user is also able to view the “withdrawn” status in the project directory of the
specific submission.

S;&ep Step Detail & Screen
e From the Project Directory, locate the submission that you wish to withdraw. Click the “...” button and select the “Withdraw”
option for the submission.
Testing on BD106 by Kel on 07042022
(IV) Submitted on 07 Apr 2022
(Processing)
QD -
View application summary T
17042022 (V)
Superseding document submission
1.

Withdraw and resubmission

107042022 (V)

Withdraw «

submitted on bJApr Z0p2 ( Approved
on 08 Apr 2022) @D
Testing By Kel On 08042022 () ==

- Testing by Kel on 08042022 (|)
Submitted on 08 Apr 2022 (Processing)
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e The system will redirect to the “Submission Summary” page. Input the “Withdraw Reason’ and click the “Withdraw” button.
Withdraw Reason
' P p—
2.
Raquest Suparsede  Withdr. Back 1o Summary
- o roout | acktotome |
e After successful submission, the system will update the submission status to “Withdrawn” and the applicant is also able the view
the updated status under the project directory.

Submission Summary asting an TS0 Workflaw hy k! ar

03: ( A\|$u|-‘.-.-:! -xu-. ﬂ‘ ’..‘l"' ."!).“..‘;VQ
Application Information . )l -
Submission 1D ESH-00000053468 4‘ 2 ‘ér:u‘.uj:-o;n"l' -
@ -
Acknowledgement No 0220407 1 SLpe {o Sutr [ves]
L Supersede ¢ dor QD
Type of Subenission N n Submis Testing on BD10S by K&l on 07042022 tura g 1 ) 4202
3.
Submission Time Ap =
& 1
8D File Ref 17300922
Status Withdrawn
Start Date 08 Apr 2022
Submitted By A0 A SHENG
80's target response date 06 Jun 2022 K41 ™
Kel J80L

PAGE 361




ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

2.12 Submit Miscellaneous Documents

User may submit any supporting documents to any active project at any time by “Miscellaneous Documents” submission via One-stop e-Counter

Ste .
4 P Step Detail & Screen
e On landing page, user may click the “ Create New Submission” quick button or the “+” button on lower right side to access One-
Stop e-Counter:
= 4 Buildings Department Current Time: 15 Jun 2022 12:38 RSE 80/02 s ®. ’
= @ 04!0 Electronic Submission Hub Last Login Time: 15 Jun 2022 11:52 ‘ &TANGSPING ‘ & Q ’ Q & 8 {9\} A Q@ ? ¢ L
a«
o Welcome to
" Electronic Submission Hub
L~ |
. Create New Revise = s e@e Manage Project @ Submit Form
= Wl My Worlspace Submission E' Submissions o= MyProjects & .o - 501 1
&
Overview | Want To...
1. 2 SR .
e | =N
‘:. ‘ 4 g8 Add existing projects to ESH account and view
4 5 Proiect 7 3 Active 3 Processed Submission(s) all projects in ESH
L 14 Submission(s) (CURRENT MONTH)
S A U Create New Project
Revise (including add/ supersede/ withdraw) the @
submitted application
Check the application status and results
My Workspace L3 including approval documents
View all submitted applications in ESH
3 U
21 & n & T
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At One-Stop e-Counter, Click the “Miscellaneous Documents” button

Home / e-Counter

Application for approval of plans (BA5)

Revise Submitted Application (PNAP ADM-14).
To add, supersede and/or withdraw submitted forms, plans and
documents

Appointment of Registered Building Professional

Nomination of other Registered Building Professional to act in
stead

Miscellaneous Documents
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Select an active project:

Home / e-Counter /

Other Submission

For Active Projects

Enter Address of Site or BD File Ref.(x000¢/xx)

1004/22 1106/22

1076/22

1077/22

3013/22
ABC

Total number of active project(s) in ESH: 5
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For Active Projects

Enter Address of Site or BD File Ref.(000t/%x)

1004/22

Draft Submission

ESH Submission ID :
ESH-0000004546

Type of Submission :
Other Submission

Status:
Draft

From the Workspace of :
TANG S PING - RSE 80/02

Creation Date :
15Jun 2022 12:34

Last Modified Date :

Type of Permission Assigned to Me :
Submission Holder

1106/22

Continue with an existing draft or create a new one:

1076/22

Create New Draft Submission

1077/22

3013722

ABC

Total number of active project(s) in ESH: 5

00

PAGE 365




ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

1N

o1
.

B % o

* 3

An new draft submission will be opened:

Home / My Workspace / - (1077/22) / Other Submission (ESH Submission ID : ESH-0000004552)

Detail of Submission / Application

Please complete the following fields

Submission ID

Submission Title

Contact Point of Applicant Name

Registered Contractor

ESH-0000004552

TANG SPING

=

@ @ @ B

=

>

r

g

. S

Project Information z
. o

BD File Ref. 1077/22 Owner 9
=3

Address of Site Authorized Person - fjj
3

o

Lot No. Lot 1077/22 Registered Structural Engineer TANG S PING z
£

Description Registered Geotechnical Engineer LIN J PARK g
5

=

2011984 JO 53p0D)

c
n
o
2
=
»
=}
=
BN
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Basic Information - Fill in necessary information

Home / My Workspace / - (1077/22) / Other Submission (ESH Submission 1D : ESH-0000004552 )

|

Plans and Documents

Preview and Confirm Submission

©

o

Detail of Submission / Application

Please complete the following fields

Submission 1D

Submission Title

Contact Point of Applicant Name
Contact Point of Applicant Phone No.

Contact Point of Applicant Address

Cover Letter to Buildings Department

Please review

L2

ESH-0000004552
15 June Others
TANG S PING
12345678

123 Waterloo Road
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e Click the “Next” button at the bottom to go to the next page - Plans and Documents

Home / My Workspace / - (1077/22) / Other Submission (ESH Submission ID : ESH-0000004552 ) |
| s and Documents N Peiew nd Conim Submision |
[ -] Owner LY YUN s e Remark
Authorized Person = T
Registered Structual Engineer - TeEr
Registered Geotechnical Engineer s TrErk
Other ESH User Please select an option Remark
+
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Plans and Documents - Upload files (please pay attention to the requirements for the files being uploaded)

1 (ESH Submission

N

Home / My Workspace / -(1077/22) /

Basic information ] Plans and Documents

@ 12

Others: (For details see PNAP ADM-17)

1. Most commonly used file formats are acceptable;

2. length of file name < 50 alphanumeric characters;
3. file size < 500 MB each; and
4. ZIP file is NOT acceptable.

Others @ ¢

File Name Description Report Category Uploaded Date

o,

No files uploaded
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Click the “Edit” button to fill “Description” and “Report Category” from the dropdown lists of the file item:

Others @ ﬂ

Description Report Category Uploaded Date SignedBy AssignTo  Action
Large File Size (PDF)-285MB.pdf B = 15 Jun 2022 14:18
Login using iAM Smart (MOV).mov B s 15 Jun 2022 14:18
Presentation (PPT).pptx s s 15 Jun 2022 14:18
Table (Excel).xlsx $ : 15 Jun 2022 14:18
test (HTML).html $ 5 15 Jun 2022 14:18 e

Click the “Save” button to save the changes:

Others @

File Name Description Report Category Uploaded Date SignedBy AssignTo  Action
Large File Size (PDF)-285MB.pdf Material Test Report and Mill Certificate of Steel Section * Material Test Report of Steel Reinforcement + 15 Jun 2022 14:18 v
Login using iAM Smart (MOV).mov Construction Report for R.C. Cantilevered Structure * Material Test Report of Steel Reinforcement : 15 Jun 2022 14:18 v
Presentation (PPT).pptx Test Report of GRP Water Tank * Test Report of GRP Water Tank + 15 Jun 2022 14:18 .
Table (Excel).xlsx Report on Wind Tunnel Test & Methodology : Performance Test Report : 15 Jun 2022 14:18 -
test (HTML).html Quality Assurance Documents s Method Statement and Proposal : 15 Jun 2022 14:18 -
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Select files that need signatures for “Batch Signing”

Others @

v File Name Description Report Category

Large File Size (PDF)-285MB.pdf Material Test Report and Mill Certificate of Steel Section : Material Test Report of Steel Reinforcement
Login using iAM Smart (MOV).mov Construction Report for R.C. Cantilevered Structure ¥ Material Test Report of Steel Reinforcement
Presentation (PPT).pptx Test Report of GRP Water Tank + Test Report of GRP Water Tank

Table (Excel).xlsx Report on Wind Tunnel Test & Methodology : Performance Test Report

test (HTML).html Quality Assurance Documents : Method Statement and Proposal

e Click the “Next” button on the bottom to go to Preview and Confirm Submission Page

@

Batch Request For Signing

Uploaded Date

15Jun 2022 14:18

15Jun 2022 14:18

15Jun 2022 14:18

15Jun 2022 14:18

15Jun 2022 14:18

L

SignedBy AssignTo  Action
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e Preview submission details

Home / My Workspace / - (1077/22) / Other Submission (ESH Submission ID : ESH-

[ Basic information l ’ Plans and Documents l Preview and Confirm Submission

Uploaded files

Others Download
File Name Description Uploaded Date Signed By Action
Large File Size (PDF)-285MB.pdf Material Test Report of Steel Reinforcement 15Jun 2022 14:18
Login using iAM Smart (MOV).mov Material Test Report and Mill Certificate of Steel Section 15Jun 2022 14:18 ore

5 Presentation (PPT).pptx Material Test Report of Concrete / Grout Cubes 15Jun 2022 14:18
.

Table (Excel).xlsx 15Jun 2022 14:18

Ccvcs [ [ otz @
{
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Click the “Submit” button on the bottom
Miscellaneous Documents are submitted successfully with a receipt issued

System Acknowledgement Receipt

Application Information

Submission ID ESH-0000004552
Acknowledgement No. ESS20220615022603
Type of Submission Miscellaneous
Submission Time 15 Jun 2022 14:26
BD File Ref. 3/1077/22

Status Acknowledged

Start Date 16 Jun 2022
Submitted By TANG S PING
Responsible Case Officer SE/NT7
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2.13 Resubmission upon Disapproval

If the first plan submission was disapproved by BD, AP/RSE/RGE may consider making resubmission on the basis of the disapproved plans.

Ste .
4 P Step Detail & Screen
e Option 1: For the disapproved submission, applicant could make resubmission. Use the “Create New Submission” button to go
to the “one-stop e-Counter” page. Click the “Resubmission” button.
Home / e-Counter
Application for approval of plans (BA5) First Submission
Revise Submitted Application (PNAP ADM-14).
To add, supersede and/or withdraw submitted forms, plans and Amendment Submission
documents
1.

Appointment of Registered Building Professional Resubmission

Nomination of other Registered Building Professional to actin
stead

Miscellaneous Documents
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Select the active project for carrying out the amendment submission

Home / e-Counter / Re-Submission
Re-Submission

For Active Projects in ESH (with create submission draft permission)

Enter Address of Site or BD File Ref.(oooi/xx)

ABC
3013/22

1004722 1106722 1076722 1077/22

Total number of active project(s) in ESH: 5

All disapproved submissions are shown for your selection:

Please select submission
ECM Disapproved Paper Submission Plan

Paper Submission

Disapproved Plan

Click the disapproved plan submission you intend to make resubmission to, and get redirected to Resubmission draft
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3

e Option 2:Locate the disapproved submission in the project tree, and click the “...” at the end of the submission title

@ .. s . ..
2. e Select “Resubmission” and get redirected to Resubmission draft
e  Basic Information - fill in necessary information
Home / My Workspace / - (1077/22) / First Submission - 15 June Paper Submission Disapproved Plan(Resubmit) (ESH Submission ID : ESH-0000004585
I Forms ] I Plans and Documents l [ Preview and Confirm Submission
o 12 13 4]
UTnNers (e.g. use OT UNCONVENTIONal CONSTIUCToN METNoa, e1C.) (FIEase SpeciTy)
Submission / Application Information -
Submission ID ESH-0000004585
Submission Subject (Plan Title) 15 June Paper Submission Disapproved Plan(Resubmit) v
The plans are re-submitted to address the previous refusal under Section 16(1)(i) or (2)(f) of the Buildings Ordinance s
3 (Yes / No) +
Name of Contact Point TANG S PING v
Telephone no. of Contact Point 12345678 v

Message to Buildings Department

Please review and approvel %

< Select “Yes” to “The plans are re-submitted to address the previous refusal under Section 16(1)(i) or (2)(f) of the Buildings
Ordinance” - number of days for BD process is 60

< Select “No” to “The plans are re-submitted to address the previous refusal under Section 16(1)(i) or (2)(f) of the Buildings
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Ordinance” - number of days for BD process is 30

e Click the “Next” button at the bottom to go to next page

[ Basic Information

Home / My Workspace / - (1077/22) / First Submission - 15 June Paper Submission Disapproved Plan(Resubmit) (ESH Submission ID : ESH-0000004585 )

| T

e Forms - fill out the Form BAS (and the Form BA16 if applicable)

Plans and Documents

| |

Preview and Confirm Submission ]

z mREE

LEEETHEEAFEEANTS IR STENZNREES
EREEEASL AR TS ARAVEEEEEE
2 -

IFERNESIETSNES BT TS FEEES TS -
4 METHEETOEY  BRESERE -

Sl
SiRE (F

]

R.EXSE
1LERENEFE "ETEHNETREERSK, NE LTS BEREERSHTS LET -
FRE®RER - AFCU#ERERERIAHEL (POF) fFEE -

T.EEER

BFE

#il : MG EEEIRENERRSSILEETEET
EE 2626 1616 (= 7 1823° =)

BE : 25374992

EE : enquiry@bd.gov.hk

FELEETHE - ErEfEERE
FREBEA) TUNE R SERRHNRESES

4

© L4

4.You have the right of access and correction with respect to the perscnal data as provided under the Personal Data
(Privacy) Ordinance. The Buildings Department has the right to charge a reasonable fee for the processing of any
data access request. Request for personal data access and correction should be addressed to the Buildings
Department.

B. Completion of Ferm

1.Please ensure that all relevant parts of the form are duly completed, and the form is digitally signed via the
Electronic Submission Hub (ESH). Please upload all supporting documents.

2.Please note that digital signature shall be authenticated by a digital certificate issued by the Postmaster General or
other certification authorities recognized under the Electronic Transactions Ordinance.

3.If incomplete or erroneous information is provided in the form, the Buildings Department may not be able to
process the submission.

4.Enquiries regarding this form should be addressed to the Buildings Department.

C. Submission Methods

1.This form is the online form used in the Electronic Submission Hub (ESH). User is required to submit the form under
the ESH. After submission, the form is stored in the user account and it can also be saved as Portable Document
Format (PDF) file for recard.

D. Contact Details

Buildings Department

Address: Buildings Department Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi Ting Road, Yau
Ma Tei, Kowloon

Tel No.: 2626 1616 (handled by " 1823" )
Fax No.: 2537 4992

Email:  enquiry@bd.gov.hk
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e Click the “Next” button at the bottom to save form(s) and go to the next page

e Plans and Documents

<> PDF Forms---- Sign the Form BAS5 (and the Form BA16 if applicable)

PDF Forms

Batch Request For Signing . R T

File Name ipth Uploaded Date Signed By Assign To

BALD 2022-05-27 15414 ¢ pdl HALE 2022-05-27 15414/ pdf 28 May 2022 1552

BaS.pdf BAS.pdf 27 May 2022 1542 ol

) Jiew
Nn. of Filos 7
Downlo
| Sign 3A Form J

Reques: For 5igning
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< Plans---- Upload plans and sign plans

Batch Request For Signing Batch Delete
Pl © 0 D ey

File Name Drawing Number Revision Drawing Title Uploaded Date Assign To Action
Plan Index-A0-Same-07.pdf A0 ABC-07 G 07-GBP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING 15 Jun 2022 16:08 TANG S PING, RSE 80/02
Plan Index-A0-Same-08.pdf A0 ABC-08 H 08-GBP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING 15 Jun 2022 16:08 TANG S PING, RSE 80/02
Plan Index-AQ-Same-09.pdf A0 ABC-09 ! 09-GBP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING 15 Jun 2022 16:08 TANG S PING, RSE 80/02
Plan Index-AQ-Same-10.pdf A0 ABC-10 J 10-GBP FOR G/F, ELEVATION, SECTIONS, ETC, FRAMING 15 Jun 2022 16:08 TANG S PING, RSE 80/02
< (Optional) BIM & CAD Files ---- upload specific file(s)
< (Optional) Calculations ---- upload specific file(s) and sign
< (Optional) Reports and Certificates---- upload specific file(s) and sign
< (Optional) Photo ---- upload specific file(s) and sign
< (Optional) Others ---- upload specific file(s) and sign

e Click “Next” at the bottom to go to next page “Preview and Confirm Submission”

PAGE 379



ELECTRONIC SUBMISSION HUB
APPLICATION USER MANUAL

e Preview submission details

on - 15 June Paper Submission Di

Home / My Workspace / -(1077/22) / First Subn

sion ID : ESH-0000004585

l Preview and Confirm Submission

No files uploaded

I Basic Information ] [ Forms l I Plans and Documents
L1 12/ © 0
Photos
File Name Description Uploaded Date Signed By Action
No files uploaded
6 Others
File Name Description Uploaded Date Signed By Action

e C(Click the “Submit” button at the bottom

e Resubmission is made successfully with a receipt issued
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2.14 View Submission Result

After processing of the submission by BD, the user result will be issued to the applicant via ESH. The user can view the results by using
the notification and the Inbox messages. If the user click the message of the approval result in the inbox, the user can download the
approval plans and the approval letter.

Si;ap Step Detail & Screen
e Applicant is able to receive the submission result by using notification.
a_—_—'| B3 s
New
3/3009/22P1an2/9/2022 3:2047 AMApproved
i b
1. Earher
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BD File R ¥ Address of Site

" submission

Tyvpe of _ _
P ¢ Submission ID

e The user can also review the submission result by using the Inbox function.

¢ Submission Subject

deszage Date

¢ Message Title

4 Meszage Mature £

i P Apr 202 Kel
I Damo et S 11 Pl 1 el i "
-
[ | Dhamy (1. Fla 17 Ap i t ik
I I - Test n 7T A il &nl - I _
009/22/13 Dema Pro or 20012022 Plar 262 07 Apr 2022 b lccoipt  Suber
I Dama Praject fo 11 P e e - W A bmission R t ik
aly
I 1 Dama Pral 1 I 61 stest an 1084 W Ap ol et Subenitad
1 | Dhamy 00120 Fla X Test Ticke s T Tale]
. . [ - 1A Man sl kg A i Hescepl e
. ’ s " &l Lo X " ..
2 e 0je 20018022 F 2588 i I 15 Apr 2022 i e Approne
\pir L
I : Leme Pral n Ha e " msap sl b submite
1 6 AD
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nsting on 7 Ape A2 by Kel (1)

BD Ref Mo

Adriress of Site

Type of Submission
Subrmissan 1D
Brknowdedpemant Mo
Submissson Subject

Message Date

Message fram B0

1002233

D Pregect four 000 A22
Flan

130002233

ERE L TAREE]

Testing on 7 Apr 2022 by Kl ()

OF Ape 2022

e The user applicant can download the approved plans and approval letter by clicking the download button.

Downloads sl

Lotter Testirg on T Apr 2022 by Kel ) [1).pdf

open file

Ser mone

Astachment]s)

| W Semenilh Flcaw Plan_Sile Ag=d]
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2.15 Appointment of Registered Building Professional (Form BA4)

A project AP/RSE/RGE is entitled to 1) add a separate AP/RGE/RGE to a project and ii) invite another AP/RSE/RGE to replace an existing
AP/RSE/RGE of a project by submitting the Form BA4.

1. Addition of Separate AP/RSE/RGE

Step

4 Step Detail & Screen

e Use the “Create New Submission” button to go to the “one-stop e-Counter” page.
1. e Click the “Addition of Separate Registered Building Professional” button under “BA4 - Appointment of Registered Building
Professional”
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Home / e-Counter

Application for approval of plans (BA5)

Revise Submitted Application (PNAP ADM-14).
To add, supersede and/or withdraw submitted forms, plans and
documents

Appointment of Registered Building Professional

Nomination of other Registered Building Professional to act in
stead

Miscellaneous Documents

Addition of Separate
Registered Structural
Engineer

Replacement of
Registered Building
Professional
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Home / e-Counter /

Add Additional Professional User In Project

For Active Projects

Enter Address of Site or BD File Ref.(xx00/%x)

1004/22 1106/22

e All active projects are shown for your selection:

1076/22

1077/22

ABC
3013722

Total number of active project(s) in ESH: 5
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1004722

Draft Submission

Additional "RSE/AP/RGE" In Project €
ESH Submission 1D :
ESH-0000004726

Type of Submission :
Add Professional Submission

Status:
Draft

From the Warkspace of :
TANG S PING - RSE 80/02

Creation Date :
16 Jun 2022 11:42

Last Modified Date :

Type of Permission Assigned to Me :
Submission Holder

e Select the project, all drafts (if any) under it pop out, or user may choose to create new draft

1106/22 1076/22

Additional "RSE/AP/RGE" In Project €3
ESH Submission 1D :
ESH-0000004723
Type of Submission :
Add Professional Submission
Status :
Draft
From the Workspace of :
TANG S PING - RSE 80/02

Creation Date :
16 Jun 2022 11:42

Last Modified Date : Create New Draft Submission

Type of Permission Assigned to Me :
Submission Holder

ABC
3013/22

Total number of active project(s) in ESH: 5

20
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Get redirected to submission drafting:

Home / My Workspace / - (1077/22) / Adding Additional Professional User

n Project - Additional "RSE/AP/RGE" in proj

H Submission ID : ESH-0 04723)

Forms ] [ Documents ] [ Preview and Confirm Submission

Project Information

BD File Ref. 1077722
Address of Site
Lot No. Lot 1077/22

Description

Detail of Submission / Application

Please complete the following fields

Submission 1D

Submission Title

Contact Point of Applicant Name

e e P ta LA _amL_ il

Owner

Authorized Person -
Registered Structural Engineer TANG S PING
LIN J PARK

Registered Geotechnical Engineer

Registered Contractor -

ESH-0000004723

Additicnal "RSE/AP/RGE" in project

TANG S PING
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e  Basic Information - fill in necessary information

< Submission Information - Select Invite Role from dropdown List

Submission Information

Submission Information

Invite Role
Invite Person
Name

Enable to Submit Type of Plan

L1

Invite Role Registered Geotechnical Engineer

Authorized Person

Invite Person Registered Structural Engineer

Registered Geotechnical Engineer

Name

Enable to Submit Type of Plan -

< Submission Information - Input “Invite Person” by name or registration no.

- Set “Enable to Submit Type of Plan”

@

Registered Geotechnical Engineer
HO Q FENG,RGE 6/97

HO Q FENG Reg No. RGE 6/97

- Other
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3 e Click the “Next” button at the bottom to go to next page - Forms

e Forms - fill out BA4

(ESH Submission 1D : ESH-(

Home / My Workspace / - (1077/22) / Adding Add

[ Basic Information Documents } [ Preview and Confirm Submission ] 2
2

o ) ) o =

(=]

&

R.EXFE C. Submission Methods a
1.This online form is the form in the Electronic Submission Hub (ESH). User is required to submit the form under the ;

ESH. After submission, the form is stored in the user account and it can also be saved as Portable Document Format 5

(PDF) file for record. &

Fax No.: 2537 4992
Email:  enquiry@bd.gov.hk

T.BEEN D. Contact Details =
EFE Buildings Department %—
i ARSI EERRASELEETELAR Address: Buildings Department Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi Ting Road, Yau Ma Tei, e

e
EiE © 2626 1616 (FE "1823" EE) Kowloon g
EE : 2537 4992 Tel No.: 2626 1616 (handled by "1823") S

=

EE : enquiry@bd.gov.hk

.

e Click the “Next” button at the bottom to save form(s) and go to the next page
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e Plans and Documents

< PDF Forms---- Sign BA4

Home / My Workspace / -(1077/22) / A

Additional "RSE/AP/RGE

| |

l Basic Information Preview and Confirm Submission ] z
k=

L1 12 12} 14} i
R O I TR ees 2

2

o

=z

PDF Forms ﬂ 5

A A AN A A 3

o
File Name Description Uploaded Date %
o
BA4.pdf BA4.pdf 16 Jun 2022 14:39 @
Vi 'é
iew =
No. of Files 1 | =
Download
Sign BA Form
Request For Signing i
5 Batc Request For Siging | atch YV BERROSRES
Others @ E
™ File Name Description Uploaded Date Signed By Assign To Action

No files uploaded

&
o
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< PDF Forms - Request the AP/RSE/RGE who is being invited to co-sign the Form BA4

Reqguest For Signing

HO Q FENG,RGE 6/97 -
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< The AP/RSE/RGE being invited will receive a notification and co-sign the Form BA4

— [ﬁ; § Buildings Department Current Time: 16 Jun 2022 15:48 o RGE6/97 # (o0 L 2 9
— e -gg « Electronic Submission Hub Last Login Time: 10 Jun 2022 13:42 S M A (& | ‘8 {@} A Q ? ¢ &

a Home / My Workspace / - (1077/22) / Adding Additional  New /RGE" in project (ESH Submission ID : ESH-0000004726 ) -

o - - There is no new message. P g = .

[ Basic Information } [ [ Preview and Confirm Submission J =

4 Eadlior =

0 There has a file signing request at submission e

L o 16 June Additional "RSE/AP/RGE" in project Q

16 Jun 2022 15:4 D

w

= PDF Forms — _ 9

There has a file signing request at submission -

& 16 June Additional "RSE/AP/RGE" in project 2

File Name Description Uploaded el Assign To ®

There has a file signing request at submission

“ I S ’ o

BA4.pdf BA4.pdf 16 Jun 202....2lune Superstructure (Cladding Works) HO Q FENG, RGE 6/97 =t

- P P un HO Q FENG, RGE 6/97 R FENG, RGEof =

G

o )

No. of Files 1 Page 1 3

=

* S

< Others---- Upload other supporting documents and sign (Optional)

e Click “Next” at the bottom to go to next page “Preview and Confirm Submission”
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e Preview submission details
Home / My Workspace / - (1077/22) / Adding Additional Professional User In Project - 16 June Additional "RSE/AP/RGE" in project (ESH Submission 1D : ESH-0000004726 ) -
I Basic Information I [ Forms I I Documents ] %
o ® ] o i
Uploaded Ttiles %
PDF Form 7
File Name Description Uploaded Date Signed By Action @
BA4.pdf BA4.pdf 16 Jun 2022 14:39 L’?g SEFF,\IEGI’{(RE?EG?‘;];OZ ;.’_“-
6.
File Name Description Uploaded Date Signed By Action
No files uploaded
0 0
o Click the “Submit” button at the bottom
e Addition of Separate Registered Building Professional is submitted successfully with a receipt issued
e (Go to My Project to view the project basic information
7. .o, . .
e The additional separate AP/RSE/RGE has been added to the project
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2. Replacement of Registered Building Professional

S';ep Step Detail & Screen

e Use the “Create New Submission” button to go to the “one-stop e-Counter” page.
e Click the “Replacement of Registered Building Professional” button under “BA4 - Appointment of Registered Building Professional”

Home / e-Counter
Application for approval of plans (BAS5)

Revise Submitted Application (PNAP ADM-14).
To add, supersede and/or withdraw submitted forms, plans and
documents

1. Addition of Separate

Appointment of Registered Building Professional Registered Structural
Engineer

Replacement of
Registered Building
Professional

Nomination of other Registered Building Professional to act in
stead

Miscellaneous Documents

e All active projects are shown for your selection:
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Home / e-Counter /

For Active Projects

Enter Address of Site or BD File Ref.(xx00/%x)

1004722

Add Additional Professional User In Project

1106/22

1076/22

1077722

ABC
3013/22

Total number of active project(s) in ESH: 5
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e Select the project, all drafts (if any) under it pop out, or user may choose to create new draft

m j] Buildings Department Current Time: 16 Jun 202216:14 ‘ o | RSE80/02 : ‘ = fa|l Q &8 = & a o 2 ¢ »

% <%** Electronic Submission Hub Last Login Time: 16 Jun 2022 15:34 - TANG § PING

600

Invite Another Professional User For Replacement

For Active Projects

Enter Address of Site or BD File Ref.(xo00/%x)

1106/22

ABC

3013/22

1004/22

Draft Submission

1076/22

Total number of active project(s) in ESH: 5

Replacement "RSE/AP/RGE" In Project €3
ESH Submission 1D :
ESH-0000004720

Type of Submission :
Replace Professional Submission

Status:
Draft

From the Workspace of :
TANG S PING - RSE 80/02

Creation Date :
16 Jun 2022 11:42

Last Modified Date : Create New Draft Submission

Type of Permission Assigned to Me:
Submission Holder

(=] +)

Get redirected to submission drafting:
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Home / My Workspace / - (1077/22) / Invite Another Professional User For Replacement - Replacement "RSE/AP/RGE" in project (ESH Submission 1D : ESH-0000004720)
[ Forms [ Documents l [ Preview and Confirm Submission
Ay
L1 L2 © L4
Project Information -
BD File Ref. 1077/22 Owner
Address of Site Authorized Person -
Lot No. Lot 1077/22 Registered Structural Engineer TANG S PING
Description Registered Geotechnical Engineer LIN J PARK.
Registered Contractor -
Detail of Submission / Application
Please complete the following fields
Submission 1D ESH-0000004720
Submission Title Replacement "RSE/AP/RGE" in project
Contact Point of Applicant Name TANG S PING
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e  Basic Information - fill in necessary information

Submission Information

< Submission Information - Select “Invite Role” from dropdown List

Invite Role Registered Geotechnical Engineer

L1

Existing Professional Name

MName

Submission Information

Invite Role
Existing Professional Name
Invite Person

Name

Authorized Person

Registered Structural Engineer

Registered Geotechnical Engineer
Invite Person Please select an option

<> Submission Information - Select “Existing Professional” who is being replaced

- Input “Invite Person” by name or registration no.

Registered Geotechnical Engineer
HO Q FENG,RGE &/97
MG TAI SIN,RGE 98/82

NG TAI SIN

ik

ik
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e Click the “Next” button at the bottom to go to next page - Forms

e Forms — fill-in the Form BA4

Home / My Workspace / - (1077/22) / Adding A on ID : ESH-000
[ Basic Information Documents } [ Preview and Confirm Submission ] 2
2
© o a
(=]
&
R.EXFE C. Submission Methods g
ERENEFE TEFERES - ERERE  BLEEEEER 1.This online form is the form in the Electronic Submission Hub (ESH). User is required to submit the form under the ;
RERER  BRtUEER ESH. After submission, the form is stored in the user account and it can also be saved as Portable Document Format 5
(PDF) file for record. &

T.BEEN D. Contact Details

EFE Buildings Department

ik SRR EEL RN ERNRSELEERSER Address: Buildings Department Headquarters, North Tower, West Kowloon Government Offices, 11 Hoi Ting Road, Yau Ma Tei,
EiE : 2626 1616 (55 "1823" & Kowloon

EE : 2537 4992 Tel No.: 2626 1616 (handled by "1823")

EE : enquiry@bd.gov.hk Fax No.: 2537 4992
Email:  enquiry@bd.gov.hk

o
=k
=;
o
o
®
)
@
o
5
=
o

e Click the “Next” button at the bottom to save form(s) and go to the next page
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e Plans and Documents

< PDF Forms---- Sign Form BA4

Additional "RSE/AP/RGE

Home / My Workspace / -(1077/22) / A Su ssion ID : ESH-0
l Basic Information Forms ‘ I Preview and Confirm Submission ] z
k=
L1 12 12} 14} i
R e il 2
2
o
v
PDF Forms ﬂ 5

A A AN A A 3

o
File Name Description Uploaded Date %
o
BA4.pdf BA4.pdf 16 Jun 2022 14:39 @
Vi 'é
iew =
No. of Files 1 | =
Download
Sign BA Form
Request For Signing i
4 Batch Russt ForSigning ] cacn SEFE ] SSRORES
Others @ E
™ File Name Description Uploaded Date Signed By Assign To Action

No files uploaded

&
o
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< PDF Forms - Request the AP/RSE/RGE who is being invited to co-sign the Form BA4
Reguest For Signing

NG TAI SIN,RGE 98/82

< The AP/RSE/RGE being invited will receive a notification and co-sign the Form BA4

£ H H - T . o] -
) J e, crere ssnanies | [(Tewec )| o o | Q @ 8 & A @ ? ¢ w
Home / My Workspace / - (1077/22) / Invite Another Pro.  New \SE/AP/RGE" in project (ESH Submission ID : ESH-0000004720 ) -
: : There is no new message. ; 5 o -
[ Basic Information J [ ’ Preview and Confirm Submission ‘ o
—Earlier 2
G There has a file signing request at submission '9 9

16 June Replacement "RSE/AP/RGE" in project

PDF Forms

22119814 JO SIPOD)

File Name Description Uploaded Date Signed By Assign To

BA4.pdf BA4.pdf 16 Jun 2022 16:34 TANG S PING, RSE 80/02 NG TAI SIN, RGE 98/82

No. of Files 1 Page 1

o
=
=
@
?
Iy
ol
w
o
S
=~
)
n
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Others---- Upload other supporting documents and sign (Optional)

e Click “Next” at the bottom to go to next page “Preview and Confirm Submission”

e Preview submission details

Home / My Workspace / - (1077/22) / Adding Additional Professional User In Project - 16 June Additional "RSE/AP/RGE" in project (ESH Submission 1D : ESH-0000004726 )

-

L1 (2} o o .

[=]

Uploaded tiles s
<.

=

File Name Description Uploaded Date Signed By Action

TANG S PING, RSE 80/02
HO Q FENG, RGE 6/97

5. | oes

File Name Description Uploaded Date Signed By Action

BA4.pdf BA4.pdf 16 Jun 2022 14:39

o
=N
=
™
o
I3
o
I}
o
3
=

No files uploaded

e Click the “Submit” button at the bottom
e If the submission is submitted successfully, an acknowledge receipt is shown
e Go to My Project to view the project basic information

> e The previous AP/RSE/RGE was replaced by the new AP/RSE/RGE.
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2.16 Nomination of other Registered Building Professional to act instead (Form BA21)

If a project AP/RSE/RGE needs to take a leave from the post temporarily, he/she may nominate another AP/RSE/RGE to act in his/her place for
a certain period of time, during which the nominee assumes the responsibilities transferred to him/she by submitting Form BA21.

S's#ep Step Detail & Screen
e Use the “Create New Submission” button to go to the “one-stop e-Counter” page.
1. e Click the “BA21-Nomination of other Registered Building Professional to act in stead” button
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Home / e-Counter

Application for approval of plans (BAS5)

Revise Submitted Application (PNAP ADM-14).
To add, supersede and/or withdraw submitted forms, plans and
documents

Appointment of Registered Building Professional

MNomination of other Registered Building Professional to act in
stead

Miscellaneous Documents

Get redirected to submission drafting:
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= 3.

B &% B I A D 2

* 3

J] Buildings Department
%+ * Electronic Submission Hub

Home / My Workspace

/ Notice Of Nomination By Authorized Person Or Registered Structural Engineer Or Registered Geotechnical Engineer To Temporarily Act In His Stead (BA21) - Temperorily Act "RSE/AP/RGE" in project (ESH Submission ID : ESH-0000004831 )

Current Time:

16 Jun 2022 20:38

Last Login Time: 16 Jun 2022 18:05

s ASEa002 s ‘ M A ‘ Q 3

TANG § PING

T & A o

-

¥

o
=
[ Forms I I Documents ‘ [ Preview and Confirm Submission I z
L1 12 © 0 g
o
2
=N
o
2
Active Projects =
Please complete the following fields o
=1
5
ne of Project Address of Site Lot No. Ref. No. AP RSE RGE 4
®
-3
145 1002722 TAN Q YUL <
=
Dema Project 213123 Lot 1278 2002722 HO L KANG SHAO J LEE
1CC5DD 1004722 KUQ X ON TANG S PING
asd 1106/22 TANG S PING
Lot 1076/22 1076/22 HHLEE
° TANG § PING
Lot 1077/22 1077722 TANG S PING LIN J PARK
1 3006/22 FANG Y SONG MENG Q WU LIAO A SHENG
LIN CZHEN
TSING YI TSING Y1 1 3011722 FANGY SONG YANG L FENG LIAO A SHENG
CHUTQIAO
ABC ABC 12cT 3013/22 TANG S PING

Details of the nominated
Persan

Please select an option

=]+
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e  Basic Information

< Active Projects - check the box(es) in front of the project(s) you plan to assign to another AP/RSE/RGE to handle during your leave

Active Projects

Please complete the following fields

Name of Project Address of Site BD Ref. No.
145 1002/22 TAN Q YUL
Demo Project 213123 Lot 1278 2002/22 HO L KANG SHAQ J LEE
1CC5DD 1004/22 KUO X ON TANG S PING
asd 1106/22 TANG S PING
Lot 1076/22 1076/22 HILEE
TANG S PING
Lot 1077/22 1077/22 TANG $ PING LIN J PARK
2 1 3006/22 FANG Y SONG MENG Q WU LIAO A SHENG
' LIN C ZHEN
TSINGYI TSING YI 1 3011/22 FANGY SONG YANG L FENG LIAO A SHENG
CHUTQIAO
ABC ABC 12¢T 3013/22 TANG § PING

- Input “Details of the Nominated Person” by name or registration no.

- Set period span

Details of the nominated CHU T QIAQ,RSE 56/00
Person
Name CHU T QIAQ Reg No. RSE 56/00
Period from [ Thursday, June 16, 2022 To @ Thursday, June 30, 2022
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< Cover Letter to Buildings Department (optional)
<> Copy List (optional)

e Click the “Next” button at the bottom to go to next page - Forms

e Forms - fill out the Form BA21

Home / My Workspace

R

rarily Act In His Stead (BA21) -

Tempero

rily Act "RSE/AP/RGE" in project (ESH Submission ID : ESH-0000004834

Any false certification or declaration

may be subject to legal action.##

#RIEEMEE
# In accordance with the registration record

e C(Click the “Next” button at the bottom to save form(s) and go to the next page

/ Notice Of Nomination By Authorized Person Or Registered Structural Engineer Or Registered Geotechnical Engineer To Tempo =
z
Select Project ] I Documents ] ‘ Preview and Confirm Submission l =
Ia)
o 12/ © O °
[o N
]
S
Lot 1076/22 1076/22 . ¥
=
@

Lot 1077/22 1077/22 .
o
=X
+ Add Another 3
Py
8
122 AEE# Signature of the Nominator # 3
=

3- ERRBEZENERUSIBERTH - ##
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e Plans and Documents

< PDF Forms---- Sign the Form BA21

PDF Forms m ;

File Name Description Uploaded Date Signed By Assign To Action
BA21.pdf BA21.pdf 16 Jun 2022 21:24 TANG S PING, RSE 80/02
| View
No. of Files 1
Download
Sign BA Form

Remove Signature

Batch Request For Signing Batch Sig Request For Signing

< PDF Forms - Request the AP/RSE/RGE who is being nominated to co-sign the Form BA21

Reqguest For Signing

CHU T QIAO,RSE 56/00 -

<~ AP/RSE/RGE being nominated will receive a notification and co-sign Form BA21

(N

<> Others---- Upload other supporting documents and sign (Optional)
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Click “Next” at the bottom to go to next page “Preview and Confirm Submission”

Preview submission details

y Act In His Stead (BA21) - Temperorily Act "RSE/AP/RGE" in project (ESH Submission ID : ESH-00 834

: o
2
| | | :
= 2,
B
=
File Name Description Uploaded Date Signed By Action o
=
BA21.pdf BA21.pdf 16 Jun 2022 21:24 TANG S PING, RSE 80/02 ?
o
3
s
3

File Name Description Uploaded Date Signed By Action

5 No files uploaded
0 @
. 113 149
o Click the “Submit” button at the bottom

Nomination of other Registered Building Professional is submitted successfully with a receipt issued
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¢ (Go to My Project to view the project basic information
6.
e Nominated AP/RSE/RGE has been added to the project
2.17 Share Project Information

User may share submission information and/or documents to other Registered Building Professionals under the project

(Note: other RBP must activate the project first to view or download the submission information and files)

Step
#

Step Detail & Screen

Log in ESS and find the “Share Information” option in Left Menu
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== ey Jl Buildings Department

«%+* Electronic Submission Hub

MENU

&a Inbox meISS|On Hub

4 Active Submissions

%2* My Projects

E'd Revise Submissions

@ Create New Submission

& My Workspace
45 Manage Project Team

News

\
| Active Submission(s)

& My Account

@ Share Information

15

ofect(s)

% My Favourite

9 b
File(s) Uploaded

Draft Submission(s)

Click “Share Information” and get redirected to “My Project List”

Current Time: 29 Jun 2022 11:33
Last Login Time: 29 Jun 2022 10:39

n/

o | RSE80/02
&
TANG S PING

. — .
2= My Projects

b

Processed Submission(s)
(CURRENT MONTH)

YU g

Collaborator(s)

2.7 2
Project(s) activated in ESH

Submit Form BA21

Manage Project Team

| Want To...

Add existing projects to ESH account and view all projects in ESH
Create New Project

Revise (including add/ supersede/ withdraw) the submitted
application

Check the status of my submissions under processing
View all active submissions in ESH

Invite owners or collaborators (e.g. assistant)

@

H

00
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— 1 ildi urrent Time: 29 Jun : . : @
— .; ‘4!' Egct;gﬁigapbigggggHub fa:thth-wTlme?QZEJj?iizljlzisﬂ ‘ "T:SZE:[:[:; ‘ =2 Q ‘ Q @ s @ A L ? ¢ &
&
a Welcome to
Electronic Submission Hub
A
o My Project List
- BD Ref No. Site Address Action
« 1004/22 =
1106/22 =
a
1077/22 =]
* 1076/22 =
3011/22 TSING Y| =
3020/22 TAI PO =
3021/22 KWAI FONG =
e Click the “Action” button at the end of the project whose submission information you plan to share to other RBP
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Welcome to

Electronic Submission Hub

My Project List
Share Project Information - (1077/22)
BD Ref No. Site Address
Project Team Member
00422 Name Registration No. Project Activation Status Information File =
1106/22 LIN J PARK RGE 48/77 Active =
HU LDONG AP(A) 58/85 Inactive
1077/22 =
KUO X ON AP(A) 27/00 Inactive
1076/22 HO Q FENG RGE 6/97 Inactive =
3011722 TSING Y1 CHUTQIAO RSE 56/00 Inactive =
3020/22 TAI PO Name of % i =
Authorized Company Name Registration No. ::::z? Actraton Information
3021/22 KWAI FONG Signatory =
No data available in table

Q

e Alist of Project Team Members will be show

Please make sure the team member you plan to share project information with has already activated the project (If he/she hasn’t done
2. that ,please refer to “2.4.2 Activate Project”)
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. Share Project Information - (1077/22)

Project Team Member

1L
Name of

Authorized Company Name
Signatory

[

Registration No.

No data available in table

Registration No. Proiect Activation Status Information
LIN J PARK RGE 48/77 Active
AN
HU L DONG AP(A) 58/85 Inactive \
KUO X ON AP(A) 27/00 Inactive
HO Q FENG RGE 6/97 Inactive
CHUTQIAO RSE 56/00 Inactive

Project Activation

Information
Status

o

Check the box under “Information” to share submission information only (files can’t be downloaded) with the RBP
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| Share Project Information - (1077/22)

Project Team Member

Registration No. Project Activation Status Information File

RGE 48/77 Active

LIN J PARK

HU LDONG AP(A) 58/85 Inactive
KUO X ON AP(A) 27/00 Inactive
HO Q FENG RGE 6/97 Inactive
CHU T QIAO RSE 56/00 Inactive

Name of . 2,
Project Activation

Authorized Company Name Registration No. Status Information
Signatory

Mo data available in table

o

-

e Check the box under “File” to allow the RBP to not only view the submission information, but also download the files (Note:
“File” must be chosen together with “Information”, for the files can’t be shared without submission information being shared

simultaneously)
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Share Project Information - (1077/22)

Project Team Member

Registration No. Project Activation Status Information
LIN J PARK RGE 48/77 Active
HU L DONG AP(A) 58/85 Inactive
KUO X ON AP(A) 27/00 Inactive
HO Q FENG RGE 6/97 Inactive
CHU T QIAO RSE 56/00 Inactive

Name of : .
Project Activation

Information
Status

Authorized Company Name Registration No.
Signatory

Mo data available in table

. A

e C(Click “Save” button to confirm
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